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06 yTBEPXAEHUN ALMUHNUCTPATUBHOIO
pernameHTa npeaocTaBneHnss MyHUUunanbHom
ycnyrn «Bbligada paspelueHnsi Ha UCNonb3oBaHne
3eMenb UM 3eMerbHbIX Y4aCcTKOB, HAXOASALMNXCS
B MyHMLMNANbHON COGCTBEHHOCTU

N rocyaapcTBeHHast COGCTBEHHOCTb Ha KOTOpble
He pasrpaHu4eHa»

Bo ncnonHeHne degepansHoro 3akoHa ot 27.07.2010 r. Ne 210-9®3 «O6 opraHusaumm
NPegoCTaBNEHNS  TOCYOAPCTBEHHbIX M MyHMUMNanbHbIX  ycnyr»,  [locTtaHoBneHus
MpaButenbctBa Poccunckon depepauumn ot 16.05.2011 r. «O pa3paboTke u yTBEPXKAEHUM
a4MVHUCTPATUBHBbIX pernaMmeHToB NCNOMHEHNS rocy4apCTBEHHbIX yHKLMI n
aAMWHNCTPATUBHLIX perfnaMeHToB NpeaoCTaBneHnsi roCyAapCTBEHHbIX YCNyr», NOCTAHOBMEHWS
MaBbl Tangomckoro myHuumnanbHoro pavioHa oT 03.02.2015 r. Ne 46 «O6 paspaboTke u
YTBEPXKAEHUM aOAMUHUCTPATUBHBIX PErfiaMeHTOB WCMOMHEHMS MyHUUMNAnNbHbIX YHKUMA 1
aAMUHUCTPATUBHBLIX pPEerfiaMeHTOB NpPeAoCTaBNEeHNs MyHUUMNAnbHbIX  YCryr», B Lensax
ONTUMM3aLMM NPOLECCOB MNPefoCTaBfeHMs MyHUUMNanbHbIX YCiyr W nepeeBogy WX B
9NEKTPOHHbIN B, B COOTBETCTBUM C YCTaBoM TangoMCKOro MyHMUMNanbsHOro panoHa,

NocTaHoBNSAO:

1. YTBEPAUTL aAMUHUCTPATUBHbLIVA PErnamMeHT NpeaoCTaBeHns MyHULUNANbHOW YCIyTu
«Bblgaya paspelueHnst Ha NCNonb30BaHNE 3eMeNb UMM 3eMENbHbBIX Y4ACTKOB, HAXOOSALLMXCS B
MYHULMNANbHON COBCTBEHHOCTM MY rocygapCTBEHHAA COBCTBEHHOCTb Ha KOTOpbIE HE
pasrpaHudeHa» (npunoxeHune Ne 1).

2. lMpusHate yTpatuBwum cuny [loctaHoBneHve [naBbl TangoMcKOro MyHULMMANbHOro
panoHa Ne 467 ot 22.03.2018r. «O6 yTBEepXaeHUa aaMUHUCTPATMBHOIO perfiameHTa
npegocTaBneHns MyHuuunanbHOM ycnyrn «Bblgada paspelueHus Ha ucnonb3oBaHne 3emerb
UNU  3eMenbHbIX YYacTKOB, HaXOASAWMXCA B  MyHUUMNanbHOW COBCTBEHHOCTU nnu
rocyaapcTBeHHas COOCTBEHHOCTb Ha KOTOPbIE HE pasrpaHnu4eHa.

3. OnybnukoBaTb HacTosilLlee MNOCTaHOBNEHWe B rasete «3apaA» M pasMecTUTb Ha
opuuManbHOM canTte agMUHUCTpaumm TangoMcKoro MyHUUMManbHOro pavoHa B CeTu
NHTepHerT.

4. KOHTpOnb 3a WCMOMHEHWEM HacCTOALEro MOCTaHOBIIEHUS BO3SOXUTbL Ha 3amMecTuTens
[MmaBbl-HavaneHka YnpaesnenHus penamu AgmMuHucTpauum TangoMcKOro MyHUUMNanbHOro
panoHa lN.U. MNpokonbik.

[MaBa TangomMcKoro MyHULUNansHOro pamnoHa B.O. KOguH



ALOMUHUCTPATUBHLIN pernameHT NpeaocTaBieHUs MyHUUMNanbLHON ycnyru
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Ha KOTopble He pa3rpaHuyYeHa»
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TEPMUWHbI 1 OTNPELEJIEHNA

TepMUHbI U onpeaeneHusi, UCNonb3yemble B HaCTOSILLEM aAMUHUCTPATUBHOM perfamMeHTe
npenocTaBneHnst MyHMUMNanbHON ycnyrn «Bblaaya paspelleHns Ha UCMonb3oBaHue 3eMerb
WM 3eMEenbHbIX  Y4YaCTKOB, HaxXOASALWMXCS B  MyHMUMMNANbHOM COBCTBEHHOCTU UMK
rocydapcTBeHHass  COOCTBEHHOCTb Ha  KOTOpble  He  pasrpaHuyeHa»  (ganee  —
AOMVHUCTPATUBHBLIN  pernaMeHT), YykasaHbl B  [lpunoxeHun 1 K  HacTosiwemy
ALMVHUCTPaATUBHOMY pernameHTy.

l. O6Lwue NonoxXeHus

1. Mpedmem peaynupoeaHusi AOMUHUCMPamMuUeHO20 peaslameHma

1.1. AOMMHUCTPaATMBHbIA pernaMeHT ycTaHaBNMBaeT CTaHOapPT NpefoCcTaBneHus
MYHUUMNANbHOW ycnyrn «Bblgaya paspelleHns Ha UCnonb3oBaHME 3eMefnb UM 3eMesnbHbIX
Yy4acTKOB, HaxoddWMXCsa B MyHMUMNANbHOM COOCTBEHHOCTM UMM rocyaapCTBEHHas
COOCTBEHHOCTbL Ha KOTOpble He pasrpaHudeHa» (ganee — MyHuuunanbHasi ycnyra), cocTtas,
nocrnegoBaTeNbHOCTb M CPOKM  BLIMOMHEHUA  aAMUHUCTPATMBHBIX  Mpouedyp Mo
npepocTtaBneHnto MyHuumnansHon ycnyrn, TpeboBaHMs K MOPSAKY WX BbINOSIHEHUS, B TOM
yncrne OoCoBEHHOCTU BLINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp B 3MeKTpoHHOW dopme, a
Takke OCOBEHHOCTU BbIMNOMHEHUS aOMUHUCTPATUMBHBIX MNpoueayp B MHOMOgYHKUMOHANbHbIX
LeHTpax npefocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr B MockoBckon obnactu
(nanee — M®L), dopmbl KOHTPONsS 3a WUCMNONHEHUEM ALMWHUCTPATUBHOIO pPerrameHTa,
pocynebHbin (BHecyaebHbIM) nopsagok obxanoBaHua pelueHuin n gencteun (6e3pencteus)
AOSMKHOCTHbLIX Nuy  AOMUHUCTpaumn TangoMcKoro MyHuuunanbHoro pavoHa MockoBckon
obnactn (nanee — AQMUHUCTpPaLMst), YNONHOMOYEHHbIX COTpYAHUKOB M®L].

1.2. Hactosawum AOMUHUCTPATUBHBLIM perfnaMmeHToM perynvpyeTcs Bbldadva paspeLlueHuin
Ha MCMNONb30BaHWE 3eMeNb UMM 3eMefbHbIX Y4acTKOB Ha TeppuTopun MockoBckon obnactu,
HaxoOAWMNXCA B MyHMUMMANbHON COBCTBEHHOCTM WNN roCyapCTBEHHAss COOGCTBEHHOCTb Ha
KOTOpble He pasrpaHudeHa, 6e3 npeaocTaBneHUs 3eMenbHbIX YYacTKOB M YCTAHOBMEHWUS
CEpPBUTYTOB.

2. Jluya, umerowue npaso Ha nosnydeHue MyHuyunanbHoU ycnyau

2.1. Jlvuamn, umerowmmm nNpaBo Ha nosnydeHne MyHuuMnanbHOWM YCnyrun, sBRASKOTCS,
dum3myeckme nuua, tpugudeckme nuua unv MHauBuayarnbHble npegnpuHumaTenu (ganee-
3aaBuTens).

2.2. VIHTepecbl nuy, yKasaHHbIX B MyHKTe 2.1 Hacrtoswero AOMWHUCTPATUBHOIO
perrnameHTa, MOryT MpeacTaBnsaTb MHble Nuua, AEUCTBYOLWME B MHTepecax 3asBuTens Ha
OCHOBaHWN [OOKYMEHTa, YOOCTOBEPSIOLIEro €ero nosiHoMouns nubo B COOTBETCTBUM C
3aKoHO4aTenNbCTBOM (3aKOHHbIE NpeacTaBuTenu) (danee — npeacraBuTens 3asgaBuTens).

3. TpebosaHus k NOPsiOKy UHghopMupo8aHusi o Nopsioke npedocmaessieHusi
MyHuyunanbHoU ycnyau

3.1. NHdopmauma o MecTe HaxoxaeHud, rpaduke paboTbl, KOHTAKTHbIX TenedoHax,
agpecax oduumanbHbiXx cantoB B ceTn WHTepHeT AMUHUCTpauUMM W OpraHu3auuin,
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y4yacTBylOLWMX B MNpeaocTaBneHnn wn  MHMOPMUPOBaAHMM O MOpsaKe npeaocTaBrieHust
MyHuuunansHon ycnyrin npuvBedeHbl B [NMpunoxeHun 2 Kk HacTosAwemy AOMUHUCTPATUBHOMY
pernameHTy.

Mpuem 3assutenem no Bonpocy npegoctasBneHns  MyHuumnanbHOW  ycnyru
OCYyLLeCTBNAETCA B COOTBETCTBMM C OpraHu3auuoHHO-pacrnopsaguTesibHbiIM — JOKYMEHTOM
AOMUHUCTpauUMN,  OTBETCTBEHHbIM  3a  npefocTaBneHne  MyHuuunanbHOM  yCryru
AOMUHUCTpaunu.

AoMnHUCTpauma TangoMcKoro MyHuLmMnansHoro pamoHa MockoBckon obnacTu.

MecTo HaxoxaeHusa: MockoBckas obnactb, r. Tangom nn. Kapna Mapkca, .12

MouToBbIN agpec: 141900, MockoBckas obnacTb, r. Tangom nn. Kapna Mapkca, .12
KoHTakTHbIN TenedoH: 849620 3-33-27 nob. 133

"opsyasa nuHna N'ybepHaTtopa Mockosckon obnactu: 8-800-550-50-30

OdomumanbHbIn canT B MHPOPMaLMOHHO-KOMMYHUKALMOHHON ceTn «IHTEpPHET»: www.Tanaom-
panoH.pd

AJpec anekTpoHHON NoyTbl B ceTn NHTepHeT: uzo.taldom@mail.ru (ganee - cetb HTEpHET),
canT AgQMUHUCTpaLmN.

3.2. WHdopmaumna o npepoctasneHnn MyHuumMnansHOW ycnyru pasMellaeTcs B
9NEKTPOHHOM BUAE:

- Ha opuumansHOM cante AQMUHUCTPaALUMN.

- Ha odmumanbHom cante MOL (http://mfc-taldom.ru);

-Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha CTpaHULax, MNOCBSALLEHHbIX
ocynapcTBeHHON ycnyre.

Mopsaok nonyvyeHuss  3aMHTEpPEecOBaHHbIMW - fiMuamMu  MHopmMaumm no  Bonpocam
npegocraeneHnss  MyHuuunanbHOW — ycryru, CBedeHWn O  Xode  npefocTaBneHus
MyHuumnansHon ycnyru, nopsigke, oopmMe M MecTe pasMelleHus MHpopmaumm o nopsigke
npegocraBneHnss MyHuuunaneHOW ycnyrm npusefeHbl B [punoxeHun 3 K HacTosiwemy
AOMUHNCTPATUBHOMY perfameHTy.

Il. CtraHaapT npeaocTaBneHuUs MyHULMNanbHOW ycryru

4. HaumeHoeaHue MyHuyunanbHOU ycnyau

4.1.MyHnuumnansHas ycnyra «Bblgada paspelueHvs Ha uvcrnonb3oBaHWe 3eMenb Unu
3eMernbHbIX Y4aCTKOB, HaXOAALWMXCA B MyHULUMNANbHON COBCTBEHHOCTN UMW rocyAapCTBEeHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHuyeHay.

5. OpzaHbI u op2aHu3ayuu, yyacmeyrujue e npedocmasneHuu MyHuyunaasHoU
ycnyau

5.1. OpraHom, OTBETCTBEHHbLIM 3a npeaocTaBneHMe MyHuuMnanbHOW yCrnyrun, siBNsieTcs
AgmuHucTpaumsa. 3asBuTtens obpallaetca 3a npegoctaBneHveM MyHuuunanbHOW ycnyrn B
AOMWHUCTPaLUNIO FTOPOACKOro OKpyra UmnmM MyHUUMNanbHOro pamoHa, Ha TepPpUTOPUN KOTOPOro
pacronoXeH 3eMenbHbl  y4acTok, nocpeactsam PIIMY, a Takke WHbIM Cnocobom
npegycMOTPEHHbIM 3aKoHoadaTenscTBoM Poccuinckon denepaumn.
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5.2. 3asasutenb BnpaBe obpaTuUTbCs 3a npegoctaeneHnemM MyHULMNANbHOW ycnyru
nocpeactsom PMIY, ML, no4ToBOro oTnpasneHus 1 NMYHOro npvema.’

5.3. B MoL] 3aasutento (npegcrasutento 3asaButens) npegocrasned 6ecnnaTHbIn 4OCTynN
k PIIY gna nonyyeHna MyHuuunansHOW yCryrn B 3NeKTpOHHON dhopme.

5.4. Tlopsgok  OCylecTBReHUs JIMYHOro npuvema  3asBuTenied No  BOMpOCY
npegocTaBneHus MyHuumMnansHom ycnyru yCTaHaBnvBaeTcs OpraHM3aumoHHO-
pacnopsanTenbHbIM AOKYMEHTOM ALMUHUCTpaLUUN.

5.5. 3aseneHns o npepoctaBneHnn MyHuumnansHon ycnyrm obpabaTbiBatoTcs
nocpenctsoMm Mopayna okasaHua ycnyr eguMHon MHMOPMaUMOHHOW CUCTEMbl OKa3aHus
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Mockosckon obnactu (qanee — Mogynb okasaHus
ycnyr ENC QY).

5.6. AOMuHUCTpauusa He Bripaese TpeboBaTb OT 3aaBuUTENs (NpeactaBuTens 3aaBuUTens)
OCYLLECTBNEHNA [OENCTBUA, B TOM YUCRE COrfacoBaHUn, HeobXxoauMMblXx AN MNOMyvYeHus
MyHUUMNansHOM ycnyrn 1 cBasaHHbIX ¢ obpalleHMeM B UHble roCyapCTBEHHbIE OpraHbl Unu
opraHbl MECTHOrO caMoynpaBneHus, opraHmsaunu.

57. B uenax npepocTtaBneHus MyHuumMnansHon  ycnyrm  AgMUHUCTpauUus
B3aUMOAENCTBYET C:

5.7.1. YnpaBneHnem denepanbHon cnyxbbl rocyqapCTBEHHOW perucrtpauumn, kagactpa u
kapTorpadun no MockoBckor obnactv gns NonyyYeHnss cBe4eHUn O 3eMenbHOM yyacTke u/unum
pPacnosfioXeHHOM Ha 3eMeflbHOM YyyacTke oO6bekTe m3 EguHOro rocygapCTBeHHOro peectpa
HeBWXMMOCTN.

5.7.2. ®egepanbHon HanoroBon cnyxbbl Poccun onsa noaTBepXXaeHUs npuHanneXxHoCTn
3asaBuTENA K KaTeropmn 1opuanyecknx nu unv nHanemnayanbHblX npeanpuHumaTenen.

5.7.3. MuHuctepcTBoM 3KOMorMnm u npupogononb3oBaHust MockoBckon obnactu ans
NOSTyYEHUST KONUKU NIULIEH3UK, YOOCTOBEPSIOLWEN NpaBo nposeneHnss paboT No reonornyeckomy
N3yyYeHuto Heap.

6. OcHoeaHus Ons o6paweHusi u pe3ysbmamsi npedocmaeneHus MyHuuunansHou
ycnyau

6.1.3aaButens  (npegcrtasutens  3asButensi)) obpawaetca C¢  3asiBNneHneM B
AOMUHUCTpaUMIO NO CreayLwmM OCHOBaAHNAM:

6.1.1.3a nonyyeHmMeM paspeLleHns Ha UCNOoNb30BaHME 3eMerb UM 3EMESbHbIX Y4aCTKOB,
B Lenax npoBefeHUs MHXEHEPHbIX M3bICKaHU NNMBO0 KanuTanbHOro WM TEKYLEero pemMoHTa
nnHenHoro o6bekTa Ha CPok He Bonee ogHoro roga.

6.1.2.3a nonyyeHmMeM paspeLleHns Ha UCNOofb30BaHME 3eMESb UM 3eMESbHbIX Y4aCTKOB,
B LUEensax CTpouTenbCTBa BPEMEHHbIX WM BCNOMOraTeflbHbIX COOPYXeHUn (BKIoyas
orpaxzaeHusi, 6bITOBKM, HAaBeCbI), CKNagupoBaHUs CTPOUTESNBbHBIX U MHbIX MaTepuaros, TEXHUKN
ana obecnevyeHns CTPOUTENbCTBA, PEKOHCTPYKLUMM FMHENHbIX OO0BLEKTOB deaeparnbHoro,
pernoHanbHOro UM MECTHOrO 3Ha4YeHUs1 Ha CPOK UX CTPOUTENBCTBA, PEKOHCTPYKLINN.

6.1.3.3a nony4eHnem paspeLleHns Ha UCMOoNb3oBaHMNE 3eMeSb NN 3eMENbHbIX Y4acTKOB,
B LieNsX OCYLLEeCTBNEHUSA reoNorm4eckoro n3y4yeHus Hegp Ha CpoK AeNCTBUA COOTBETCTBYIOLLEN
NNLEH3NN.

' Mprvem u o6paboTka 3asBreHWd O NpeaocTaBneHun MyHWUMNanbHOM  YCIyrM  OCyLecTBRseTcsa AQMUHUCTpaumed

nocpeactasom PITY.



6.2.Cnocobbl nogaun 3asBreHus Ha npegoctasneHne  MyHuumnansHoW  ycnyru
npvBeaeHsbl B MyHKTe 16 HacTosiwero AQMUHUCTPATUBHOIO perfaMmeHTa.

6.3.PesynbTaTtom npegocTtaBneHna MyHuuunansHoOm ycnyru sBnseTcs:

6.3.1. PeweHne o Bblgayve paspelleHns Ha UCnosnib3oBaHue 3emerb (3eMeNbHOro yvyacTka)
(MDpunoxeHune 4 k HacTosAweMy AAMUHUCTPATUBHOMY PErNAaMEHTY).

6.3.2. PeweHne o6 oTkase B npegoctasneHmm MyHuumnansHon ycnyru (MpunoxeHune 5 k
HacTosAweMy AAMUHUCTPATUBHOMY pernameHTy).

6.4. PeweHne o Bblgaye paspeLleHnst OMKHO codepxaTb ykaszaHue 06 0b6a3aHHOCTY nuu,
NONyYMBLUNX paspeLleHne, BbIMONTHUTL NpeayCcMoTpeHHble cTtaTbern 39.35 3emMenbHOro kogekca
Poccuiickon ®epepaumm TpeboBaHusa B criydae, ecriv UCNonb3oBaHUe 3eMefb Ui 3eMerbHbIX
y4acTKOB NPUBESIO K Mopye UNU YHUYTOXEHUIO MIOAOPOAHOrO Cros MoYBbl B rpaHULax Takux
3eMernb UM 3eMesibHbIX Y4acTKOB, a TaKKe ykasaHwe O npedycMOTpeHHou cratben 39.34
3emenbHoro kogekca Poccunckon ®epepaumm BO3MOXHOCTM AOCPOYHOIO nNpeKpalieHus
OENCTBUS paspeLlleHnsa CcO OHSA NpeaocTaBfeHns 3eMenbHOro yyactka (uandeckomy unm
IOPUANYECKOMY 1MUY W CPOKM  HanpasfieHUs  YNOSTHOMOYEHHbIM OpraHoM  3asBUTENIO
yBe4OMSIEHUS O NPeLOoCTaBEHMM 3EMENTbHOIO y4acTKa Taknm fnuam.

6.5. Pesynbtar npepoctaBneHns MyHuuMnansHOW ycnyru B Buae SNeKTPOHHOro

AOKYMEHTa, NOAMUCAHHOIO  YCUIIEHHOW  KBanuUOUUMPOBAHHOW  SMNEKTPOHHOW  NOAMUCHIO
YNONMHOMOYEHHOIO [OSMKHOCTHOrO nuua  AgMUHUCTpauun, HarnpasnsieTcs  crneynanncTtoM
AOMUHUCTpauMn B nNUYHbIN KabuHeT 3assutena (npeactasutena 3assutens) Ha PIIMY
nocpeactsoM Moayna okasaHua ycnyr eguHon MHGOPMAaLMOHHOM CUCTEMbl  OKa3aHus
rocygapcTBeHHbIX U MyHUUMNanbHbiX ycnyr MockoBckon obnactu (ganee — Mogynb okasaHus
ycnyr EMC OY). B 6ymaxHom Buage pesynbtaT npegocTtasBneHus MyHuumnanbHOW ycnyru
XpaHuTCcss B AOMWHUCTPAUMM B  COOTBETCTBMM C  YCT@HOBMEHHbIMW  MpaBuiaMmm
AenonpousBoaCcTBa.

6.6. 3aaButens (NnpefcraBuTens 3adBUTENS), NPU YCIIOBUM yKa3aHUS COOTBETCTBYHOLLENO
crnocoba nonyyeHus pesyrnbTata B 3asiBIIEHUU, MOXET NOSy4nTb pesynbTaT npefocTaBrieHus
MyHuumMnansbHoM ycnyru:

6.6.1. Yepes MOLl, B atom cnyyae cneumanuctom MOL| pacneyaTbiBaeTcs aK3emnnsip
9NEKTPOHHOro AOKYMeHTa Ha ByMaxHOM HocuTerne, 3aBepseTcs MNOAMUCHI0 YNONTHOMOYEHHOro
cneunanucta MdL, 1 nevatsto MOL|, Boigaetca 3aasutento (NnpeacraBmtento 3aaButens);

6.6.2. [lo no4Tte, B 9TOM cny4yae cneuuanuctoMm AOMUHUCTPaUMK pacrnedvyaTbiBaeTcs
9K3eMnnsap  OOKyMeHTa,  3aBepsaeTcd  NOoAMUCbID  YNOSIHOMOYEHHOro  cneuywanucrta
AOMUHUCTPaLMM N nedaTbio AOMUHUCTPaUMM U Hanpasnsetca 3asBuTento (npeacraBuUTENto
3asButens) 3akasHbiM NMMCbMOM C YBEAOMSIEHUEM O BPYYEHUM MO NoYTE.

6.7. ®akT npepocTtasneHns MyHuuunanbHOW YyCNyru C NpUIIoXeHneM pesynbtarta
npegoctasneHns MyHmuunansHon ycnyrn gukcmpyetcs B Moayne okasanua yenyr EMC OY.

6.8. PaspelweHne Ha wucrnonb3oBaHve 3eMenb (3emMeribHOro y4yacTka), cneuuanuct
AoMuHucTpauum B TedeHne 10 kaneHgapHbIX AHeW HanpaensaeT B YnpasneHne denepanbHOn
cny>06bl rocyaapCTBEHHOW perncrpawmm, kagactpa u kaptorpagpumn no MockoBckorn obnactu.

6.9. Hactoawwmn AOMUHUCTPATUBHBIA pernaMeHT He COAEpPXUT OCHOBaHWW Ons
NpUoCTaHOBMNEHNA NpegocTaBneHns MyHuuunanbHOW ycrnyru.

7. Cpok pecucmpayuu 3asiesieHus

7.1.3aaBneHue, nogaHHoe B aneKTpoHHon dopme yepesd PIIY go 16:00 paboyvero aHs,
pernctpupyetcsa B AODMUHUCTpaummn B AeHb ero nogayn. lNpu nogade 3asasnenuns vepes Py
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nocne 16:00 pabo4vero aHA nNnbo B Hepabounin OeHb, pernctpupyeTtcs B AOMUHUCTPAUUKN Ha
cnegyrowmnn paboymii aeHb.

8. Cpok npedocmaeneHuss MyHuyunanbHoOU ycnyau

8.1.1.Cpok npepocTtaBneHnsa MyHuuMnanbHOM Yycnyrm coctaBnseT He 6Gonee 15
(nATHaguaTn) KanengapHbIX QHEN CO OHA perucTpauumn 3asBneHns B AAMUHUCTpaLUN.

8.1.2.1Mpn HanMynum ocHoBaHUN, yKasaHHbIX B NyHKTe 13 HacToswero AQMUHUCTPaTUBHOIO
pernameHTa, peweHme AamuHucTpauum o6 oTkase B npegocTtaBneHum MyHuumnanbHoOm ycnyru
NpYHMMaeTCsa B CPOK He no3agHee 8 (BocbMu) paboumnx gHen ¢ gaTbl pernctpauun 3asBneHus B
AOMUHUCTpaUu.

9. lNpaeoenie ocHogaHus npedocmaesneHuss MyHuyunanbHoOU ycnyau

9.1.0CHOBHbIM HOpPMaTUBHLIM MPABOBbLIM aKTOM, PErynupylowmMMm npeaoctaBrieHne
MyHuumMnanbHOM ycnyru, ABnseTcs:

9.1.1. 3emenbHbIn Kogekc Poccuinckon degepaumm;

9.1.2.MMocTaHosneHue lNMpasutensctea Poccuickon ®egepaumm ot 27.11.2014 Ne 1244
«O06 yTBEpPXAEHMM NMpaBuUN BblAayM paspelleHnst Ha UCMNOoMb3oBaHME 3eMefNb UM 3eMESTbHOro
yyacTka, HaXO4ALUXCH B rocy4apCTBEHHOW UM MyHULMNANbHON COBCTBEHHOCTUY.

9.2.CNMCOK  WMHbIX HOPMATUBHbBIX aAKTOB, MPUMMEHSIEMbIX MNpWU  NpeaocTaBneHnn
MyHuumnansHon ycnyrm npuseneH B [lpunoxeHnn 6 K HactosAwemy AOMUHUCTPATUBHOMY
perrnameHTy.

10. Ucyepnbiearowuli nepevyeHb OOKyMeHmMo8, Heob6xoduMbix Osisi npedocmaesieHus!
MyHuyunanbHou ycnyau

10.1. B cny4ae obpauwieHusa 3a nonyvyeHmem MyHuumunanbHOM yCryrn HENOCPEACTBEHHO
camnm 3asiBUTenem npeactaBnsoTcs cnegyowme obasaTenbHble JOKYMEHThI:

10.1.1. 3asBneHne, nognucaHHoe 3asiButenem, cornacHo MNpunoxeHnto 10 k HacTosALEMY
AOMUHUCTpPaATMBHOMY pernameHTy (npu nopgadve 3asBneHuns depe3 PIITY 3anonHseTtcs
3NeKTPoHHasa popmMa 3asBrieHus).

10.1.2. [JoKyMeHT, yOOCTOBEPSIOLLMI TMYHOCTL 3asBUTENS.

10.2. lpu o6paweHun 3a nonyvyeHnem MyHuumMnanbHOW Yycnyru npeacraBuTeNs
3agBuTens, YMNOMHOMOYEHHOrO Ha nojdady [dOKYMEHTOB W  MOfyyYeHue pesynbTaTta
npepoctaBneHns MyHuumMnanbHOW Yycrnyrn, npeacTaBnalTCca cnegywowme obssatenbHble
AOKYMEHTbI:

10.2.1. 3asBneHue, noanucaHHoe 3asBUTENEM;

10.2.2. [JokyMeHT, yAOCTOBEPSIOLMI NINYHOCTb NpeacTtaButTens 3assuTtens;

10.2.3. [lokyMeHT, nogTBepXaatoLwmim NofHOMOYNSA npeacTaButTens 3aasutens.

10.3. Tlpu obpaweHun 3a nonydeHnem MyHuuMnanbHOM ycnyrn npeacTaBUTENs
3aaBuTens, ynosIHOMOYEHHOrO Ha noanucaHue 3asiBfieHns U nogadvyy AOKYMEHTOB, a Takke
nonyyeHve pesynbTata npepoctaesneHMs  MyHuuunaneHOW  ycnyru, npeacraBnsaAwTCs
cnegyrowme obasatenbHble JOKYMEHTbI:

10.3.1. 3asBneHne, nognucaHHoe npeacrasmtenem 3asButens.

10.3.2. [IokyMeHT, yAOCTOBEPSIOLLMIA NIMYHOCTb NpeacTaBuTens 3asButens.



10.3.3. [lokyMeHT, nogTBepXaaroLwmim NofHOMOYNSA npeacTaButTens 3aasutens.

10.4. B cny4ae, ecnv nnaHMpyeTcs WUCMONb30BaTb 3eMMW UMW 4YacTb 3eMeribHOro
yyacTka ans npegoctasneHns MyHuumnanoHown ycnyrn 3aasutenem (npegcraButenem
3asBuTensa) OOMOSIHUTENbHO K [JOKyMeHTaM, YkadaHHbiM B nyHktax 10.1. — 10.3.
HacToswero AOMWHUCTPATUBHOINO pernameHTa, npeacraBnseTca cxema  rpaHuy
npegnonaraemMblX K WCMONb30BaHUIO 3eMeflb WM YacTu 3eMeflbHOro y4vacTka Ha
KagJacTpoBOM MnaHe TeppuTOpuUM C yKasaHWMEM KOOPAMHAT XapaKTepHbIX TOYeK rpaHuL
Tepputopun, npveBedeHa B [lpunoxeHun 7 K Hactodwemy AOMUHUCTPATUBHOMY
pernameHTy.

10.5. [loKyMeHTbI, COCTaBfIEHHblE HA MHOCTPaAHHOM f3blke, noanexar nepesoy Ha
pycckmin A3blk. BepHocTb nepeBoga WM NOAMMHHOCTE  NOAMWCU  NepeBofuvuKa
CBNOETENLCTBYIOTCA B MopAgKke, YCTAaHOBIEHHOM 3aKOHOOAaTeNnbLCTBOM Poccumnckomn
depepauyunm o HoTapumarTe.

10.6. 3neKTpoHHble 0b6pasbl LOKYMEHTOB, NpefocTaBnsieMblx 3asiBUTENEM Mpu
obpaLleHnn 3a npegoctaBneHnem MyHMUMNanbHOW YCNyrn AOSMKHbI MO3BOMSATb B MOSIHOM
ob6beme npoynTaTbh TEKCT AOKYMEHTA M/UNK pacno3HaTb PEKBU3UTbI JOKYMEHTOB, a Takxe
He [OO/KHbl  codepxaTb  MWCNpaBneHusl, He 3aBepeHHble B YCTaHOBMIEHHOM
3aKoHOO4ATENbCTBOM MOpPSAKE.

10.7. OnucaHue p[JokymeHTOB npueedeHo B [lpuynoxeHun 11 K HacTodAwemy
AOMWHUCTPATUBHOMY perfiameHTy.

11. Ucuepnbigarowuli nepevyeHb OOKyMeHmMoe8, Heob6xoduMbix Osisi npedocmaesieHus!
MyHuyunanbHoU ycilya2u, Komopble Haxo0sImcs e pacrnopsixeHuu Op2aHoe enacmu,
OpzaHoe MecmHo20 camoynpaesieHust unu Op2aHu3ayul

11.1.0na npepoctaBneHms MyHuUuNanbsHOW yCryrM He3aBUCMMO OT OCHOBaHWUN
obpaweHna AOMUHUCTpauuen 3anpalumBalroTca cnegywowme HeobxoguMble [OOKYMEHTH,
Haxogswmecs B pacnopsbkeHmn OpraHoB BNnacTu:

11.1.1.Bbinucka n3 EQMHOro rocygapCTBEHHOrO peectpa HeaBMKMMOCTM 06 obbekTe
HeaBwxmMmoctTn (ganee — EMPH) Ha ucnpawmBaemMbln 3eMerbHbIM Yy4acToK M3 YNpaBneHus
depepanbHOn cnyxObl rocygapCTBEHHOW perncrpaumm, kagactpa W kaptorpacdum no
MockoBckon obnacTu;

11.1.2.B cny4ae o6palieHnss nHauBuayanbHOro npeanpuHMMaTens - Boinmucka ns EanHoro
rocygapCTBEHHOro peecTtpa MHAMBUAYyanbHbIX NpeanpuHUMaTenen, cogepXallaa cBeeHus o
3asasutene n3 PegepanbHoON Hanorosom cnyxobl Poccun.

11.1.3.B cnyyae oO6OpaweHna topuauvyeckoro nuvua - BbiNMcka w3  EamHoro
rocyAapCTBEHHOIO peecTpa puandecknx nuu, cogepxallas csegeHnst o 3assutene.

11.2.Mpn obpaweHun 3assutena (npeactasutena 3asBuTenst) MO OCHOBAHUIO,
yKkaszaHHOMY B MyHKTe 6.1.3. HacToswero AOMWHUCTPATUBHOIO pernameHTa AOMNONHUTENbHO
3anpawuBaeTcs:

11.2.1.Konus nuueHaun, yaoctoBepsitoLen npaBo npoBeaeHnss paboTt no reosiorndeckomy
n3yyeHuto Heap B MmMHucTepcTee akonornm n npupogonons3oBaHns MockoBckon obnacTu.

11.2.2.JokyMmeHTbl, YyKasdaHHble B nyHkTe 11.1 HacTtosiwero AAMUHUCTPATUBHOIO
pernameHTa, Moryt ObITb npeacTtaBneHbl 3assutenem (npegcraButenem 3asiButensi) no
cobcTBeHHOM uwHMUMaTMBe. HenpeacrtaBneHve 3asButenem (npeacrtasButenem 3asiBuTens)
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yKa3aHHbIX JOKYMEHTOB He SBNSeTCA OCHOBaHWEM ANS oTkasa 3assBuTesnto (npeacraBUTento
3assutens) B npegoctasneHnn MyHuumnansHom ycnyri.

11.3. ADMnHUCTpaumsa He BnpasBe TpebosaTb OT 3asButens (npeacrasutens 3asButens)
npeactaBneHns LOOKYMEHTOB UM WHgopmauuu, YykasaHHbIX B nyHkTe 11.1. HacTosiwero
AOMUHUCTPATMBHOIO perfnameHTa.

11.4. ADMnHUCTpauma He Bnpase TpebosaTb OT 3asBuTens (npeacrasutens 3asButens)
OCYLLEeCTBNEHNA  OEeWUCTBUMW, He NpeayCMOTPEHHbIX  HacTosawum  AOAMWHUCTPATUBHBLIM
pernameHToMm.

12. Ucuepnbiearowuli nepevyeHb OCHOBaHuUl OJis omkKa3a e npueme AOKyMeHmoe,
Heobxo0umbix Ons npedocmaesneHuss MyHuyunanbHoOU ycryau

12.1. OcHOBaHMAMM ANdA OTKa3a B NpMeMe 1 perucTpaumm OKyMeHTOB, HeobXoauMbIX Ang
npepocTtaBneHns MyH1umMnansHoON ycnyru, SBnaTCA:

12.1.1. Obpaluenne 3a npegoctasneHnem MyHuUMNansHOM yCcnyru, He NPeaoCcTaBAAEMOMN
AOMUHUCTpaUnen.

12.1.2. ObpalleHne 3a npegocrtasneHnem MyHuuunanbHon ycnyrm 6e3 npeabsBreHus
AOKYMEeHTa, MO3BOMSAKLWEro YCTaHOBUTb JIMYMHOCTb Nuua, HEeNocpeaCcTBEHHO noatoLllero
3asBneHue.

12.1.3. [IokyMEeHTbl  MMEKT UCMpaBfeHusl, He 3aBEepPeHHble B  YCTAHOBSIEHHOM
3aKoHOAAaTENLCTBOM MOPSAAKE.

12.1.4. [JokyMeHTbl yTpaTuUnM Ccuiny Ha MOMEHT obpalweHus 3a npeaocTaBliEHUEM
ocynapcTBeHHOW yCcnyru (AOKYMEHT, YAOCTOBEPSAIOLNA NINYHOCTL, JOBEPEHHOCTD).

12.1.5. lNpenctaBneHne HeKavyeCTBEHHbIX JNEKTPOHHbIX [OOKYMEHTOB  (3NEKTPOHHbIX
006pa3oB [OKYMEHTOB), HE NO3BONSAKOLWMX B MOIHOM 06beMe NpoYnTaTh TEKCT AOKYMEHTA U/unu
pacrnosHaTb PeKBU3NTLI JOKYMEHTA.

12.1.6. dopma nogaHHoro 3asasutenem (npeactasutenem 3assButend) 3adBNeHUs He
cooTtBeTCcTBYyeT dopme 3adBneHus, YCTaHOBMEHHOW AOMWHUCTPATUBHbLIM perfiaMeHToM
(MpunoxeHune 7 kK HacToAweMy AOMUHUCTPATUBHOMY perfameHTy).

12.1.7. HekoppekTHoe 3anonHeHne obsizaTenbHbix nonen B oopme 3assneHus Ha Prry
(oTcyTCTBME 3anONHEHUs, HeJOCTOBEPHOE, HEMofHoe NMbOo HenpaBuribHOEe npeacTaBneHue
cBeeHun, He COOTBETCTBYHLLMX TpeboBaHusMm, YCTaHOBIEHHbIM HacToALWMM
AOMUHUCTPATMBHBIM perfnameHToMm);

12.1.8. MNpencraBneH He NOMHLIN NakeT AOKYMEHTOB, YKka3aHHbIX B nyHkTe 10 HacToswwero
AOMUHUCTPATMBHOIO perfnameHTa.

12.1.9.NMoga4va 3aaBneHns N MHbIX JOKYMEHTOB B 3fIEKTPOHHON (bopme, NognucaHHbIX C
Ncnosib30BaHNEM YCUNEHHON KBanumunpoBaHHON 9JTIEKTPOHHOM nognucuy, He
npyHagnexawen 3aasutento (npeacrtaButento 3asButens, yNnoHOMOYEHHOro Ha nognucaHue
3asaBneHnsa n nogady AOKYMEHTOB).

12.1.10. 3asBneHne NnogaHo NMUOM, HE MMEIOLLMM MOSIHOMOYUI NPEeACTaBNATbL UHTEPECHI
3asBuTens, B COOTBETCTBUMN C MYHKTOM 2.2. HacToswero AQMUHUCTPATMBHOINO perfnameHTa.

12.2. PeweHne o6 oTkase B nNpuemMe OOKYMEHTOB, HEOOXOAMMbIX N9 NpefocTaBneHus
MyHuumnansHon ycnyru, ocpopmnsietca no popme cornacHo Npunoxenuto 10 k HacToswemy
AoMunHMCTpatMBHOMY pernameHTty. [lpu obpaiwienHun 4yepes PIITY, peweHne o6 oTkase B
npuemMe  OOKYMEHTOB  MOAMNUCBIBAETCA  YMNONIHOMOYEHHbIM  [AOSDKHOCTHBIM  JIMLIOM
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AOMUHUCTPaUMN N HanpaBnseTcs B NIMYHbLIN KabuHeT 3aasutens (npeactaButens 3asButens)
Ha PIIY He no3gHee nepBoro paboyero gHA, cneayroLero 3a AHem nogayvm 3asBneHus

13. Ucuepnbiearowuli nepevyeHb OCHOBaHUU OJist omkKa3a e npedocmaesieHuu
MyHuyunanbHoU ycnyau

13.1. OcHoBaHusa ons oTkasa B npegocTtaBneHnn MyHuumnansHOM ycnyri:

13.1.1. 3aaBneHne nogaHo C HapyleHnem TpeboBaHUKN, YCTAaHOBIEHHbIX MyHKTamMu 3 u 4
MpaBun BblgauM paspelleHMss Ha UCNosfib3oBaHMEe 3eMernb WM 3eMeribHOro  yyacTka,
HaxoOAWMXCA B TrOCYAApCTBEHHOM WM MyHUUMNANbHOW COBCTBEHHOCTW, YTBEPXOEHHbIX
MocTtaHoBneHnem lMpasutensctea PO ot 27.11.2014 Ne 1244;

13.1.2. B 3aaBneHnn ykasaHbl Lernu UCNonb30BaHWUs 3eMerb U 3eMeNbHOro yyacTtka unm
00bekTbl, Npegnonaraemble K pasMeLLeHnto, He NpeayCMOTPEHHbIE NyHKTOM 1 ctatbmn 39.34
3emenbHoro kogekca Poccuiickon ®epepauuu;

13.1.3. 3emenbHbIN y4acToK, Ha UCNONb30BaHME KOTOPOro UCMpaLLMBaETCA paspeLleHne,
npenocTaBneH pusmyeckomy Unm lpnandeckomy nuuy;

13.1.4. IHhopmaums, koTopas COAepXUTCS B AOKYMEHTaXx, NPeACTaBNEeHHbIX 3asaBuTenem
(npeactaButenem 3asBuTensi), NPOTMBOPEYUT OOLLEOOCTYNHbIM OduLnanbHbIM CBELEHUSM,
cogepxawmmcss B rocygapCTBEHHbIX WM MyHUMUMNANbHbIX WHAOPMALUUOHHBLIX CcUCTeMax,
peecTpax u pernctpax, opuumanbHbIX JOKYMEHTax YyNofIHOMOYEHHbIX OPraHoB.

13.2. 3agButens (nNpeacrasButens 3asBUTENS) BrnpaBe oOTKasaTbCA OT  MOJyYeHus
MyHUUMNAnNbLHOM YCNYrM Ha OCHOBAHWW FIMYHOTO MUCbMEHHOMO 3asiBNIEHUS, HanNMCaHHOro B
csobogHoM opMe, HanpaBvB MO agpecy INeKTPOHHOW MNoYTbl unuM obpaTuBlLUCL B
AOMUHUCTPaUMUIO.

13.3. OTka3 ot npepgocrtasrneHns MyHUUunNansHOM ycryru He npensiTcTByeT NOBTOPHOMY
obpalleHuio 3a npegocTtasneHnem MyHuumnanbHOW yCnyru.

14. [lopsidok, pa3mep U OCHOBaHUSI 83UMaHUs1 20cy0apcmeeHHOU MOWIUHbI Uslu UHoU
nnambl, e3umaemoli 3a npedocmaesieHue MyHuyunansHou ycryau

14.1. MyHuumnaneHaa ycnyra npepocraeBnsetcsd 6e3  B3VMaHWA rocyaapCTBEHHOM
MOLUSTUHbI.

15. [NepeyveHb ycny2, He06x00UMbIX U 06s13ameribHbIX Ossl npedocmassieHus!
MyHuyunanbHol ycnyau, 8 moM yuciie nopsi0okK, pa3mMep U OCHO8aHUs1 83UMaHUs
nnamel 3a npedocmaessieHuUe makux ycirye

15.1. Ycnyrn, HeobGxogumble n obsizatenbHble Ana npegoctaBneHns MyHuumnanbHom
ycnyru, oTCyTCTBYIOT.

16. Cnocobb! npedocmaesnieHusi 3asisumesieM OOKyMeHmoe8, Heo6xo0uUMbIX OJisi
nosy4yeHusi MyHuyunanbsHoU ycnyau

16.1. ObpaweHune 3assutena (npeacrasutensa 3assutens) nocpeacrsom PITY ¢ 3.

16.1.2. Ansa nonyveHna MyHuumnaneHon ycnyrm 3aasutens (NnpeacraButenbs 3asBuTtens)
3anonHaeT 3asBreHne B 3eKTPOHHOM opme c ucnonb3oBaHuem PTITY, npuknageiBaet
9NEKTPOHHbIE 06pa3bl JOKYMEHTOB, yKa3aHHbIX B MyHKkTe 10 Hactoswero AAMUHUCTPATUBHOIO
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pernameHTa, MOAMUCAHHbLIX YCUIEHHOW KBaNUULUMPOBAHHOW  3NEKTPOHHOW  MOANUCHI0
3agsutena (npeactasutend 3asiBUTENs, YNOSTHOMOYEHHOro Ha noanucaHue 3asBneHus). B
cnyyae obpalleHna npegcrtaButens 3asBUTENS, HE YMNOSIHOMOYEHHOrO Ha noanucaHue
3asaBneHunsa, npeactaBuTenb 3asBUTENS NPUKPENSISIETCA 3NEKTPOHHbLIN obpa3 3asBneHus,
NoANUCAHHOrO YCUIEHHOM KBanMLMPOBaAHHON 3NEKTPOHHON NOANUCHI0 3asiBUTENS.

16.1.3. OTnpaBneHHoe 3asiBNneHne 1 OOKYMeHTbl noctynatiT B Moaynb okasaHus ycnyr
ENC OY.

16.1.4. lNMpeactasneHne opurMHanoB AOKYMEHTOB M CBEpPKa C 3MEKTPOHHbIMU obpasamu
AOKYMEHTOB He TpebyeTcs.

16.2. O6paweHne 3assutens (MNpegcrasutensa 3aasutens) nocpencrsom Py 6e3 3r1.

16.2.1. lnsa nonyyenna MyHuumnansHon ycnyrmn 3assutens ([peactaButens 3asasutens)
dopmupyet 3asiBNeHMe B IMEKTPOHHOM BuAe C ucnonb3oBaHuem PIITY, npuknagbiBaet
9NEKTPOHHbIE 06pa3bl JOKYMEHTOB, yKa3daHHbIX B NyHkTe 10 HacTtoswero AAMUHUCTPATUBHOIO
pernameHTa. B cnyyae obpaileHus npencrasutena 3adBuTens, He YMNOSIHOMOYEHHOro Ha
noanucaHne 3asiBfeHus, npeactaButens 3asBuTend npuKpennseT SMNeKTPOHHbIM obpas
3asaBneHuns, noanucaHHoro 3asBuTenem.

16.2.2. OtnpaBneHHoe 3asBrieHMe U JOKYMeHTbl nocTtynatloT B Mogynb okasaHus ycnyr
ENC OY.

16.2.3. B cny4ae oTcyTCTBMA OCHOBaHMM AN OTKasa B npegocTtasrieHnn MyHuumnansHon
ycnyru, 3asButenb (npeacraButenb 3asgBuTens) yBeooMNAeTcd O  Heob6XoAMMOCTM
npeacTaBnNeHNsa OpUrMHaNoB OOKYMEHTOB B TedeHue 2 paboumx gHen ansa cesepkm B MOL
nocrne MpUHATUSA NpeaBapUTENbHOIO MONOXUTENBHOIO peLUeHUs, C U3MEHEHUEM TeKyLlero
cTtatyca 3asBrieH1s B IM4HOM KabuHeTe Ha PIITY.

16.3. Nopsagok  obecneveHnss nMYHOro npuema  3asiBUTENen ycTaHaBnMBaeTCs
OpraHM3auUmnoHHO-pacnopsaanTeNbHbIM JOKYMEHTOM AQMUHUCTPaALNN.

16.4. Boibop 3assutenem cnocoba nogaym 3asBneHns n AOKYMEHTOB, HEOOXoaMMbIX A11s
nonyyvyeHmss MyHmumnanbHOM yCryru, OCyLECTBISIETCA B COOTBETCTBUM C 3aKOHOOATENbCTBOM
Poccuinckon ®egepaunn 1 3akoHogatenbctBoM MockoBckon obnacTu.

17. CnocobbI nony4yeHus 3aseumesieM pe3ysibmamoe rnpedocmaesieHusi
MyHuyunansHoil ycnyau

17.1. 3assutenb (npeacrtaButenb 3aaBUTENd) yBEOOMMSIETCS O XOA4Ee PacCMOTPEHUs
M FOTOBHOCTM pesynbTaTa npegoctasneHns MyHuuunansHom ycnyrm cnegyowmmm cnocobamu:

17.1.1.Yepe3 nuyHbIn KabuHeT Ha PIITY.

17.1.2. o aneKkTpOHHOW noyTe.

Kpome Toro, 3assutens (npeacraButenb 3asBUTENSA) MOXET CaMOCTOSTENBHO MOSMYyYnUTb
WHpopmaumnio O rOTOBHOCTWM pe3ynbTaTa npegocTtaBneHvss MyHuuunanbHOW ycnyru no
TenegoHy LeHTpa TenedoHHoro obcnyxmeaHua HaceneHnsa Mockosckon obnactu 8(800)550-
50-30, unn nocpeacteom cepauca PIY «Y3HaTb ctatyc 3asBneHus».

17.2.Pe3ynbTaT npepgoctaBneHnss MyHuumnanbHOM ycnyrm MoOXeT ObiTb  nonydeH
cnegyoowmnmm cnocobamu:

17.2.1. Yepes nnyHbIn kKabmHeT Ha PITY B BMAE 3MNEKTPOHHOrO OKYMEHTA.

17.2.2. Yepes ML, Ha 6GymaxHom Hocutene. B atom cnyyae cneumanuctom MOL
pacnevaTbiBaeTCA 9K3EMNNAP SMEKTPOHHOIO AOKYMEHTa Ha GymMaXHOM HocuTene, 3aBepsieTcs
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noanNuUCbo YNONHOMOYEHHoro creumanucta MOLL u nevateto ML, BbligaeTcs 3asaBuTento
(npencrasuTento 3aaBuTens).

17.2.3. Tlo no4yte Ha OymaxHoM HocuTene. [ata oOTnpaeneHna pesynbTaTa
npegocTaBneHns ycnyrm no noyTe He [JOoSfhKHa npesBblwaTh [aTy OKOHYaHus cpoka
npegocrasneHns MyHuumnansHon ycnyrn. Cpok OCTaBKM HE BXOAUT B CPOK NpeaocTaBrieHns
MyHuumMnansLHOM ycnyru.

18. MakcumanbHbIl CPOK O)XudaHusi 8 oyepedu

18.1. MakcumanbHbIM CPOK OXUAAHUA B odepenu nopadve 3asiBNeHUA U Npu nosilyv4eHuu
pesynbTata npefocTtaBneHnss  MyHuumMnanbHOM  ycnyrm He  [O/MKEH  MpeBbllaTb
15 MUHYT.

19. TpeboeaHus K NOMeuw,eHUsIM, 8 KOMOPbIX npedocmasJsisiemcs
MyHuuunanbHas ycnyea

19.1. TpeboBaHuA k NOMeLLEHMAM, B KOTOPbIX NpegoctaenseTcs MyHuuunansHas ycnyra,
npuBegeHsb! B MpunoxeHnn 11 kK HacToswemy AQMUHUCTPATUBHOMY perfameHTy.

20. [Nokazamesniu docmynHocmu u kayecmea MyHuyunanbHoOU ycrnyau

20.1.TTokazaTenn [OOCTYNHOCTM UM KayecTBa MyHuUMnaneHOW YycCnyru npuBeaeHbl B
MpunoxeHnn 12 k HacToswemMy AOMUHUCTPATUBHOMY perfnamMeHTy.

20.2. TpeboBaHus k obecneveHnto 4OCTyNHOCTU MyHULMNanbHOM yCnyrn gnsa nHBanngoB
M Nuy C OrpaHNYeHHbIMWU BO3MOXHOCTSMW 300pOBbS npuBedeHbl B [MpunoxeHnn 15 K
HacTosAweMy AAMUHUCTPATUBHOMY pernameHTy.

21. TpeboeaHus Kk op2aHu3ayuu npedocmaesieHusi MyHuyunanbHou ycnyau e
3/1eKMpPOHHOU ¢hopme

21.1.B 9nekTpoHHOW dopMe [OOKYMEeHTbl, YyKa3aHHble B nyHkTe 10 HacTtoswero
AOMUHUCTPATUBHOIO pernameHTa, nogatTcs nocpegcrsom PITY.

21.2.Tlpn nogaye OOKYMeHTbIl, yKa3aHHble B NyHKTe 10 HacToswero AQMUHUCTPATUBHOIO
pernameHTa, nNpunaralTcs K 9MNeKTpoHHON dopme 3asBneHnsa B BuAe OTAeNbHbIX hannos.
KonnyectBo pannioB AOMKHO COOTBETCTBOBATb KONMYECTBY AOKYMEHTOB, a HauMeHOBaHue
drarna JOrmKHO NO3BONATbL NOEHTUPULNPOBATL AOKYMEHT N KONIMYECTBO JIUCTOB B JOKYMEHTE.

21.3.Bce opurMHanbl [OOKYMEHTOB [OSMKHbl OblTb OTCKAHMpPOBaHbI B OOHOM U3
pacrnpoCcTpaHeHHbIX rpadudeckux dopmMaTtoB (ansios B LUBETHOM pexume (paspelleHuve
ckaHupoBaHuss — He MeHee 200 Toyek Ha [Atovm), obecrneymBalroleM COXpaHEHWe BCeX
ayTEeHTUYHbIX MPU3HAKOB MOASIMHHOCTW, @ WMMEHHO: rpaduyeckon noanucu nuua, nedvatu,
yrnoBoro wramna énaHka.

21.4. 3agasutenb (npeactasutenb 3aaBUTENS) MMeeT BO3MOXHOCTb OTCMeXuBaTb XOA
006paboTkn OOKYMEHTOB B JIMMHOM KabuHeTe npu nogade 3aasneHus dvepes PIY wnm c
nomoubto cepauca PIIY «Y3HaTb cTatyc 3asaBneHus».

22. Tpe6oBaHus K opraHMsauum npegocraBneHus MyHMuunanbHOM ycnyru
B ML
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22.1. O6ecneyenne 6GecnnaTHoro goctyna 3asButenen (npeacraButenen 3asBuTenen)
K PIIY Ha 6a3ze M®L| ocyuwecTBnsgeTcs B COOTBETCTBMM C TpeOOBaAHUSAMU YCTaHOBIIEHHBbIMU
noctaHosneHnem [lpasutenbctea Poccuickun ®epepauum ot 22.12.2012 Ne 1376 «O6
ytBepxaeHun [paBun opraHusauum OeATenbHOCTU  MHOTOYHKUMOHANbHbIX — LEHTPOB
NpeaocTaBneHnss  rocygapCTBEHHbIX M MYHUUMNANbHbLIX  YCNyr»,  pacrnopsXeHnem
MwuHucTepcTBa rocygapCTBEHHOro ynpasneHusi, MHPOPMAUMOHHBLIX TEXHOMOMMW U CBA3U OT
21.07.2016 Ne 10-57/PB «O pernvoHanbHOM cTaHgapTe oOpraHusauun aOesaTeribHOCTU
MHOIO(YHKLMOHANbHbLIX LEHTPOB NPeaoCTaBNeHNA rocyaapCTBEHHbIX U MyHULMMNANbHbIX YCyr
B MockoBckon obnactuy.

22.2. MNepeveHb MOLL, B koTOpLIX 06ecnedeH 6ecnnaTtHbin goctyn K PITY npuBoguTtca B
MpunoxeHun 2 K ADMUHUCTPATUBHOMY perfiamMmeHTy.

22.3. KoHcynbTupoBaHue 3agaButenen (npeacrasutenen 3assuTtenen) no nopsagky
npepocTaBneHns MyHuUMNanbHOW YCRyrM OCYLLEeCTBASETCA B pamMKax CorfaweHns o
B3anmogencteum mexagy AgmuHuctpaumen n MOL, saknoyeHHbIM B Nopsiake, YCTaHOBEHHOM
3aKoHOOAaTENbCTBOM.

lll. CocTaB, nocnegoBaTenbHOCTb U CPOKU BbINOJTHEHNA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONTHEHUA

23. Cocmas, nocsiedoeamesibHOCMb U CPOKU 8bIMOJIHEHUSI aOMUHUCMPamueHbIX
npouyedyp npu npedocmaeneHuu MyHuyunanasHoU ycryau

23.1. lNMopsaoK BbINOMHEHUA agMUHUCTPATUMBHbBIX OENCTBUN nNpu obpalieHnn 3assutens
(npencrasutensa 3asButens) 3a npegoctasneHneM MyHULMNANsHON YCNyriu..

23.1.1. 3assutenb (NpeactaButens 3asBUTENS) UMeET BO3MOXHOCTb NofaTh 3asBrneHue
N OOKYMEHTbI, Heobxoaumble Ansi npegoctaBneHnss MyHuumMnanbHOM ycrnyrn, B 351EKTPOHHOM
Buae yepes PIry.

23.1.2. TpeboBaHus K JOKYMEHTaM B 3fIEKTPOHHOM BuAe YCTaHOBMEHbI N. 21 HacTosALWero

AOMUHUCTPATMBHOIO perfnameHTa.

23.1.3. 3aaBneHue n npunaraemble JOKYMEHTbl NOCTYNalT B MHTErpnpoBaHHyto ¢ PITY
B Moaynb okasaHua ycnyr EXC QY.

23.2. ObpaboTka n npeagBapuTenibHoe PacCMOTPEHNE LOKYMEHTOB.

23.2.1. Tlpn nocTynneHun OOKYMEHTOB B 3nekTpoHHon dopme c¢ PIITY cneunanuct
AOMUHUCTPALMK, OTBETCTBEHHbIA 32 MPUEM U NPOBEPKY MOCTYNUBLUMX OOKYMEHTOB B LEnsX
npegoctasneHns MyHnuunanbHOW ycryrn npoBoguT NpeaBapuTeNbHYO MPOBEPKY.

1) yctaHaBnuBaeT npeameT obpalleHus, NOSTHOMOYNA NpeacTaBuTens 3asaBuTens;

2) npoBepsieT NpaBuUbHOCTb 0POpPMIIEHUS 3aABNeHUs, KOMMNIEKTHOCTb NpeacTaBleHHbIX
AOKYMEHTOB, HeobxoauMbIX Ansa npegocTtaBneHns MyHuUmMnaneHoOn ycnyru, U1 COOTBETCTBUE UX
yCTaHOBMEHHbIM AOMUHUCTPATUBHBIM pernameHTom TpeboBaHusMm;

3) npoBepsdeT akT nOANUCAHUA OOKYMEHTOB YCUMEHHOM KBanuuumpoBaHHON
9NEKTPOHHOM noanucblo 3aaButensa (npeactaButens 3adBUTENs, YNOSTHOMOYEHHOro Ha
nognvcaHne 3asBneHns).

23.2.2. B cny4yae HannuuMs ocHOBaHUM M3 MyHKTa 12 HacToswero ALMWUHUCTPATUBHOIO
pernameHTa cneywanuctoMm AMUHUCTPAUMM OCYLLECTBISETCA YyBedoMreHne 3aaBuTens
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(npeactaButensa 3asButensi) o6 oTkase B npuveme AOKYMEHTOB C YKa3aHMEM MNPUYMH OTKasa
B NepBbI pabouunn aeHb, criegyowmin 3a gHem nogaym 3assnequs Yepes PITY.

23.2.3.B cny4yae OTCyTCTBMSI OCHOBaHuWh AOng OoTkasa B npuemMe [JOKYMEHTOB,
pernctpupyet 3aasneHne B Moayne okasaHusa ycnyr EMIC OY. OcywecTtenseTca nepexoq K
agMUHUCTpaTUBHON nNpoueaype «lpuHATHE peLueHus».

23.2.4. Tpn HeobOXxoouMMoOCTM 3anpoca, OCYLEeCTBASEeT nepexon K agMWHUCTPaTUBHOM
npouenype «dopMnpoBaHMe U HanpasfeHne MeXBeLOMCTBEHHbIX 3arpoCoOB B OpraHbl
(opraHunsauuu), yyacTeytowmne B npegoctasneHnn MyHuumnansHOM ycnyrmy.

23.3. dopmunpoBaHMe U HanpasfieHMe MEXBEeOOMCTBEHHbIX 3anpoCcoB B OpraHbl
(opraHusauum), yyacteyowme B npegoctasneHnn MyHuumnansHoOm ycnyri.

23.3.1. Ecnu oTtcyTcTBYOT HEobOxogMmble Ans npegoctaBneHna MyHuuunanbHOW ycnyrm
OOKYMEeHTbl (cBefeHus1), YyKasaHHble B nyHkTe 11 HacTtosiwero AOMUHUCTPATUBHOIMO
pernameHTa, cneumanuct  AOMUMHUCTPauMM  OTBETCTBEHHbIM 3@  OCYLLECTBreHue
MEXBeJOMCTBEHHOIMO B3aUMOAEWCTBUS, OCyLlecTBNseT (OpMUMPOBaHNE W HanpasfeHue
MeXBeOMCTBEHHbIX 3anpoCoB.

23.3.2. lpoBepka NOCTYyNMeHNs OTBETOB HA MEXBEAOMCTBEHHbIE 3anpocChl.

23.3.3.0TBETHI HA MeXBeLOMCTBEHHbIE 3anpochkl noctynawT B Mogynb okasaHus ycrnyr
ENC OY.

23.3.4. B cnyyae nogadnm pokymeHtoB C Jl1 M NOCTynfneHUWM OTBETOB Ha 3anpochl
OCYyLLEeCTBNAEeTCa nepexoq K agMUHUCTpaTnuBHoM npouenype «lMpuHaTue peeHns».

23.3.5. lNpn oTCyTCTBMM OCHOBaHWI ONs OTKasa, B criydae nogavv gokymeHTtoB 6e3 3,
B npegocTtasneHnn MyHuuumnansHon ycnyru,  3asBuTens (npeacraBuTens 3asBUTEnNS)
yBeaoMnAeTcs O HeobXogMMOCTVM NpeacTaBeHus OpUrnMHanoB AOKYMEHTOB B TedeHue 2
pabounx gHen ansa ceepkn B MOLL 0o NpuHATUS pelleHns, ¢ U3MEeHEHNEM TeKyLlero crartyca
3asasneHunsa B JInyHom kabuHete Ha PIITY.

23.3.6. locne npeactaeneHns 3assutenem (nNpeacraBvutenemM 3asiBUTENS!) OpuUrMHanos
AOKyMeHTOoB And ceepkn B MOL|, cneunanuctom MLl B Mogyne ML EMC OY dopmupyeTcs
aKT CBepku npeactaBfieHHbIX 3asiButenem (npeactasutenem 3asiBUTENd) OpuUrMHanos
AOKYMEHTOB 1 HanpaensaeTcs B Moaynb okasaHus ycnyr EMC OY.

23.3.7. OcywecTBnsercsa nepexoq K agMWHUCTpaTMBHOM npoueaype «[lpuHatne
peLLeHns».
23.4. TpyHATME peLLeHnS.

23.4.1. Cneunanuct  AgMUHUCTPaLMMK, OTBETCTBEHHbIN 3a npegoctaBneHne
MyHuuunansHOM ycnyrin, Ha OCHOBaHWW CODOpPaHHOro KOMMSeKTa [OOKYMEHTOB onpegenset
BO3MOXHOCTb npegoctaBneHnss MyHuumnanbHOM ycnyriu.

23.4.2. lpn Hanuyum OCHOBaHWW ONA OTKasa MOAroTaBnmMBaeTCA NPoeKkT PelleHus no
dopme, ykaszaHHoW B [punoxeHuun 5 K HacTodAweMy AOMUHUCTPATUBHOMY perfnamMmeHTy.

23.4.3. Tpn OTCYTCTBMM OCHOBaHU AN OTKas3a nogrotaBnvMBaeTcs npoekT PelweHnsa no
dopme, ykasaHHOM B [1punoxeHuun 4 K HacTodAwemMy AOMUHUCTPATUBHOMY pernamMmeHTy.

23.4.4. TpoekT pelwweHns BHocutcs B Moaynb okasanus ycnyr EMC OY un HanpasnseTca
YNONTHOMOYEHHOMY AO0SDKHOCTHOMY Ny AOMUHUCTpaLUN.

23.4.5. YNONMHOMOYEHHOE [OOSMKHOCTHOE Nnuo AOMUHUCTPALMW UCXOOASA U3 KpUTepues
NPUHATUA  pelleHna O  npegoctaesneHun  MyHuumnanbHOW — ycnyrm  noanucbiBaeT
NOArOTOBMEHHbLIN MPOEKT peweHna nubo BO3BpaLLaeT MNPOEKT pelleHus ANs U3MEHEHUs
peLueHns.
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23.4.6. Cneunanuct  AgMUHMCTpauMK,  OTBETCTBEHHbIN 3@  MNpeaocTaBfieHue
MyHUUMNanbHOW yCryrin, Ha OCHOBaHWW COOpPaHHOrO KOMMSIeKTa OOKYMEHTOB onpegenset
BO3MOXHOCTb NpegoctaBneHns MyHuumnansHOn ycnyri.

23.4.7. Tlpn HanMuMM OCHOBaAHWW AN OTKa3a nogroTtaBnMBaeTCs MNPOeKT PelueHns no
dopme, ykaszaHHoW B [punoxeHuun 5 Kk HacTodAwemMy AOMUHUCTPATUBHOMY pernameHTy.

23.4.8. lNpn oTCyTCTBMM OCHOBaHWUM LN OTKa3a NoAroTaBnuBaeTcsl NpoekT PelweHus no
dopme, ykaszaHHoW B [punoxeHuun 4 Kk HactodAweMy AOMUHUCTPATUBHOMY pernamMmeHTy.

23.4.9. MpoekT pelwweHns BHocutcs B Moaynb okasanus ycnyr EMC OY un HanpasnseTcsa
YNONMHOMOYEHHOMY [OMMKHOCTHOMY nuuy AOMUHUCTPaUMU. YNONTHOMOYEHHOE [OITKHOCTHOEe
nmuo  AOMUHUCTpaLMM UCXOOA U3  KpUTEpPUEB TMPUHATUA peleHns O npedocTaBneHumn
MyHUuMnansHOM ycryrm noAnucbiBaeT MOArOTOBIIEHHbIA MPOEKT pelleHns nnbo BosBpallaet
NPOEKT pelleHns AN USMEHEHUS peLUEeHNs.

23.5. HanpasneHue (Bbligayva) pesynbTaTa.

23.5.1. Hepes PIII'Y:

1) PesynbTaT B BuAe peLleHus HanpasnsetTca B JMYHbIA  KabuHeT 3assuTento
(npeactaButento 3asButenst) nocpeactsom PIITY B Buae 9NEKTPOHHOIO OOKYMEHTa,
nognucaHHoro 3l ynosnHOMOYEHHbBIM JOHKHOCTHLIM ANLOM AQMUHUCTPaLNN.

2) HanpaBneHHbin 3asiButento (npeacraButento 3aaBuUTens) pesynbtar quKcMpyeTcs
cneumanuctom AagmuHncTpauun B Moayne okasaHus yenyr EMC OY.

23.5.1.1. PaspelleHne Ha MCnonb3oBaHWEe 3eMefNb (3eMenbHOro yyactka), crneuuanuct
AomuHucTpauum B TedeHne 10 kaneHgapHbIX AHeW HanpaBnseT B YnpasneHune PegepanbHOn
cny>0bl rocyaapCTBEHHOMW perncrpaumm, kKagactpa u kaptorpagpum no MockoBckon obnactu.
23.5.2. Yepes MOL:

1)B atom cnyvae cneuywanuctom MOLL pacnedvatbiBaeTca 3K3eMnnsp 3NeKTPOHHOro
AOKyMeHTa Ha BGymaxHOM HocuTene, 3aBepsieTca noanucbio cneuywanucta MOL, n neyaTbto
MoLl.

2)Cneunanuct MoL| Bbigaet 3assutento (npeacrtasutento 3asBuTensl) pesynbrar,
npuHumaeTt y 3assutens (npeacraButens 3assButens) BbIMMCKY O NOMy4YeHUM pesynbTaTa.

3)lMpocTaBnseT oTMeTKy O Bblgade peadynbtata B Mogyne MoL| EXC OYV.

23.53. B cny4yae Heobxogmmoctn 3aasutenb (NpeacrtaButens  3adBUTENS)
OOMOMHUTENBbHO  MOXET  MOMyYuTb  pesynbtart Mo  nodte npu  YCrioBUM  yKasaHus
COOTBETCTBYlOLWEro cnocoba nonyyeHus pesynbtaTta B 3asiBeHUN.

23.5.4. To noute:

1)B oatom cnyvae, cneumanuctoMm AAMUHUCTPAULMM pacneyaTbiBaeTcsl 3IK3eMMnsp
AOKYMEHTa, 3aBepseTcs NOANUCHI0 cneumanucta AAMUHUCTpauuK, nevatbio AAMUHUCTPaLUN 1
HanpasnseTcs 3aasuTento (NpeactasuTento 3assBuTensi) NTMCbMOM MO NoYTe He NO34HEE CPOKa,
yCTaHOBMEHHOro AN npegocrasneHms MyHuumnanbHOW ycnyri.

2)Cneuunanuct AAMUHUCTpPaUUKM NpPOCTaBnAsieT OTMETKYy O HanpaBneHun pesyrnbTaTa
3assutentio (npeactasutento 3aasuTtens) no noyte B Moaynb okasanusa ycnyr EVC QY.

23.6. Kaxgasa agMuHuUCTpaTnBHasa npouenypa CoCTOUT U3 agMUHUCTPATUBHBIX OENCTBUMN.
[MepeyeHb W© copgepxaHve aOMUHUCTPATUBHBLIX  AEWCTBUKW, COCTaBMAOLWMX  Kaxayo
agMWHUCTPATMBHYIO  npoueaypy, nNpuBedeH B [lpunoxeHun 14 K HacTodAwemy
AOMUHUCTPATMBHOMY perfameHTy.

23.7. bnok-cxema npepoctasneHns MyHuumnaneHon ycnyru npuBegeHa B [punoxeHun
15 k HacTosAweMy AOAMUHUCTPATUBHOMY perfiaMeHTy.
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IV. NMopsaaok n coopMbl KOHTPONSA 3a UCNONTHEHUEM AAMUHUCTPATUBHOIO perfamMmeHTa

24. Mopsidok ocyusecmesieHUsi KOHMPOJIsi 3a cob6/1r00eHuUeM U UCMOJTHeHUeM
G0/MKHOCMHBIMU NTUYamMu, MyHUYUNaabHbLIMU CAyXawumu u cneyuanucmamu
AGMuHuUcmpauyuu nosoxeHuli AGMUHUCMPamMUueHO20 peaslaMeHma U UHbIX
HOpMamueHbIX MpaeoebIX aKmoe, ycmaHaesiuearouux mpeboeaHusi K
npedocmaeneHuro MyHuyunanbHoU ycriy2u, a makxe npuHIMueM UMu peweHull

24 1. KoHTponb 3a cobnogeHneM OOSMKHOCTHbIMU nNuuaMmmn AQMUHUCTPALUK, MOSTOXEHUI
AOMWHNCTPATMBHOIO perfiameHTa U MHbIX HOPMAaTUBHBLIX MPaBOBLIX aKTOB, YCTaHABIMBAKOLWLMX
TpeboBaHusa Kk npegocTaBneHnio MyHumnansHORM ycnyru, ocyllectensieTcsa B hopme:

1) TeKywero KOHTpons 3a coOnaeHMeM MNOSMHOTbI W KavyecTBa MpeaoCTaBreHus
MyHuumnansHon ycnyru (aanee - TeKyLWwmnin KOHTPOnb);

2) KOHTPONSA 3a cobnogeHneM nopsaka npegocrasneHna MyHMUnnansHOM ycnyru.

24.2. Tekywun KOHTpONb ocyLlecTBnsdeTcs pykoBoaguTtenem AoMnHUCTpaunm
B COOTBETCTBUMN C NMPUKA30M N YNOSTHOMOYEHHbIE UM OOSDKHOCTHbIE NMLa.

24.3. TeKkywnn KOHTPONb OCYyLLeCTBNAETCH B MOpsigKke, YCTaHOBMEHHOM pykoBoaAUTeENnem
AOMUHUCTpaUMN ONs KOHTPONS 3a UCMOMHEHNEM MPaBOBbIX akTOB AAMUHUCTPaLMMN.

24 4. KoHTponb 3a cobntogeHnem nopsgka npegocrasnedmss MyHMumnanbHOM ycnyru
ocyuiectensaetTca MMHUCTEPCTBOM roCyAapCTBEHHOMO ynpaBneHnsa, MHPOPMaLUMOHHbIX
TeXHOMormn n ceasn MockoBckor o6nactTn B COOTBETCTBMM C MOPSALKOM, YTBEPXKAEHHOM
noctaHosneHnem lNpasutensctBa MockoBckon obnactu ot 16 anpensa 2015 roga Ne 253/14
«O06 yTBepxaeHum Nopsaka oCcyLEeCTBIEHNSA KOHTPOIS 3a NpeaoCTaBNeHNEM
rocygapCTBEHHbIX U MyHULMNANbHbIX yCNyr Ha Tepputopun MockoBckon 0651acTn n BHECEHUMU
n3ameHeHun B NonoxeHne o MMHUCTEPCTBE rocyaAapCTBEHHOMO yrnpaBneHns, MHPOPMaLUMOHHbIX
TexHonorum n cesasm MockoBckor obnactm» n Ha ocHoBaHun 3akoHa MockoBckon obnacTtu ot 4
mada 2016 roga Ne 37/2016-O3 «Kogekc MockoBckorn obnactm 06 agMUHUCTPaTUBHBIX
npaBOHAPYLUEHNAX».

25. [lopsidok u nepuodu4HOCMb ocyuj,ecmersieHusi Tekyu,e2co KOHmMpOoJisi MNoOsIHOMbI U
kadecmea npedocmassieHusi MyHuyunanbHou ycnyau u Konmporns 3a cobnrodeHuem
nopsidka npedocmaeneHuss MyHuyunanbHoU ycryau

25.1. TeKkyLWnmn KOHTPOINb ocyulecTBnseTcss B oopMe NOCTOAHHOrO MOHUTOPUHIra peLueHum
N OEeNCTBUN, ydacTBYKOLWMX B npegoctaBneHnn MyHuumnanbHOW YCnyrn AOSHKHOCTHLIX nnu,
MYHUUMNANbHbIX CAyXalwmx U cneynannctoB AMUHUCTpaUmMuK, a Takke B dOopMe BHYTPEHHUX
npoBepok B AAMUMHUCTpauMuM Mo 3asBneHusMm, obpalleHusMm U xanobam rpaxgaH, ux
00begMHEHUIN N OpraHM3auun Ha peLleHus, a Takke AencTBus (6e3nencTBus) AOSMKHOCTHbIX
nuy, MyHUUMManbHbIX ChAyXawux W cneuManuctoB  AMUMHUCTPaLMK, Yy4vacTBYHOLMX B
npegocrasneHnn MyHuyunanbHoOn ycnyri.

25.2.TTopagok ocyuwlectsrneHnss Tekyllero KOHTpPONdA YTBepXOaeTcsa pykoBoauTenem
AOMUHUCTpaUUN.

25.3. KoHTponb 3a cobniogeHneM nopsgka npegoctaBneHns MyHuuunanbHOWM ycnyru
ocyLecTBnsaeTcs YNOSTHOMOYEHHbLIMMN AOIMKHOCTHbLIMU nuuamm MuHucTepcTBa
rocygapCTBEHHOIO ynpaBneHusi, MHPOPMaLMOHHbIX TEXHOMOMMN N cBA3n MockoBckon obnactm
nocpeacTBOM MPOBEAEHUA MMAHOBbIX W BHEMNMAHOBbIX MPOBEPOK, CUCTEMATUYECKOro
HabnogeHns 3a UCNOSTHEHWEM OTBETCTBEHHBIMWU OOSDKHOCTHbIMU nuvuamMu AAMUHUCTpauun
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NoNoOXeHnn AOMUHUCTPATMBHOIO perfamMmeHTa B YacTn cobnogeHus nopsgka npegocraBneHuns
MyHuumnansHom ycnyru.

25.4. TnaHoBble npoBepkn  AgMUHUCTpaUnn npoBoAATCS YNOSTHOMOYEHHbLIMMN
AOSDKHOCTHbIMM nnbuaMn MuHUCTepCTBa rocydapCTBEHHOMo ynpaBrieHusi, MHGOPMaLUMOHHbIX
TexHosnormm mn ceasm MockoBckon 06nacTm Ha OCHOBAHWW €XEerogHoro nraHa npoBefeHust
NPOBEPOK, CHOPMUPOBAHHOIO WM cornacoBaHHoro [lpokypatypon MockoBckon obnactun, He
Yallle o4HOro pasa B ABa roga.

25.5. BHennaHoBble NpPOBEpPKMU AOMUHUCTPaAUMN  NPOBOAATCA  YNOSIHOMOYEHHbLIMMN
AOIMKHOCTHbIMM Nuuamu  MuHUCTEpCcTBa rocyaapCTBEHHOrO ynpasneHusi, MHPOPMaLNOHHbIX
TexHosnormm n ceasm MockoBckor obnactu no cornacoBaHuio ¢ [Npokypatypon MockoBckon
obnactm Ha OCHOBaHMM pelleHust 3amecTuTena npeacegartens lNpasutenbsctBa MockoBckomn
obnactn — MUHUCTPa roCcyAapCTBEHHOrO yrpasfieHnsa NHPOPMALMOHHBLIX TEXHOMOMMA N CBA3M
MockoBckorn obnactn, NPUHUMAEMOro Ha OCHOBaHUM OOpaLLEHNI rpaxkaaH, HPUANYECKUX NNL,
N MONyYEeHHOW OT TrOCy[apCTBEHHbIX OpraHoB MWHMopMaumMm o dakrtax HapyLeHui
3akoHopaTtensctBa Poccunckon ®degepaunmn, BReKyWMX BO3HUKHOBEHME 4Ype3BblYalrHbIX
CUTYyaLnin, Yyrpo3y XU3HU U 300POBbI0 rpaXaaH, a Takke MacCoBble HapyLUEHWs NpaB rpaxaaH.

25.6. BHennaHoBble MNpPOBEPKUM AEATENbHOCTM OpraHoB MECTHOro CaMoynpaBrieHuUs U
AOIMKHOCTHbIX ML, MECTHOrO CamMoyrnpaBfieHUs MOryT Takke MpOBOAMTLCA B COOTBETCTBUM C
nopyyeHuamun lNpesngeHTta Poccuickon ®enepauun, MNpasutenscrtea Poccuiickon ®epepauunn
N Ha ocHoBaHuM TpeboBaHus eHepanbHOro npokypopa Poccuiickon ®epepaumm, npokypopa
cybbekta Poccunckon degepaumm 0 NpoBefeHMM BHEMNNAHOBOW MPOBEPKM B paMKax Hagsopa
32 MWCMNOSIHEHMEM 3aKOHOB MO TMOCTYNMBLUMM B OpraHbl NpoKypaTypbl MaTtepuanam u
obpauwieHnam.

25.7. ADMUHUCTpaums BNpaBe NPUHATb pelleHne 06 0OTMeHE paHee NPUHATOro peLleHus
0 npepoctaBreHn MyHUUMNanbHOW ycnyrm unum pelweHns o6 oTkase B npegocTaBfieHuuU
MyHuuunansHon ycnyru B nopsigke cratbun 48 ®epnepansHoro 3akoHa ot 06.10.2003 Ne 131-93
«O6 obLWKx NpHUMNax opraHMsauum MeCcTHoOro camoynpasneHus B Poccunckon ®egepaumnmny
B Cly4yae npuU3HaHMS €ero He COOTBETCTBYIOLNM [OEWCTBYHOLEMY 3aKOHOOATENbCTBY
Poccunckon ®egepaunn n Mockosckom obnacTu.

26. OmeemcmeeHHOCMb OOJ/DKHOCMHbIX J1UY, MyHUUYUNanbHbIX CIyXauwux u
creyuasucmoe AOMuUHUcmpayuu 3a peweHusi u deticmeus (6e3zdeticmeaue),
npuHumaemsbie (ocyuiecmerssieMbie) umu e xode npedocmasesneHusi MyHuyunanbHolU
ycnyeau

26.1. [JomKHOCTHbIE NMua, MyHUUMNanbHble criyalime u crneunannuctel AMUHUCTPaLMK,
OTBETCTBEHHblE 3a npefoctaBneHne MyHuuunanbHOM ycrnyrM UM yvacTeylowme B
npegoctaeneHnn MyHMUMNANbHONW YCNyrM HeCyT OTBETCTBEHHOCTb 3a MNPUHUMaeMble
(ocywecTtBnsemble) B xoge npepocrasneHMs MyHUUMNANbHOW YCryrn pelueHus U OencTsus
(6e3pencTBme) B cooTBETCTBUM C TpeboBaHNAMM 3akoHoaaTenbcTBa Poccuiickon Pepepauumn.

26.2.HenonHoe wnNu HekadecTBeHHoe npepocTaBneHve MyHuUMNANbLHOM  yCnyru,
BbiiBNEHHOE B npouecce TeKylwero KOHTPONs, BMEYET MpUMEHEHVE AUCLMNITMHAPHOMO
B3bICKaHNA B COOTBETCTBUN C 3aKOoHoZaTenbCcTBOM Poccuinckon ®epepaunn.

26.3. HapyweHue nopsgka npepoctasrieHnss MyHuumMnanbHOW ycryru, roBriekwee He
npegocraeneHne MyHuumnansHom ycnyr 3assutento nubo npegoctasneHme MyHuuunansHON
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ycnyrm  3asBUTEN0 C  HapylweHMeM  YCTaHOBIIEHHbLIX  CPOKOB,  npegycmaTpuBaeT
aAMVHUCTPATUBHYIO OTBETCTBEHHOCTb AOIMKHOCTHOrO niua AOMUHUCTpaLMM
OCYLLECTBNAOLWEro  UCMNOMHUTENbHO-pacnopsanTenbHble  MOMIHOMOYNA B COOTBETCTBUM C
3akoHoMm Mockosckon obnactm ot 4 mas 2016 roga Ne 37/2016-O3 «Kogekc MockoBckomn
obnactn 06 agMUHUCTPATUBHbIX MPaBOHAPYLUEHUAXY.

26.4. K HapyweHnsm nopsigka npegoctasnenns MyHuuunansHom ycnyrn, yCTaHOBIIEHHOMO
HacToAWMM AZMUHUCTPATUBHLIM perfnameHToM B COOTBETCTBUMM C dedeparnbHbiM 3aKOHOM OT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBneHns roCydapCTBEHHbIX U
MYHULMNANbHbIX YCYr» OTHOCUTCS:

1) TpeboBaHne ot 3aseuTens (NpeacraButensa 3aaBUTENS) NPeAcTaBfeHUs JOKYMEHTOB
N MHOPMAaLMM NN OCYLLECTBIEHUA AENCTBUA, NpeacTaBeHne Unn ocyLLeCcTBEHNE KOTOPbIX
He MNpeayCcMOTPEHO HacTosAwuM AOMUHUCTPATUBHBIM perfnameHToM, MHbIMU HOPMaTUBHbLIMU
NpaBOBbIMU akTamu, PerynmpyroLlwmnMm OTHOLLEHWS, BO3HUKAOLLME B CBA3M C NpefoCTaBneHneM
MyHuumnanbHom ycnyru;

2) TpeboBaHue oT 3asButens (Npeacrtasutens 3aaBuTend) npeacraBneHns JOKYMEHTOB
M WHoOpmMauun, B TOM u4uCne NoATBEPXKOAWWMX BHeceHMe 3adBuTeneMm nnatbl 3a
npegoctaeneHve MyHUMUMNANbHOW YCNyrn, KOTOpble HaxXoAATCA B PAaCMOPSPKEHUW OpPraHoB,
npepocTaBnAWmMX MyHMUMNAnNbHYO YCRyry, WHbIX [OCY0APCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasrieHns nnbo noABeOOMCTBEHHbIX OpraHv3auun, y4acTBylOLWUX B
npepocTaBneHnn MyHuumnanbHOW yCrnyrn B COOTBETCTBMM C HACTOALWMM AAMUHUCTPATUBHbLIM
pernaMmeHTom;

3) TpeboBaHue ot 3asButens (NpeactaButens 3asBUTENs) OCYLLECTBNEHNS JENCTBUN, B
TOM YMCre COrnacoBaHnn, HeobxoaMMbIx Ana nonyyvyeHns MyHMumnanbHOM yCnyrn n cBA3aHHbIX
c obpalieHnem B WHble FOCyOapCTBEHHbIE OpraHbl, OpraHbl MECTHOro caMoOynpaBreHus,
opraHusauun, gns npegoctaBneHns  MyHuuunanbHOW  yCcnyrm He  nNpeayCcMOTPEeHHbIX
HaCTOALMM AOMUHUCTPATUBHBLIM PErfiaMeHTOM;

4) HapyLlleHne cpoka perucTpauum 3aasneHunsa 3assutens (npeacraButens 3assuTtensd) o
npeaocTaBneHum MyHuumnanbHom yCcnyru, yCTaHOBMEHHOIo AOMUHUCTPATMBHbBIM
pernameHToMm;

5) HapyweHue cpoka npepoctaBneHMs  MyHuuunanbHOM  ycrnyru, YCTaHOBIIEHHOMO
AOMUHUCTPATUBHBIM perfiameHTomMm;

6) oTkaz B Mpuveme [OOKyMeHTOB Yy 3asButens (npeacrtasutens 3aaButens), ecnv
OCHOBaHUA OTKa3a He NpeayCMOTPEHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErflaMeHTOM;

7) oTka3 B npepoctaBneHun MyHuuMnanbHOW yCnyru, ecnu OCHOBaHMs OTKasa He
npeaycMOTpeHbl HAaCTOALWMM AAMUHUCTPATUBHLIM PErfIaMeHTOM;

8) HeMOTMBMPOBaHHbIA OTKa3 B npegoctaBneHnn MyHUUMNanbHOW YCrnyrn, B criyvyae
OTCYTCTBMUS OCHOBaHUN AN OTKasa B npefoctasneHmm MyHuumnanbHon ycnyru;

9) oTka3 B ucnpasBfeHUn OONYLIEHHbIX OnevYaTtok U oWwnbOoK B BblOAHHbIX B pesyrnbTate
npegoctaBneHvss MyHuuMnanbHOW YCnyrm OOKyMeHTax ImMbo HapylleHue YCTaHOBMEHHOrO
CpoKa Takux ucnpasreHUun.

26.5. [JO/mKHOCTHBbIM NLOM AOMUHUCTPaLMKM, OTBETCTBEHHbIM 3a cobniogeHve nopsgka
npepoctaBneHns  MyHuuMnanbHOWM  yCryrm  SBNSIETCA  PYKOBOAMTENb  CTPYKTYPHOrO
nogpasgeneHns AOMUHUCTpauun.
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27. MonoxeHusi, xapakmepu3yroujue mpeboesaHusi K NOPsiIOKy u ghopmMamM KOHMPOJIsi
3a npedocmaeneHuem MyHuuunanbHoU ycrly2u, 8 moM 4ucsie CO CMOPOHbI 2paxk0aH, ux
06Be0uHeHul u op2aHu3ayull

27.1. TpeboBaHnsMn K nopsaaky n cdopmam Tekylero KOHTPoOns 3a npefocTaBreHueM
MyHUUMNanbHOM yCnyrn SBnsTCS:

— HEe3aBUCUMOCTb;

— TWAaTenbHOCTb.

27.2. He3aBUCUMOCTb TeKYLLEro KOHTPOMSA 3akfoyaeTcss B TOM, YTO AOSHKHOCTHOE nnuo,
YNOMHOMOYEHHOE Ha €ero OCYyLeCTBNEeHNe He3aBMCMMO OT  LOSMKHOCTHOroO  nuua,
MYHMUMNANbHOIO  ChnyXawero,  cneywanucta  AAMUHUCTpauuK,  ydacTBylLWero B
npepocTaBneHnn MyHUUUNanbHOW ycnyrn, B TOM 4ucrie He umeeT Onu3koro poacTea wnm
cBoncTBa (pogutenu, cynpyru, aetu, 6patbs, cecTpbl, a Takke OpaTbd, CecTpbl, poauTenu,
AeTV Cynpyros 1 Cynpyru Aetemn) ¢ HUM.

27.3. JomKHOCTHbIE nuua, ocyllecTBrsowme TeKywnin KOHTPOrb 3a npeaocTaBrneHnem
MyHUUMNansbHOW  yCryrn, OOSKHbl MNPUHUMATbL Mepbl NO  NPeAOoTBPALLEHWU0  KOHSMKTA
WMHTepecoB npu npegocTtasneHnn MyHuumnansHoOn ycnyrm

27.4. TwatenbHOCTb  OCYLLECTBMEHNS Tekyllero KOHTPONs 3a npefoCTaBfeHneEM
MyHuUMNanbLHOW yCcrnyrn COCTOUT B CBOEBPEMEHHOM U TOYHOM UCMOSTHEHUM YNOSTHOMOYEHHBIMU
nmuammn o6a3aHHOCTEN, NPeAyCMOTPEHHbIX HACTOSALLUM pa3genom.

27.5.TpaxgaHe, ux oObeAWHEHUs W opraHu3auMM ANs OCYLLECTBIIEHUS KOHTpOnda 3a
npegoctaBneHnem  MyHuumnanbHOMW  ycnyrm C  uenbio  cobrniogeHuss  nopsigka  ee
npegocTaBneHns UMetoT nNpaBo HanpaenAaTe B MMHUCTEPCTBO rocy4apCTBEHHOrO ynpaBeHus,
NHPOPMALMOHHBIX TexHonormm u cBa3nm MockoBcko obnactn xanobbl Ha HapyleHue
AOSDKHOCTHBIMM  NiMUaMKM,  MYHALMNANbHbIMKM - CriyKawuMn — AgMUHUCTpaumMmM  nopsgka
npegocrtaBneHns  MyHuuMnanbHOW  yCryrn, TMOBMeKWee ee HenpeactasBfeHne  unu
npeaocTaBneHne C HapylleHWeM CpoKa, YCTaHOBJIEHHOIO HacTOAWMM AOMUHUCTPaATUBHBLIM
perfnaMmeHToM.

27.6.paxgaHe, nx oObeAMHEHUs M OpraHu3auMuM AnNs OCYLLECTBIIEHUS KOHTpONs 3a
npegocrasneHneM MyHuUMNAnNbHOW YCNyrn MMEKT MpaBo HanpaensaTb B ALMWHUCTPaALUIO
NHOUBMAOYyarnbHbIE U KONMEKTUBHbIE ObpalleHus C npearioXXeHUsMU Mo COBEPLUEHCTBOBAHMIO
nopsigka npegoctasneHns MyHuuunanbHOW ycnyry, a Takke >xanobbl u 3asBrneHus Ha
penctens (besgenctene) OOMKHOCTHbIX NUL AOMWHUCTPAUMW U MPUHATBIE UMW peLUeHus,
cBsi3aHHble ¢ npegocTtasneHeM MyHuuunansHOM yCrnyru.

27.7.KoHTpornb 3a npepoctasneHnem MyHuMUMNanbHOW yCryru, B TOM YUCie CO CTOPOHbI
rpaxgaH wnx ob6beauHEeHWA W  OpraHu3auun, OCyLLEeCTBASEeTCS MNOCPEeACTBOM OTKPbITOCTU
aeatenbHOCTM AgMUHUCTpauMn npu npegoctasneHnn MyHuUMNanbHOW yCnyru, nonyyYeHus
NOSTHOW, aKTyanbHOW W  [OOCTOBEPHOM MHoOpMauuM O Nopsake  npegocTtaBfieHnda
MyH/MUMNanNbLHOM yCryrM U BO3MOXHOCTM OOCyAebHOro paccmMoTpeHusa obpalleHun (kanob) B
npouecce nonyyeHns MyHuumnanbHOW yCnyru.

27.8. 3aasutenn (npeacrtaButenn 3asiBUTENs) MOryT KOHTPONMpOBaTb NpefocTaBrieHne
MyHuumnansHon ycnyru nyteMm nonydeHna uHdopmauumM o xode npefocTaBneHus
MyHMUMNansLHOW yCryrn, B TOM YUCMe O CPpOKax 3aBepLueHUs agMUHUCTPATUBHBIX npoueayp
(nenctBuii) No TenedoHy, NyTeM NUCbMEHHOro obpalleHusi, B TOM 4Yucre no 3NEeKTPOHHOM
noute n yepes PIIy.
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V. JocynebHbIN (BHecyaeOHbIN) NOpAAOK 06XanoBaHMA pelueHUun U AeUCTBUN
(6e3pencTBUA) AOMKHOCTHbIX NNL, MyHULMNaNbHbIX CYXalWMX U cneynanucToB
AaMuHUCTpauun, a Takke cneunanuctos M®L, yyacTeyowmx B npegocTtaBrieHUm

MyHuumMnansHom ycnyru

28. [JocyOebHbil (8HecyOebHbIl) NopssOoK obxxanoeaHusi peweHul u delicmeul
(6e30elicmeusi) QO/MKHOCMHbIX JTUY, MYHUUUNallbHbLIX CAYXawux u cneyuanucmos, a
makxe cneyuanucmoe M®L], ysacmeyrouwjux e npedocmaesieHuu MyHuyunanbHoOU
ycnyau

28.1. 3asBuTenb Bnpase nogaTb xanoby Ha pelweHne u (Mnn) gencrteme (besgencrane)
AOMUHUCTPaALUMM U (MNKN) KX AOSMKHOCTHBIX NUL, MYHAUMNAnbHbIX — CAyXalmX, a Takke
cneunanuctos MLl npu npegpoctaBneHn MyHuMUMNAnNbHOW YCNyrn B Criydae HapyLleHus
nopsiaka npegocTtaBneHnss MyHuUMNanbHOM YCrnyrn, BblpasvBLUEECA B HenpaBOMEPHbIX
peweHnax un gencteuax (besgencteun)  AOMUHUCTPAUUKW, WX  OOIDKHOCTHBIX 1L,
MYyHUUMNAnNbHbIX CRyxalux, a Takke cneynanuctos ML,

28.2. 3agBsutenb (nNpeacraButenb 3asdBUTENS) MMeEET npaBo obpaTuTbes C xanobon, B
TOM YUChe B cregyrowmnx cnyyasax:

1) HapyLweHne cpoka pernctpaumn 3assneHusn 3assutens (npeacrtaButens 3aaBuTens) o
npepocTtaBneHnn MyHUUUNANBHOW YCIyrn, YCTAaHOBNEHHOrO HacTosawuM AOMUHUCTPATUBHBIM
pernameHToMm;

2) HapylleHne cpoka npegoctaBneHns MyHuumnanbHOM  yCnyrn, YCTaHOBJIEHHOrO
HacCToAWMM AOMUHUCTPATUBHBLIM PErfIaMEHTOM;

3) TpeboBaHve y 3assutena (npeacraButens 3aaBuTens) OOKYMEHTOB, He
NpeayCMOTPEHHbIX HAaCTOAWMM  AOMUHUCTPATMBHBIM perfiaMeHToM Ans npegocTaBneHns
MyHuumnansHon ycnyru;

4) oTka3 B npueme [OOKYMeHTOB Yy 3aaButens, (npeacraButena 3asButens) ecnu
OCHOBaHUA OTKa3a He NpeayCMOTPEHbl HACTOAWNM AAMUHUCTPATUBHBLIM PErfaMeHTOM;

5) otkada B npegocTtaBneHnn MyHMUMNANbHOM YCAyrkn, €CnNM OCHOBaHUSA OTKasa He
npeaycMOTpEHbl HAaCTOALMM AAMUHNCTPATUBHLIM PErfaMeHTOM;

6) TpeboBaHne c 3aasutena (nNpeacrtaButena 3asBUTens) nNpu npegocTaBfieHUU
MyHuuunanbHoOW ycnyrm nnaTbl, He MpPeayCMOTPEHHOM HacToAWMM AOMUHUCTPATUBHbBIM
perfnaMmeHTom;

7) oTka3 AgMUHUCTpauuW, AOSMKHOCTHOro nuua AgmuHuctpaummn, MOL, coTtpyaHuka
M®L|, opraHuMsaumin, NpegycMOTPEHHbIX 4YacTbio 1.1 cTtatem 16 dPegepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTaBneHns roCcydapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr», Unu Ux paboTHUKOB B UCNpaBieHUN OO0MNYLEHHbIX UMW OonevyaTok w
owmnboK B BblOaHHbIX B pes3ynbTarte npegocTaBneHnss MyHUUMNanbHOM YCryrn OOKyMeHTax
nnbo HapyLlleHne YCTaHOBMEHHOIo CpoKa TakUX UCNpaBreHui.

8) HapyweHue cpoka WnNu nopsgka  BblgauM  OOKYMEHTOB MO pesynbTartam
npegoctasneHns 'ocygapCTBEHHOW YCNyru;

9) npuocTaHoBneHne npegocTaBneHmss MyHuUMNanbHOW YCNyrn, €ecnn OCHOBaHUS
NPUOCTAHOBMEHMUS HE NpedycMoTpeHbl  defeparnbHbIMU - 3aKOHAMU M MPUHATBIMU - B
COOTBETCTBUWN C HAMWN UHBIMW HOPMAaTMBHbLIMW NPaBOBbIMK akTamu Poccuinckon egepaumu.

28.3.Kanoba nopaetca B AOMUHMCTpaAuUuio, npegocTaenswowyo MyHuuunanbHyo
ycnyry, MOLL, a Takke B opraH MECTHOro camoynpasfieHns, asnsawmmnca yupegmutenem MoOL,
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a Takke B opraHusauuu, NpegycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHOro 3akoHa oT
27.07.2010 Ne 210-#3 «O6 opraHuM3aumMm npegocTaBfieHNs FOCYAAPCTBEHHbLIX U
MYHMLMNANbHbIX YCNyr».

28.4. B cnyyae ecnu obxanylTca pelleHua  pykoBoguTens  AZMUHUCTpauuw,
npepocTtaBnawwero MyHuumnaneHyo ycnyry, Xanoba nogaeTcs  BbIWECTOSAWMN OpraH -
MWHNCTEPCTBO MMYLLECTBEHHbIX OTHOLWEHNn MockoBckon obnacTu.

28.5.Kanobbl Ha peweHus n pencteusa (6esgencteme) pabotHuka MOLL nogatoTcs
pykoogutento atoro MOL|. XXanobbl Ha pelweHus un genctena (6esgenctame) MOLL nogatotca
B MuHUCTEPCTBO rocygapCTBEHHOrO YnpaBfieHUs MHAOPMAaLUMOHHBLIX TEXHOSMIOMMW U CBA3N
MockoBckon obnactu. Xanobbl Ha peweHus wn pgencteua (6esgencrteme) pabOTHMKOB
opraHusaumn, npegycMoTpeHHbIX YyacTbto 1.1 ctaten 16 PepepansHoro 3akoHa ot 27.07.2010
N 210-93
«O6 opraHusauun npegocTaBfieHUs rocyAapCTBEHHbLIX M MYHUMUMMANbHbIX YCIyr», NOAalTCA
PYKOBOAUTENAM 3TUX OpraHm3aumn.

28.6.7Kanoba Ha pewenuna n genctena (besgencreme) AoMUHUCTPaAUMK, OOMKHOCTHOMO
nua AOMUHUCTpaUMKW, MYHUUMNANbHOMO cryxawero AgMuHucTpaumm, nnbo [LOMKHOCTHOro
nmua MoU, cneumnanuctoB MOPL| moxeT ObiTb HanpaBneHa no noyte, 4yepes MOL, c
ncnonb3oBaHMeM MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn « IHTepHeT», odumLmManbHOro
canta AgMunHUCTpaumn, noptanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a takxe
MoOXeT ObITb MNpUHATaA npu nuM4HOM npueme 3asBuTensa (npeactasButens 3assButens).
NHdopmaumsa o mecte npuema, a Takke 00 YCTaHOBMEHHbIX ANA NpuMemMa OHAX U 4vacax
pa3smMeLleHa Ha opuynanbHOM cante AgMUHUCTpauUnn B cetn «NHTepHeT».

28.7.>Kanoba gomkHa cogepxartb:

1)HanmeHoBaHMe AAMWHUCTPAUUKM, [OOSDKHOCTHOrO nuvua  AZMUHUCTpauuu, nnbo
MyHUUMNaneHoro cnyxauwero, MOL|, ero pykosogutena n (4Mnu) cneuuanucrta, opraHusauun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa ot 27.07.2010 N 210-d3 «O6
OopraHusauum  npefocTaBfeHUst  FOCYAApPCTBEHHbIX W MyHMUMNAnbHbIX — YCIyr»,  UX
pykosogutenen wu (mnun) paboTHUKOB, pelleHus U Jencteus (6e3gencTBue) KOTopbIX
obxanytTcs

2) hammnuio, UMsA, 0THECTBO (NocnegHee - Npu HanM4YuKn), CBeAEHNA 0 MeCcTe XUTenbcTea
3asasuTtensa (npeacrtasutens 3assutens) - usnyeckoro nuua nmbo HanmeHoBaHWe, CBeAEHUS
0 MecTe HaxoxaeHust 3assutens (Nnpeacrasutensa 3asBUTens) - PUANYECKOro NULa, a Takke
agpec (agpeca) aneKkTpoOHHON MoyTbl (MPY HanMyMM) U NOYTOBbLIN adpec, MO KOTOPbIM AOSMKEH
ObITb HanpaBneH oTeBeT 3aaBuTento (NpeacrtaBuTento 3aaBuTens);

3)cBeneHmnst 06 obxanyemMblx peLleHusax n Aencteusx (6e3nencTBumsx);

4)poBofbl, HA OCHOBaHMM KOTOpPbIX 3asBuTenb (NpeactaBuTenb 3adBUTENS) HE COrfaceH
C peLLueHnem 1 genctemem (6e3gencTemem).

3agasutenem (npeacrasutenem 3aaBuTens) Moryt 6biTb NpeacTaBneHbl JOKYMEHTbI (Mpuy
Hanuuun), noaTBepXaatoLLime ero 4oBoAbl, IMBO MX KONUN.

28.8.B cnyyae ecnu xanoba nogaetca 4epe3 npeactaButens 3adaBUTENSs, Takke
npeacTaBnAeTCca LOKYMEHT, NOATBEPXKAAOLWMIA NOMHOMOYMS Ha OCYLLEeCTBREHNe AeNCTBUNA OT
nMeHn 3aaBuTens.

28.9.Kano6a noanexut pacCMOTPEHWU0 LOSMKHOCTHBIM JMLOM, YNOSIHOMOYEHHbIM Ha

paccMmoTpeHune xanob, KoTopbin obecnevnBaer:
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1)npuem un paccmoTpeHue xanob B cooTBeTcTBUM C TpeboBaHnamu PepepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3auum nNpenocTaBfieHUs roCyAapCTBEHHbIX U
MYHMLUMNANbHbIX YCNyry;

2)nHpopmumpoBaHme  3asiButenen  (Npegctasutenen  3aaButenen) o0 - nopsiake
obxanoBaHua pelweHnn n genctemn (6e3nencTBnd), HapyllalWmMx UX npaBa WM 3aKOHHbIE
NHTEepecHl.

28.10.2Kanoba nognexuT perucrpaumm He No3gHee crneyoLwero paboyero gHsl Co AHSA ee
NOCTyNfeHus.

28.11. XKanob6a noanexuTt pacCMOTPEHUIO:

1) B TeuyeHue 15 pabounx gHen co AHA ee pernctTpauun B AAMUHUCTpaLUK;

2) B TedeHue 5 pabounx gHen co OHA ee perncTpauumn B criydyae obxanoBaHusi OTkasa B
npueme [JoKymMeHToB Yy 3assutens (npeactasutens 3assutens)) nmbo B uUcnpaBreHun
AONyLLEHHbIX OnevYaTtok u ownbok mnu B crniydae obxanoBaHus HapyLleHWUs YCTaHOBMEHHOIo
CpoKa Takux ucnpasreHUn.

28.12.B cnyyae ecnu 3assutenem (npeactasutenem 3assButens) nogaHa xanoba B

AOMUHUCTPaUNO, PacCMOTPEHUE KOTOPOM He BXOAUT B €ro KoOMneTeHuuo, B TeyeHue 3
pabounMx OHEW co OHA ee pernctpauun B AMUHUCTpauMM xanoba nepeHanpasnseTca B
YNONTHOMOYEHHbIA Ha ee pacCMOTPEHNE OpraH, 0 YeM B NMUCbMEHHOWN hopMe MHOopMUpyeTCcs
3assutens (NpegcrasuTens 3aaBuUTens).

Mpn 3TOM CPOK paccMOTpeHust Kanobbl MCUHUCASETCA CO OHA pernctpauumn xanobbl B
YNOSTHOMOYEHHOM Ha ee pacCMOTPEHUe opraHe.

28.13.1o pesynbTaTaM pacCMOTPEHUsI Xanobdbl MpuMHMMaeTCss OAHO U3 CreayrLmx
peLLueHnn:

1)>Kanoba ygpoBneTBopseTcs, B TOM 4ucre B (POpMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa OOMyLWEHHbIX OnevYaTok U OWnboK B BblgaHHbIX B pe3ynbTaTe npenocTtaBfieHus
MyHuuunansHOM ycrnyrm OOKyMeHTax, Bo3BpaTa 3asBUTEN0 AEHEeXHbIX CPencTB, B3nMaHue
KOTOpbIX  He  NpedyCMOTPEHO  3aKOHOoAAaTesNlbCTBOM Poccunckon  depepaunn,
3akoHoaaTenbcTBoM MocKkoBCKOWM obnacTu;

2)B yOoOBneTBOpPEHMM Xanobbl OTKa3biBaeTCs.

28.14. Mpn yooBneTBOpeHUM >xanobbl NPUHMMAKOTCA MCYEpPMbIBaKOWME Mepbl MO
YCTPaHEHWIO BbISIBNIEHHbIX HapYyLUEHW, B TOM 4Yucrie no Bbigade 3aaBuTento (NnpeacraBuTento
3assutensa) pesynbtata MyHUUMNNBHOM YCRyrn, He NO34HEee Cpoka, YCTaHOBIIEHHOMO
pa3gerniom 8 HacTodawero AODMUHUCTPATUBHOIO perfaMmeHTa.

28.15. AAMrHUCTpauns OTKasbiBaeT B yOOBNETBOPEHUN Xanobbl B CrieayloLmx criyvasx:

1)HannumMs BCTYNMBLUErO B 3aKOHHYKO CUNy pelleHus cyga, apbuTpaxHoro cyga no
Xanobe o ToM xe npegmMeTe 1 No TEM Ke OCHOBAHUSAM;

2)nogayun kanobbl nMUOM, NOMHOMOYMS KOTOPOrO He MOATBEPXAEHbl B nopsiake,
yCTaHOBIIEHHOM 3aKoHodaTtenscTBoM Poccuinckon degepaumu;

3)Hannuua pelwweHnsa no xanobe, NPUHATOrO paHee B COOTBETCTBUM C TpeboBaHMsMU
HacToswero AOMUHUCTPATUBHOIO perfiamMeHTa B  OTHOWEHWW Toro Xe 3asaButens
(npencraBuTensa 3asBuTens) 1 No ToMy Xxe npeameTy xanobbl;

4)npu3HaHus xanobbl HE0O6OCHOBAHHOMN.

28.16.B cnyyae ycraHOBneHus B Xo4e WnM MO pes3ynbTaTtaM pPacCMOTPEHUs Kanobbl
NpU3HaKoB COBLITUA aAMUHUCTPATUBHOIO MpaBOHAaPYLUEHUA OOSMKHOCTHOE NULO, HageneHHoe
NMOSTHOMOYMSIMM O PACCMOTPEHUIO XKanob, HesamennuTenbHO HanpasnseT UMeloLmnecs
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mMaTepuanbl B oOpraHbl npokypatypbl U MWHUCTEPCTBO rOCY4apCTBEHHOrO YnpaBneHus,
MHPOPMALMOHHBIX TEXHONOMNI 1 cBA3M MockoBCKon obnacTw.

28.17.B cnyyae ycTaHOBMEHWA B Xo4e WNU NO pesynbTatam pacCMOTPeHUst Kanobbl
NPU3HaKOB NPECTYMNNEHMA AOMKHOCTHOE NNLO, Ha4eNeHHOE NOTHOMOYMSIMU NO PACCMOTPEHUIO
Xanob, HezameaAnNUTENbLHO HaNpaBnsgeT UMEKLINECa MaTepuarnbsl B OpraHbl NpeaBapuTensHOro
paccrnegoBaHus.

28.18.B oTBeTe Mo pe3ynbTaTaM pacCMOTPEHMS XKanoobbl YyKasblBaOTCA:

1)QomMKHOCT, haMunus, uUMsi, OT4YeCTBO (NPU  HanmMyuu) LOSMKHOCTHOrO  nvua
AOMUHUCTPaLMK, NPUHABLLENO peLLeHne no xanobe;

2)HOMep, OaTa, MEeCTO MPUHATUSA peLleHus, BKIoYas CBedeHUA O OOSMKHOCTHOM nuue,
pelleHne unu gencremne (6e3gencrane) KOToporo obxanyeTcs;

3)hamunums, nms, oT4ecTBO (NPU HANMYMK) NN HAMMEHOBaHWE 3aaBUTENS;

4)0CHOBaHM1S AN NPUHATUSA peLleHns no xanobe;

5)npuHaToe no xanobe pelueHne;

6)B cnyyae ecnu xanoba npusHaHa O06OCHOBAHHOM — CPOKU YCTPAHEHUS! BbISIBNEHHbIX
HapyLUeHW, B TOM Y1Cre CPOK NpefocTaBneHuns pesynbtata MyHUUmnansHom ycnyru;

7)B cnyyae ecnu xanoba npu3HaHa HEOBOCHOBaHHOW, - MPUYMHBLI NPU3HAHWUS Xanobbl
HeobOoCHOBaHHOM © uWHGoOpMauusa O npaBe 3aaButensa (npeactaButensa 3asdABUTENS)
obxxanoBaTb NpMHATOE pelueHne B cyaebHOM nopsiake;

8) cBeaeHus o nopsgke obxanoBaHUS NPUHATOrO MO Xxanobe peLueHus.

28.19.0TBeT NO pe3ynbTatam pacCMOTPEHUs Xanobbl NOANMCHIBAETCA YNONHOMOYEHHbLIM
Ha paccMoTpeHune xanobbl AOMKHOCTHBIM NMLOM AOMUHUCTPaLMN.

28.20. 3agasutenb (npeactasButenb 3asBuTens) BrnpaBe obxanosaTb MNPUHATOE MO
Xanobe peleHne B cygebHOM nopsake B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccumnckon
depepauun.

28.21.Mopsgok  paccmoTpeHus xanob 3assutenen (npepcraeButenen 3aaBuTens)
MWHNCTEPCTBOM rOCY4apCTBEHHOrO YyNpaBieHUsl, WH(POPMALMOHHBIX TEXHOSNOMMN U CBA3N
MockoBckon o6nacTn NPoncxoanT B NOPsiAKE OCYLLECTBMNEHUSI KOHTPONS 3a NpeaocTaBfieHneEM
rocyAapCTBEHHbIX U MyHUUUNANbHbLIX YCIyr, yTBEPXAEHHOM rnocTtaHoBneHuem [NpaBuTenbcTBa
MockoBckon obnactu ot 16 anpena 2015 roga Ne 253/14 «O6 ytBepxaeHun [lopsgka
OCYLLECTBMNEHNS KOHTPONSA 3a NpedoCTaBfeHneM rocyJapCTBEHHbIX U MyHUUMNANbHbIX YCnyr
Ha TeppuTopMM MockoBCKOM 06nacTm n BHeCeHMM naMeHeHun B MNonoxeHne o MuHuctepcrtee
rocyapCTBEHHOro ynpasrieHns,, WHPOPMALMOHHBLIX TexHosiormn wn  cBa3M  MOCKOBCKOWM
obnacTtuy».

VI. NMpaBuna o6paboTKM nepcoHanbHbIX AaHHbIX NPU NpeaoCTaBleHNN
MyHuuMnansHom ycnyru

29. [Mpasuna o6pabomku nepcoHasnibHbIX OaHHbIX NpuU npedocmaessieHuuU
MyHuuyunanbHou ycnyau

29.1. O6paboTka nepcoHanbHbIX AaHHbIX Npu NpegocTtasneHnn MyHuumMnanbHOW ycnyru
OCYLLECTBNSAETCA Ha 3aKOHHOM W CNpaBegsiMBOM OCHOBE C  yyeToM TpeboBaHui
3akoHopaTtenbcTBa Poccuiickon ®eaepauumn B cpepe nepcoHanbHbIX JaHHbIX.

29.2. ObpaboTka nepcoHanbHbIX AaHHbIX Npy NpegoctaBneHnn MyHuumMnanbHOW ycnyru
OorpaHuymMBaeTCs OOCTUXKEHMEM KOHKPETHbIX, onpeaeneHHbIX HacTosawmm AOMUHUCTPaATUBHBLIM
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pernameHToM uenen. He gonyckaetca obpaboTka nepcoHarnbHbIX AaHHbIX, HECOBMECTUMas C
uenamm cbopa nepcoHanbHbIX AaHHbIX.

29.3. ObpaboTke noanexaTt TONbKO NepCoHarbHble AaHHbIE, KOTOPbIE OTBEYAaT LENsaMm
nx obpaboTku.

29.4. Llenbto 006paboTkn nepcoHanbHbIX AAHHbIX SIBASETCA MCMNOSIHEHME OOMMKHOCTHbIX
06s3aHHOCTEN M NOSTHOMOYMIA cneynanuctamm AgMUHUCTpaLMM B npouecce NpegocTaBreHns
MyHuuunansHOM ycnyrn, a Takke OCYLEeCTBEHMS YCTaHOBMEHHbLIX 3aKoHOOATeNbCTBOM
Poccunckon  depepaumm  rocygapCTBEHHbIX  (PyHKUMMA no  obpaboTke  pesynbTaTtoB
npegoctasneHHon MyHuumnanbHoOM ycnyru.

29.5. MNpun obpaboTke NepcoHanbHbIX AaHHbIX B LENsx npegoctasneHns MyHuumnansHom
ycnyrm He ponyckaeTtcsa obbeauHeHne 6a3 AaHHbIX, CoAepXallMx nepcoHarnbHble AaHHble,
0bpaboTka KOTOpbIX OCYLLECTBAETCS B LeNsiX, HECOBMECTUMbIX MeXay cobon.

29.6. CopgepxaHne wun o0b6bem obpabaTbiBaeMbiX MNEPCOHAsNbHLIX AaHHbIX OOJTKHbI
COOTBETCTBOBATb 3asiBfieHHOM Lenn obpabotkn. ObpabatbiBaemble nepcoHarnbHble OaHHble
He OOJMKHbI ObITb N3OBLITOYHLIMM NO OTHOLLEHWUIO K 3asiBIIEHHON Lenu nx obpaboTku.

29.7. MNpn obpaboTke nepcoHanbHbIX OaHHbIX OOMMKHbl ObiTb Ob6ecneyeHbl TOYHOCTb
nepcoHanbHbIX OaHHbIX, UX AOCTATOMHOCTb, @ B HEOOXOAMMbIX CRydasx M akTyanbHOCTb
MO OTHOWeEHMIO K uenn o006paboTkn nepcoHanbHbIX AaHHbIX. [JOMKHOCTHbIE nuua
AOMUHUCTPaALMM  OOSKHbI  NpMHMMaTb  Heobxogumble Mepbl nmMbo  obecneymBaTtb
NX NPUHATME MO YAANEHUIO NN YTOYHEHMIO HEMOJSTHBIX UM HETOYHbIX AAHHbIX.

29.8. XpaHeHne nepcoHasibHbIX [OaHHbIX OOJDKHO  OCywecTBnaATbCA B dopme,
no3BonsLEN onpeaennuTb cybbekTa nepcoHanbHbIX AaHHbIX, HE OOMbLUe, Yem 3Toro Tpebyet
uenb obpaboTkM nepcoHanbHbIX AaHHbIX, €CNN CPOK XPaHEHUs1 NepCOHasbHbIX OAHHbIX He
yCTaHOBMEH heaepanbHbIM 3aKOHOL4ATENbCTBOM, 3akoHodaTenbcTBOM MockoBckon obnactw,
AOroBOpPOM, CTOPOHOW KOTOPOro, BbirogonpuobpertatenemM unu nopyynTenem no KOTOpOMYy
ABnseTca CcyObekT nepcoHanbHbiX AaHHbiX. O6pabaTtbiBaemble NepcoHasnbHble OaHHble
nognexaTr YHUYTOXEHUIO NMBo obe3nuumBaHuio MO AOCTMXKEHUW uenen obpaboTkum wmnu B
cnyyae yTpaTbl HEOOXOAMMOCTU B AOCTUXKEHUWN 3TUX LEeSier, ecrnin MHoe He npeaycMOTpeHo
3aKoHO4aTeNbCTBOM.

29.9. B cootBeTCTBUMN C LEeNbo 06paboTkn nepcoHasnbHbIX OAaHHbIX, YKa3aHHOW B MyHKTe
29.4. HacTtosiwero AAMUHUCTPATUBHOIO pernameHTa, B AAMUHUCTpauumn obpabaTbiBaroTcs
nepcoHanbHble [AaHHble Yyka3aHHble B 3agaBneHun (MpunoxeHne 8 K HacToswemy
AOMUHUCTPATMBHOMY perfiameHTy) 1 npunaraeMblX K HeMy JOKYMEHTaXx.

29.10. B cooTBeTCTBUM C LieNbo 06paboTknM NepcoHanbHbIX AAHHbIX, YKa3aHHOW B NYHKTE
29.4. HacTosuwero AODMUHUCTPATMBHOIO perfiameHTa, K KaTeropmsiM CyObekToB, NepcoHarbHbIe
AaHHble KOTopbiX obpabaTtbiBaoTcs B AOMUHUCTPALMK, OTHOCATCA pusnyeckme, ropuagmdeckmne
naua v uHOuBMAyanbHble NpeanpuHuMartenu, obpartuBwmecs B AOMUMHUCTpauMio  3a
npegoctasneHem MyHuLMNanbHOW yCryriu.

29.11. Cpokn 06paboTkM ©n XpaHeHUs yKasaHHbIX Bble MepCcoHanbHbIX AaHHbIX
onpenensaiTcs B COOTBETCTBUM CO CPOKOM AEWCTBUS COrMalleHuss ¢ CyOBbeKToOM, a Takxke
WHbIMN TpeboBaHMSIMU 3aKOHOA4ATENbCTBA M HOPMATMBHbIMW AOKYMEHTamu. 1o mcteyeHuto
CPOKOB 00paboTKM K XpaHEeHWs nepcoHanbHble [AaHHble MNOoANeXaT YHUYTOXEHUIO Nnbo
06e3nnynBaHnIo, ECNN NHOE He NpegyCMOTPEHO 3aKOHOAATENbCTBOM.

29.12. B cnyyae pgoctmkeHusa uenn obpaboTkm nepcoHarnbHbIX AaHHbIX AAMUHUCTpauuUs
oba3aHa npekpatnTb 06paboTKy nepcoHanbHbIX AaHHbIX UM obecnevyntb ee npekpalieHue
(ecnu obpaboTka nepcoHanbHbIX AaHHbLIX OCYLLECTBASETCS APYrMM NULOM, OENCTBYHOLWMUM MO
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€ro nopyyeHnto YHUYTOXUTb NepCoHanbHble AaHHble UM obecneunTb UX YHUUTOXEHUe (ecnu
06paboTka nepcoHanbHbIX AaHHbIX OCYLLECTBASETCA APYrMM NULOM, AEUCTBYIOLWMM MO €ro
NMOPYyYeHUI0 B CPOK, He npesblwatowmn 30 gHen C gatbl OOCTUXKEHUS uenn obpaboTku
nepcoHanbHbIX aHHbIX, €CNU UHOE He NPeayCMOTPEHO Chy>XeOHbIM KOHTPAKTOM, LOroBOPOM
NN cornawleHnem, CTOPOHOM KOTOPOro ABNSAETCH CyOBLEKT NnepCcoHanbHbIX AaHHbIX, MO ecnu
AOMUHUCTpaUNSa He BMpaBe OcCyLlecTBAATb 00paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTa nepcoHarnbHbIX [aHHbIX Ha OCHOBaHUAX, MPedyCMOTPEHHbIX deaepanbHbIMK
3aKoHaMMW.

29.13. B cny4ae oT3biBa CyObEKTOM NepcoHanbHbIX AaHHbIX corfnacusi Ha 06paboTky ero
nepcoHanbHbIX OaHHbIX AOMUHUCTPaUMS OOIKHa NpekpaTuTb ux obpaboTky nnmn obecneynTb
npekpalleHne Takon obpaboTkm (ecnm obpaboTka MepcoHarnbHbIX AAHHbIX OCYLLECTBASETCSA
APYrUM NULOM, OENCTBYIOLWMM MO NOpYyYeHUo AOMUHUCTPALMN N B Clyyae, ecriv CoOXpaHeHune
nepcoHanbHbIX AaHHbIX 6onee He TpebyeTtca ansa uenen obpaboTkn NepcoHanbHbIX AAHHbIX,
YHUYTOXUTb MNEepcOHarnbHble AaHHble WnNn obecneunTb UX YyHUYTOXEHME (ecnu obpaboTka
nepcoHarnbHbIX [OaHHbIX OCYLLIEeCTBNAETCA APYrMM nuLOM, OEWCTBYIOLUM MO MNOPY4EHUIO
AOMUHMCTPaUUM B CPOK, He npesblwarowmn 30 KaneHaapHbIX OHEW C AaTbl NOCTYNMEHUN
YKa3aHHOro OT3blBa, €CNN MHOE HEe NPeAyCMOTPEHO CryXeOHbIM KOHTPAKTOM, JOrOBOPOM UMM
cornalleHnem, CTOPOHOM KOTOPOro SABMsieTCs CyObeKkT nepcoHanbHbIX AaHHbIX, NGO ecnu
AOMUHUCTPaLMA He BnpaBe OCYyLeCTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHanbHbIX [aHHbIX Ha OCHOBaHMAX, NPedyCMOTPEHHbIX deaepanbHbIMU
3aKoHaMW.

29.14. YHNYTOXEHNE [OOKYMEHTOB, COAepXallMx MepcoHaribHble AaHHble, YTpaTUBLUMX
CBOE MNpaKTU4eckoe 3Ha4YeHue U He nognexawiux apxXuBHOMY XpaHEeHUo, NPOU3BOAUTCH Ha
OCHOBAHWUW aKTa YHUYTOXEHNSA NepPCOHanbHbIX AaHHbIX.

29.15. YNonHOMOYEeHHbIe Nuua Ha nosnyvyeHne, obpaboTky, XpaHeHune, nepedadvy n niobdoe
ApYroe ncnonb3oBaHWe nepcoHanbHbIX AaHHbIX 00513aHbI:

1)3HaTb M BbINOMNHATL TpeboBaHUA 3akoHoAaTenbCcTBa B obnactn obecnevyeHns 3awuThbl
nepcoHanbHbIX AaHHbIX, HAcToAWero AGQMUHUCTPATUBHOIO pernamMmeHTa;

2)XpaHUTb B TalHe M3BECTHble MM MepCoHarbHble gaHHble, MHOopMMpOBaTL O dhakTax
HapylweHuss nopsigka  obpaweHns C  NepcoHarnbHbIMKM  OAHHbIMK, O  MOMbITKaX
HeCaHKLMOHMPOBAHHOIO OCTYMNa K HAM;

3) cobnogaTb npaBuna UCNONb30BaHUSA MNEPCOHarnbHbIX AaHHbIX, NOPSOOK UX y4deTa
N XpaHEHWNH, UCKMIOYUTb JOCTYN K HUM MOCTOPOHHUX NLL;

4) obpabaTtbiBaTb TOMbLKO T€ NepCOHarnbHble JaHHbIE, K KOTOPbIM MOSly4eH JOCTYN B CUIY
NCMNONHEHNA crnyxebHbIXx 06513aHHOCTEN.

29.16. lNpn obpaboTke nepcoHanbHbIX AAHHBIX YNOSTHOMOYEHHBIM NULAM Ha MOSyYeHune,
0b6paboTKy, XxpaHeHue, nepedady uM nboe Opyroe UCnonb30BaHME MNEPCOHarbHbIX OaHHbIX
3anpeLlaeTcs:

1)ucnonb3oBaTb CBeEAEHWs, CcOAepXaliMe nepcoHarnbHble AaHHble, B HeCny>XeOHbIX
uensax, a Takke B CNyxebHblX Lenax - npu BedeHWW NeperoBopoB Mo TenedoHHOM ceTn, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMNEHUSX;

2)nepefaBaTb NepcoHanbHble AaHHble MO He3allMLeHHbIM KaHanam CBs3u (Tenetann,
hakcuMurbHas CBA3b, ANEKTPOHHAsA noyvta) 6e3 ncnonb3oBaHMsa cepTUuULMPOBaAHHbBIX CPEeaCTB
KpunTorpagunyeckon 3awmtbl MHGOPMaLnu;
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3)BbINOMHATE HA AOMY paboTbl, CBA3aHHbIE C MUCMNOSIb30BAHNEM MEPCOHANbHbIX OaHHbLIX,
BbIHOCUTb JOKYMEHTbI U Apyrue HocuTenun nHopmMmauumn, cogepxalime nepcoHasnbHble JaHHble,
N3 MecTa Ux XpaHeHus.

29.17. Jluya, ynoriTHOMOYEHHbIE Ha NonyyeHne, 0bpaboTKy, XpaHeHue, nepegady u nobdoe
Apyroe ucnonb3oBaHWE MepPCOHarnbHbIX [aHHbIX, BMHOBHblE B HapyleHun TpeboBaHui
3aKkoHo4aTeNbCTBa O 3almTe NepCcoHasrbHbIX AaHHbIX, B TOM YMche 4onyCcTMBLUNE pasrialleHne
NnepcoHanbHbIX OaHHbIX, HECYT AUCUMUNIIMHAPHYI0, aaMUHUCTPATUBHYIO, [PaXO4aHCKy U
YroNnoBHYKD  OTBETCTBEHHOCTb,  NPedyCMOTPEHHYH  3akoHogaTenbCTBOM  Poccumckon
depepauumn.

29.18. ADMunHUCTpauma ona 3awmTbl NepcoHarnbHbIX AaHHbIX OT HENpaBOMEPHOro Wnu
CNyyYyamHOro AOCTyNa K HUM, YHUYMTOXEHUS, W3MEHEHMUsi, ONOKMpoBaHWA, KOMMPOBAHWS,
npenocTaBneHnsi, pacrnpoCTpaHeHUs1 MNepcoHarnbHbIX AaHHbIX, a Takke OT  WHbIX
HenpaBOMEPHbLIX AEVCTBUN B OTHOLUEHUN MEPCOHArbHbIX OAHHbLIX, NPUHMMAET Mepbl 3aLUThI,
npeaycMOTpPeHHbIE 3akoHoAaTenbcTBOM Poccuinckon ®epepaunn.

MpunoxeHue 1
K aAMUHUCTPATUBHOMY perfiaMeHTy

npegocTtaeneHnss MyHuumnansHomn ycnyrm

TepMuHbl 1 onpeaeneHus
B AOMWHUCTPATUBHOM perfnameHTe UCNoMb3YTCA criefyowme TeEpMUHbI U onpeaeneHuns:

AOMuHUCTpaums opraH MeCTHOro camMoyrnpaBsrieHusi, YMNONHOMOYEHHbIN Ha
npepocrtasneHme MyHuumnansHom ycnyru;

agMUHUCTpaTmB- AOMUHUCTpPATUBHBIA ~ pernaMeHT Mo  NpegoCTaBneHunto

HbI pernameHT MyHuumnansHon  ycnyrm  «Bblgaya — paspewleHus  Ha

NCMONb30BaHNE 3eMeflb WM 3eMeSlbHbIX  Y4acTKOB,
HaxodsaWwmUxcss B MyHAUMMANbHOM  COOCTBEHHOCTM UMK
rocyfapctBeHHast  COBCTBEHHOCTb  Ha  KOTOpble  He

pasrpaHuyeHa;
EMPH €VNHbIN rOCYy4apCTBEHHbIN peecTp HeABMXNUMOCTH
3asaButenb nnuo, obpawatouleeca ¢ 3aaBnNeHMEM O NpeaocTaBreHun

MyHuumnansbHon ycnyru;

3asaBneHne 3anpoc O npegocTtaBfieHMM  MyHuuunanbHOM  YCryru,
npeacTaBneHHbIN noodbimM npegyCMOTPEHHbBIM
AOMWUHUCTPATUBHbBIM PErfiaMeHTOM Cnocobowm;

nc MHpopmaumnoHHasa cuctema;

JINYHBbIV KaOUHeT cepuc  PIITY, nossondwowmnn  3aaButento  nonyyatb

WHpopMaumto O xoge obpaboTkm 3asABneHun, NoAaHHbIX
nocpencrtesom PIITY,;

Mogaynb eanHaa WHdpopmaumoHHaa Cuctema okasaHus  yCnyr,
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okasaHusi ycnyr
ENC OY

Moayne MoL]
ENC OY

MyHunyunansHas
ycnyra

Mol

OopraHbl BJ1aCTU

opraHusauns

Prry

ceTb NHTepHeT

cepsuc PIry
«Y3HaTb cTaTyc
3asBneHusa»

yOOCTOBEPSIOLLM
N LEeHTp

ycuneHHas
KBanuduumposa
HHas
3NeKTPOoHHas
nognuce (3I)

drann JOKyMeHTa

yCTaHOBJ1IEHHaA B A,D,MVIHI/ICTan,I/II/I

eanHas  WMHdopmaumoHHas cuctema OKasaHust  YChnyr,
yctaHoBreHHas B MOLL.

MyHuMUMnanbHaa  ycnyra «Bblioaya  paspelleHuns  Ha
MCMofb30BaHNE  3eMeNlb UMM 3eMefbHbIX  Y4YaCTKOB,
HaxodsaWwmuxcss B MyHAUMMANbHOMW  COOCTBEHHOCTM UMK

rocyfgapcTtBeHHasi  COOCTBEHHOCTb  Ha  KOTOpble  He
pasrpaHuyeHay;

MHOrodpyHKLMOHAmbHbIN LEHTP npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCYT.
rocyaapCTBEHHbIe opraHbl, opraHbl MECTHOrO
camMoynpaBreHusl,  ydyacTBywllMe B  NPeAoCTaBreHUM

rocygapCTtBeHHbIX U MYHULUUNANbHbIX YCIYT;

opraHunsauum, ydqacTtByrouimne B npegocrtaBlieHNUN
rocyaapCTtBeHHbIX UM MyHULUNAlbHbLIX YyCIyr (B TOM 4ucne
noaBegomMmCTBEHHbIE y‘-lpe)K,D,eHI/IFI);

rocyfapcTBeHHasi MHdopmaunoHHas cuctema MockoBCKoM
obnactn «MopTan rocyaapCTBEHHbIX W MyHULMNANbHbIX
ycnyr MockoBckot 0o6nactu», pacnofioXeHHas B CeTu

MHTepHeT no agpecy http://uslugi.mosreg.ru.

MHPOPMaLIMOHHO-TENEKOMMYHUKALUMOHHAA ceTb «VIHTEpHET».

cepsuc PIIIY, nossondawowmi  MonyyuTb  akTyalibHYH
MHpOPMaLNIO O TEKYLLIEM CTaTyce (3Tane) paHHee NogaHHOro
3asBneHus.

yOOCTOBEPSIOLMIA LIEHTP, akkpeanToBaHHbIM MUHUCTEPCTBOM
CBS13M 1 MacCOBbIX KOMMYHUKaunin Poccurckon ®epepaunu.

3MNeKTPOHHasi  MoANWCb,  BblAaHHAs  YOOCTOBEPSIHOLLMM
LEHTPOM, rMonyyYyeHHas B pesynbTate Kpuntorpaduyeckoro
npeobpasoBaHmst UHPOPMaLUN C MCMOSb30BaHMEM Kroya
3MEeKTPOHHOW MOANUCK, MO3BONSIET onpeaenuTb  Nnuuo,
NOANMCaBLLEE JNEKTPOHHbIA [AOKYMEHT, OOHapyxuTb akT
BHECEHUSI W3MEHEHM B ONEKTPOHHbIA [OOKYMEHT mnocre
MOMEHTa €ero noAMUCaHWs, KoY MPOBEPKM SMEKTPOHHOM
noanucy ykasaH B KBanuduunupoBaHHoOM ceptudumkare.

SNEKTPOHHbLIN  00pa3 OOKYMEHTa, MOSMyYEHHbIN MNyTEM
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CKaHnpoBaHuA OOKYMEHTa B 6y|v|a>|<H0|7| cbopme.

311EKTPOHHBbIN OOKYMEHT Ha OymMaxHOM HocuTene, npeobpasoBaHHbLIN B
obpa3 9NIEKTPOHHYI0 (pOpMYy MNMYTEM CKaHUPOBAHUSA C COXPaHEHUEM
AOKYMeHTa

€ro pekBM3nTOB.
3NEKTPOHHbLIN OOKYMEHT, uMHdopMauus KOTOpPOro npegocraBfneHa B
OOKYMEHT 3JIEKTPOHHOM dopme n nognucaHa YCUNEHHON

KBanMuumpoBaHHOW 3MEKTPOHHOM NOLMUCHIO;

MpunoxeHue 2
K agMUHUCTPaTMBHOMY perfameHTy

npegocTtaeneHuss MyHuumnansHomn ycnyrm

CnpaBo4Has nHpopmaums 0 MecTe HaxoXaeHus, rpacpmke paboTbl, KOHTAKTHbIX
TenedoHax, agpecax 35IeKTPOHHOWN NOYTbl AAMUHUCTPAaLMKM U OpraHu3auun,
y4yacTBYHOLWMUX B NpeaocTaBrneHun u uHhopMmpoBaHUM O nopsigke npegocraBreHns
MyHuuMnanbHom ycnyru

1. HanmeHoBaHue AgMuHucTpauumn: AgMUHUCTpaumna TangoMcKkoro MyHULMNanbHOro panoHa
MecTo HaxoxaeHnusa: MockoBckasi obnactb, r.Tangom, nn.Kapna Mapkca, .12

"pachuk npnema 3aasutenen (KOHCYNbTUPOBAHME, anobbl): BTOPHMK

MouToBbIn agpec: 141900 MockoBckasa obnacTtb, r.Tangom, nn.Kapna Mapkca, 4.12
KoHTakTHbIN TenedoH: 8-(49620)-6-33-27

"opsyasa nuHna N'ybepHaTtopa Mockoeckorn obnactu: 8-800-550-50-30.

OdomumanbHbIn canT B MHOOPMALMOHHO-KOMMYHUKaUMOHHON ceTn «MHTepHeT»: hitp://Tangom-

panoH.pd
Appec 3anekTpoHHOM NoYThl B ceTn MHTepHeT: e-mail: talom-rayon@mail.ru

TenedoH Call-ueHTpa: 8(495)794-86-41.
OdovmumanbHbin canTt B ceTn VIHTepHeT: mfc.mosreg.ru.
ALpec aneKkTpoHHoM noYTbl B ceTn NHTepHeT: MEC@mosreg.ru.

2 CnpaBo4Has nHcpopmauma o mecte HaxoxgeHua ML, rpacdhmke paboTbl, KOHTAKTHbIX
TenecoHax, agpecax 35IeKTPOHHOWN MOYThbI

MHdpopmauma npueBegeHa Ha canTtax:

- PMIY: uslugi.mosreg.ru

- MoL: mfc.mosreg.ru

MpunoxeHne 3
K agMUHNCTPaTMBHOMY perfameHTy

npegpoctasneHms MyHuuymnansHoW ycnyrm

Mopsinok nonyvyeHUs 3anHTepecoBaHHbIMU NMUaMu MHOpMaLMKU NO BONpocam
npepocTtaBneHuss MyHMuMnanbHOM ycrnyru, cBe4eHUn o xoae npenocraBrieHuUst
MyHuuunanbHoW ycnyru, nopsigke, oopme U Mecte pasmelleHUs MHopmauum o
nopsake npegocraBneHust MyHMumMnanbHoM ycnyru
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1.VHpopmauma o npegoctasneHun  MyHuuMnanbHOWM  ycnyrn  pasmeljaeTcd B
9NEKTPOHHOM BUAE:

1) Ha odpmumansHom cante AgMuHucTpauum — http://TangomM-paiioH.pd

2)Ha ochmymnansHom cante MOLL;

3)Ha noptanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuMuax, MOCBSLLEHHbIX
MyHuumnansHowm ycnyre.

2.Pa3melLeHHas B af1IeKTPOHHOM Buae nHdopmaums o npegoctasneHnn MyHuumnansHom
yCryru SOSmKHa BKIloYaThb B cebs:

a) HauMeHOBaHWe, [MOYTOBble ajpeca, ChNpaBoOYHble HOMepa TenedoHOB, agpeca

3MEeKTPOHHOM NMOoMThI, agpeca cantoB AgMunHuctpaumm n MoLl;

6) rpacuk paboTbl AoMuHucTpaumm n MOL;

B) TpeboBaHua K 3adABNEeHUO W nNpuriaraembiM K HeMy [OOKYMEHTaM (BKMwYasi ux

nepeyveHb);

4)BblAEPKKN U3 NPABOBbLIX akTOB, B YacTu Kacatowenca MyHmumnansHOn ycnyri;

5)TekcT AAMUHUCTPATUBHOIO perfiaMeHTa C NPUoXKeHUsaIMu;

6)KpaTkoe onucaHue nopsigka npegocrtasneHmss MyHUUMNanbHOM yCnyru;

7)obpasubl 0hopMMEHNS AOKYMEHTOB, HeobxoauMmbIX Ans nonyvyeHna MyHuumnanbHon
ycrnyru, u TpeboBaHNA K HUM;

8)nepeyveHb TMNOBbIX, HAaMboree akTyanbHbIX BOMPOCOB, OTHOCALWMXCA K MyHMUmMnanbHon
ycrnyre, U OTBETbl Ha HUX.

3.KoHcynbTupoBaHne no Bonpocam  npepoctaeBneHus  MyHuuunanbHoW — ycnyrm
cneunanuctamm MOL n AamuHucTpauum ocywecTBnsaeTcs 6ecnnaTHo.

4.NHpopmmpoBaHme  3asiButenen  (npegcraButenen  3aaButenen) o  nopsgke
npegocraBneHns MyHuUMNanbsHOM YCryrn OCYLLECTBIISETCA TaKke Nno TenedoHy «ropsyen
nnHuny» 8-800-550-50-30.

5.MHbopmaumss o npepocTtaBneHMM  MyHuuunaneHOW  ycrnyrM — pasMellaeTcs B
nomeweHmsax AamuHuctpauum un  MOLU, npegHasHayeHHbIX Ans npuema 3asBUTENen
(npencrasuTernen 3assuTenen).

6. AOMUHUCTpauma paspabaTbiBaeT WH(POPMAUUOHHbIE  MaTepuanbl —  MNaMsSATKW,
WHCTPYKUMK, Gpowtopbl, — B ¢dopme MakeTtoB U nepegaet mx B MOL. AgmuHucTpaums
obecneynBaeT CBOEBPEMEHHYIKO aKTyanmsaumio yKaszaHHbIX MHGOPMAaLMOHHbLIX MaTtepuanoB U
KOHTPONMpyeT Ux Hanu4ne n aktyanbHocTb B MOLL.

7.CoctaB  uMH(popmauun, pasmewaemon B MOL  pgomkeH  cOOTBETCTBOBaTb
permoHanbHOMy CTaHAapTy oOpraHusauuMm LesTenbHOCTU MHOrogYHKUMOHANbHBLIX LEeHTPOB
npegocTaBneHns rocygapCTBeHHbIX U MyHUUUNANbHbLIX YCAyr, yTBepXaeHHoOMY PacnopsxeHue
MwuHrocynpasnenns MO ot 21.07.2016 Ne 10-57/PB.

MpunoxeHue 4
K aAMUHUCTPATUBHOMY perfiaMeHTy

npepocTtasneHns MyHuuunansHon ycnyru
dopma pelleHUs 0 Bblaaye paspelleHUs Ha Ucnosib3oBaHue 3eMenb UMu 3eMefbHOro

yyacTKka, Haxo4saLWmXca B MyHULMNanbHOW COGCTBEHHOCTU UMK rocyaapcTBeHHas
COBCTBEHHOCTb Ha KOTOpble He pa3rpaHuyeHa

PA3PELULEHUE
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Ha ncnosfib3oBaHue 3emMersb (3emeanoro y‘-IaCTKa) Ne

MockoBckas obnacTtb . , « » 20 r.

(HaMmeHoOBaHWe yNOsTHOMOYEHHOIrO OpraHa, OCyLLECTBASAOLWErO Bblaayy paspeLlleHns Ha
NCnonb30BaHne)

(oaTa u mecTo roc. pernctpaumm AQMUHUCTPaLUK)
B nuue

(PO, BOMKHOCTb YNOSTHOMOYEHHOTO NMua AQMUHUCTPaLINN)
OENCTBYIOLLEro HA OCHOBAHUN pacrnopsiKeHNs

(baTa oOKyMeHTa 1 HaMeHOBaHWe opraHa, NPUHABLLErO ero, KOTOpPbIM YNOSIHOMOYEHO NMLO,
noanvcasLLee paspeLleHue)
Pa3pewaet

(HaumeHoBaHne 3asBuTens)

ero NoYToBbIN NHOEKC U agpec, TenedoH, aapec dNEKTPOHHON NOYTbI)

NCnonb30BaHMe 3eMerb (3eMenbHOro yvacTka (y4acTkoB):

C KagacTpOBbIM HOMEPOM (HoMep ykasblBaeTcs B crnyyae
HanuMuus), nnowanbo , KaTeropus 3emernb (Npy Hanuuun),
BMA pa3peLleHHOro NCcnosb30BaHNs (npu Hanuuun).
MecTtononoxeHue:

(appec mecta ncnonb3oBaHus)

B Lendx:

(NnpoBeOEeHNA MHXEHEPHbIX N3bICKaHMI NIMOO KanuTanbHOMO UM TEeKYLLEero peMoHTa fIMHENHOro
obbekTa Ha cpok He Bonee ogHOro roga, CTPOUTENLCTBA BPEMEHHLIX MMM BCMOMOraTesnbHbIX
COOpPYXXEHUN (BKNtoYasi orpakaeHusi, ObITOBKM, HABEChHI), CKNagnpoBaHUst CTPOUTENBHbIX U MHbIX
MaTtepuanoB, TEXHUKM ans obecnevyeHns CTPOUTENBbCTBA, PEKOHCTPYKLMM NINHENHBLIX OO BEKTOB
denepanbHOro, pPernoHanbHOr0 WANM MECTHOrO 3Ha4YeHusi Ha CPOK WX CTPOUTENbCTBA,
PEKOHCTPYKUMKN, OCYLLECTBMNEHUS T[EeOfIOrMYECKOro U3y4YeHUss Heap Ha CpoK  AencTBus
COOTBETCTBYHOLLEN NULEH3NM)
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[MpunoxeHue, SBNAOLLIEECA HEOTHEMIIEMON HYacTblo pa3peLueHus (B Cryyae Ucnosib3oBaHus
3eMefib UM YacTn 3eMernbHOro yvacTka):

- cxema MCK-50 ¢ ucnonb3oBaHMemM MaTtepunanoB MHXEHEPHO-Teo4e3NYECKMUX N3bICKaHUN B
MacwTabe 1:500 Ha __ nucTax.

MogrotoBneHHas

(CeeneHusa o nuue, NOAroTOBUBLLEM CXEMY)

PaspeLueHve BblgaHO Ha CPoK

HacTtosiee paspelleHne He [aeT MpaBO Ha CTPOMTENBCTBO WAW  PEKOHCTPYKLMIO
0ObEKTOB KanuTanbHOrO CTPOMTENbCTBA (34aHUK, COOPYXEHUN, OOBbEKTOB He3aBEPLUEHHOrO
CTpOMUTENbLCTBA).

B cnyuyae, ecnu ucnosnb3oBaHve 3eMenb (3eMenbHOro y4yacTtka (y4acTKoB) MpPMBENO K
nopye nMbO YHUYTOXEHMIO MIOAOPOAHOMO CIOS MOYBblI B rpaHMUax TakMx 3eMenb MWIu
3eMerbHbIX Y4aCTKOB, (HanmeHoBaHue 3asBuTenNs) 0b6s3aH:

1) NpYMBECTM Takme 3eMNM UNN 3eMeSlbHble Y4acTKM B COCTOSIHME, MpUrogHoe Ans ux
MCMNONb30BaHUSl B COOTBETCTBMMN C pa3peLleHHbIM UCNONb30BaHMEM;

2) BbINONHUTL HeobXxoanMble paboTbl MO peKkyNbTUBaAUUM TakMx 3emMernb UNN 3eMenbHbIX
y4aCTKOB.

[leficTBME HaCTOSILLEro paspelleHnss MoXeT OblTb NpekpaweHo [AOCPOYHO CO  [AHS
npeaocTaBneHnst  3eMenbHOro  yyactka — rpaXaaHuHy,  IOpUAMYECKOMY  NMuy WK
UHAMBMAYaNbHOMY npearnpuHUMatento, o 4em 3asiButenb (npeactaBuTenb 3asBUTens)
YyBEOOMNSIETCA B HedenbHbIi CPOK C MOMEHTa MPUHATUS peLleHust O MpeaocTaBrieHun
3eMerbHOro yyacTka.

/ (AomKHoCTb,)

NoANUCb YNOMHOMOYEHHOIO
AOSMKHOro nuua AgMUHUCTpaLMK)
M

MpunoxeHue 5
K agMUHNCTPaTMBHOMY perfameHTy

npegocraBneHns MyHuyunanbHoOW ycnyru

dopma pelueHus 06 oTkase B npegocTaBneHnn MyHuumMnansHou ycnyru

OdopmnsieTca Ha odpuumansHoM 6naHke AgMUHUCTpaUnn
Komy:
(dbamnnusa, nms, 0OTYECTBO (MPU HaNMYUN)
dum3myeckoro nuua unM  HaMMeHoBaHue
IOPMANYECKOrO  Nuua,  3anpalunBaroLmx
MHdopMaLNIo)
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Anpec:

(MecTO XuTenbcTea UM MecTto npedbiBaHUSA
dusnyeckoro nuua UM MecToHaxoXxaeHue
topMANYECKOro nuua)

PeweHne
00 oTkase B NpeaoCTaBlEHMM MYHULMNANBHON YCIyrn
«Bblgaya paspelueHuns Ha UCnonb3oBaHne 3eMernb UNKN 3eMeSbHbIX Y4aCTKOB, HaXO4ALWMXCS B
MYHUUMNAaNbHOM COBCTBEHHOCTU UK rocyAapcTBEHHasi COBCTBEHHOCTb Ha KOTOPbIE HE
pasrpaHnu4eHa»

B npenocTaBneHMn MyHUUMnNanbHOM ycrnyrn «Bbligadya paspelueHusi Ha WCronb3oBaHue
3eMernb WNU 3eMerbHbIX Y4acTKOB, HaxXOOALMXCA B MyHMLMMNANbHOM COGCTBEHHOCTM WK
rocyaapcTBeHHas CcoBCTBEHHOCTb Ha KoTopble He pasrpaHuyeHa»

(ykasaTb kagacTpoBbii HOMep (Homepa) agpec (agpeca) 3eMernbHbIX
y4acTKoB)

Bam oTkasaHo B cooTBeTCTBUM C 3emenbHbIM kogekcom Poccuiickon depepaunn um
noctaHoeneHnem [lpasutensctBa Poccuinickon ®egepauum ot 27.11.2014 Ne 1244
«O06 yTBEPXKOEHMM NPaBUN BblgauYn paspeLleHns Ha UCMNOoSb30BaHNE 3eMEfb MU 3EMENTbHOIo
yyacTka, HaxogslMXca B rocyAapCTBEHHOW WM MyHMUMNANbHOM COGCTBEHHOCTUY», MO
cnenyoLwmnmM OCHoBaHUAM (Yka3aTb OCHOBaHUSA):

—3asaBneHne nogaHo C HapyweHnem TpeboBaHWn, YCTAHOBMEHHbLIX MyHKTamu 3 n 4
MpaBnn BblgauYn paspelleHns Ha WCNoNb30BaHWE 3eMeNlb WM 3eMENbHOro  y4vacTka,
HaxoOsAWMXCS B TrOCYAApPCTBEHHOM WM  MyHUUMNANbHOMW COBGCTBEHHOCTU, YTBEPXAEHHbIX
MoctaHoBneHnem lMpasutensctea PP ot 27.11.2014 Ne 1244;

—B 3agBneHun ykasaHbl LENM UCNOSb30BaHUSA 3eMeflb UMM 3eMEeflbHOro yyacTtka Wnm
00beKTbl, NpeanonaraeMble K pasmMeLleHnto, He NpeaycMoTpeHHble nyHkToM 1 ctatbn 39.34
3emenbHoro kogekca Poccuinckon ®egepaunu;

—3eMenbHbI  y4acToK, Ha WUCNoNb30oBaHME KOTOPOro WcnpalwmBaeTcsl paspelueHue,
npegoctaBneH u3nyeckoMy Unm PUaNYECKOMY nNuuy;

—WHpopmauusa, kotopas coaepkutca B OOKYMEHTax, NpencTaBrfeHHbIX 3asButenem
(npeactaButenem 3asBuTensi), NPOTMBOPEYUT OOLLEOOCTYNHbIM OduUnanbHbIM CBELEHUSM,
cogepxawmmcss B TroCygapCTBEHHbIX WM MyHMUMMNANbHbIX WHAOPMALMOHHBLIX CUCTEMaX,
peecTpax u permcrtpax, omumanbHbIX 4OKYMEHTaxX YNOSIHOMOYEHHbIX OpraHoB.

PasbsicHeHVs 0 nopsiake AeNCTBUI ANS NOfyYeHUst NonNoXUTENbHOrO pesynbTata no
npegoctaBneHmio  MyHuUMNanbHOW ycnyrn (yKka3bleatomcsi KOHKpEemHble peKkoMmeHoayuu)

[laHHoe pelleHne, MoXeT ObiTb oGXanoBaHo B AAMWHUCTPAUMM UM B cyaeGHOM
nopsiake.

JJOrmKHOCTb (noanuck, hamunus, nHUUManbl)
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MpunoxeHne 6
K a4MWHUCTPATUBHOMY perfameHTy

npegoctasneHns MyHuumnanbHoW ycnyrm

Cnncok HOpMaTUBHbIX aKTOB, B COOTBETCTBUU C KOTOPbIMU OCYLLECTBNAETCS
npenocraBneHne MyHuumnansHow ycnyru

MpepoctaesneHne MyHuumMnanbHOW YCyrn OCYLLECTBASIETCA B COOTBETCTBUM C:

1.KoHcTuTyumen Poccunmnckon denepauuu;

2.paxxpgaHcknm kogekcom Poccurickon denepauumm;

3.3emenbHbIM kKogekcom Poccunckon degepaunn;

4.pagocTpouTenbHbiM Kogekcom Poccurickon denepauumm;

5.®enepanbHbiM  3akoHOM  Poccuinckon  ®epepaumm ot 21.07.1997 Ne 122-03
«O rocygapCcTBeHHOM perucTpaumm npas Ha HEABMKUMOE UMYLLIECTBO U COEMNOK C HUMY;

6.PenepanbHbiM  3akoHOM  Poccunckon ®epepaumm ot 24.07.2007 Ne 221-03
«O rocygapCTBEHHOM KagacTpe HEOBUXKMMOCTUY;

7. ®epepanbHbiM 3akoHOM Poccuickon ®epepaumm ot 27.07.2010 Ne 210-93
«O6 opraHusaumm npeaocTaBneHns rocy4apCTBEHHbLIX U MyHULUNANbHbIX YCIyr»;

8. ®depepanbHbiM 3akoHOM Poccuiickon ®epepaumm ot 06.04.2011 Ne 63-93
«O6 aneKTpOHHOW NOANUCUY;

9. lNocTtaHoBneHnem [lpaButensctBa Poccunckon ®epepaumm ot 16.05.2011 Ne 373
«O pagpabotke UM  yTBEPXKAEHUN  AOMUHUCTPATUBHBIX  PErfamMeHTOB  UCMOSTHEHMS
rocygapCTBeHHbIX  PYHKUMA U agMUHUCTPATMBHbLIX  perfiaMeHToB  npefocTaBleHus
rocygapCTBEHHbIX YCIyr»;

10. lNoctaHoBneHune [MpaButensctBa Poccuiickon depepaummn ot 27.11.2014 Ne 1244
«O6 yTBepxaeHun MNMpaBun Bblga4n paspeLlleHnsa Ha NUCNOoSb30BaHUE 3eMefnb UMK 3eMeSIbHOro
yyacTka, HaXO4ALMNXCHA B rocyapCTBEHHOW UMY MyHULMNANbHON COBCTBEHHOCTNY;

11. 3akoHom MockoBckon obnactu oT 07.06.1996 Ne 23/96-O3 «O perynupoBaHuu
3eMerbHbIX OTHOLWeHM B MockoBckon obnacTtuny.

12. PacnopsibkeHmem MuHUCTepcTBa rocygapCTBEHHONO yrnpasneHnsd, UHAOPMAaLNOHHbIX
TexHonormni n ceasmn ot 21.07.2016 N 10-57/PB «O pernoHanbHOM CTaHAapTe OpraHu3auuu
AEATENbHOCTM  MHOTMOMYHKLUMOHANbHBIX LUEHTPOB MNpefoCTaBNeHusl rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr B MockoBckon obnactuy.

Mpunoxexue 7
K agMUHUCTPaTMBHOMY perfameHTy
npegocraBneHns MyHuyunanbHoW ycnyru

dPopma cxembl rpaHnL

CXEMA rPAHUL

MecTtononoxeHue/kagactpoBbin Ne:
(3emenbHOro yvacTka, kBaptana)

Mnowagb 3eMenbHOoro y4vyacTKa:

KaTteropus semene:

(Npn Hanu4nn)
Bua paspelueHHOro ncnonb3oBaHus:
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KaTtanor koopauHart

N Toukm OnuHa nuHum (m) X Y

OnwncaHwne rPaHnNL CMEXHbIX 3emnenosnb3oBaTenen:

or TOYKN [0 TOYKM -
| |
|
YcrnoBHble 0603HadeHus | | Oxcnnukaums semers
| | -
| |
3assuTernb

(moanuck, paclumdpoBKka NOLAMMUCK)

M.I.
(AN opUaNYECKUX nuy n
VHAMBMAYanNbHbIX NpeanpuHUMaTenen)

MpunoxeHue 8
K a4MWHUCTPATUBHOMY perfiameHTy

npegpoctasneHns MyHuymnansbHoW ycnyrm
®dopma 3asBneHus o npeaoctasneHnm MyHmumnansHon ycnyrum

3asiBneHue
O NpefocTaBleHMN MYHULUNANBLHOM yCnyru
«Bblpavya pa3spelueHnsa Ha UCnosib3oBaHMe 3eMerlb UNU 3eMefbHbIX Y4acTKOB,
HaxogALWUXCcs B MyYHULUNANbHOM COGCTBEHHOCTU UNKU rocyaapCcTBeHHasi COGCTBEHHOCTb
Ha KOTOpble He pa3rpaHuyYeHa»

B AomuHucTpaumto (ykasaTb HanmeHoBaHue)
oT 3aasutens

(ans op. NUU - HAaMMEHOBaHNE, MECTO HAXOXAEHWs, OpraHM3aLnoHHO-NpaBoBas oopma u
CBeZIEHUsI O roCcyAapCTBEHHON pernctpaummn 3asisutens B EQUHOM rocygapCTBeHHOM peecTpe
HOPUANYECKUX NNLL;
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and (bl/l3. nny - C*)aMI/IJ'II/IFI, nma n (I'IpI/I HaJ'II/I‘-II/II/I) OTYECTBO, MECTO XUTENbCTBa 3anBUTENSA U
peKkBU3NTbl JOKYMEHTA, yAOCTOBEPAKLEro ero JindHOoCTb,
Ona npencraButenA 3aasutend - CbaMI/IJ'II/ISI, nMAa n (npm HaJ'II/I‘-II/II/I) OT4HeCTBO npeacraBuTend
3asasutensa n pPeKkBU3NTbl AOKYMEHTA, noarBepXgatrLlero ero noyiIHoMo4na, n JOKyMeHTa,
yaocTtoBepdrowero J'II/I‘-IHOCTb)

(mouTOBBLIN agpec, agpec AaNeKTPOHHOW NoYThl, HOMep TenedoHa ans ceasmn, CHAJIC
3asasuTtensa (npeactaButens 3assutens)

Mpowy Bac BbigaTb paspelleHne Ha WUCMNoNb30BaHME 3EeMEeNbHOro yyacTka (4acTu

3eMerflbHOro y4vactka) C KagacTpoBbIM  HOMEPOM (Homep
yKa3blBaeTCH B Criyyae Hanmums);

C HOMEepOM KagacTpoBOro KsapTtana: (Mpn OTCYTCTBMM KagacTpOBOro
Homepa).

(B cnyyae ecnu 3assutenb (npeactaBuTens 3asBuTtens) obpalwiaeTtca ¢ 3asBneHveM o
BblJayve paspeLleHus Ha UCMOoSb30BaHNE HECKOSMbKNX 3eMerbHbIX y4acTKOB, yKa3blBalOTCH BCe
3eMerbHble Y4acTKW Mo Nopsaaky).

Lelib NCnoJsib30BaHNA 3eMeSIbHOIro y4acTKa (y‘-laCTKOB)Z

Cpok, Ha KoTopbI TpebyeTcs nonyvyeHne paspeLLeHns: MEeCSLIEB.

MpunoxeHwne:

1.

2.

Ha o06paboTky nepcoHanbHbiX AaHHbiX 3assutensa (npeacrasutensa  3assButens),
cogepXawmxcsa B 3asBneHun 1 npunaraeMbix K HeMy JOKYMEHTaX, COrfiaceH.

Mognuchk 3aaButens
(npencrasuTens 3assutens,
YNOSTHOMOYEHHOIo Ha Hata
noanncaHue)

Pesynbtat npegoctaBneHns MyHuuunanbHOM YCAyrnM npowy HanpaBuUTb B JIMYHLIN
kabuHeT Ha PIIY B dhopme 3NeKTPOHHOIo JOKYMEHTA.

Mpowy pesynbTat npegoctasneHns MyHuMUUNANbHOW  yCNyrn  AONOSHUTENBHO
npegoctaBnTb (NPU HEOBXOAMMOCTU NOAYEPKHYTD):
- Ha ByMaxxHOM HocuTene BblgaTb Npu NMYHOM obpatieHum B ML,

(ykasaTb agpec)

O xope paccMOTpeHMA U TFOTOBHOCTWU peaynbTata npegoctaBneHns MyHuumnansHom
ycnyrn 3aasuTtens (NpeactaBuTens 3adBUTens) yBegoMnseTcs crnegyrowmmm cnocobamm:

- yepes NU4YHbIN kabuHeT Ha PIITY uslugi.mosreg.ru;

- NO 3NEKTPOHHOW noyTe.

(noanucek 3assutensa (npeactaButens 3asButens) (®.1.0. nonHocTbIO)
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MpunoxeHne 9
K a4MWHUCTPATUBHOMY pPerfiameHTy

npegoctasneHms MyHuuymnanbHoOW ycnyrm

OnucaHne AOKYMEHTOB, HeobxoauMbIX Ans npeaocTaBneHus MyHuuMnanbHOW ycnyrm

Knacc Buabl O6wme onnucaHMA AOKYMEHTOB Mpwn nogaye yepes PMNIY
OOKYMEHT | OOKYMEHTOB npu noaade 4vepes PMIy npu noaTBepPXAeHUU
a AoKkymeHToB B M®L|
3asaBneHue 3asaBneHue AOJTKHO ObITb | 3anonHseTcs 3NeKTpoHHas | B cnyvae nognucaHna OOKymeHTa
odgopmnieHo no dopme, ykasaHHon | opma 3aasnenunsa Ha PIITY. B | ycuneHHon kBanuuumpoBaHHOM
B lNpunoxeHnn 8 K HacTosLemy | criydyae obpalleHns | aNeKTPOHHOM noAnNuCLIO,
AOMUHUCTPATUBHOMY pernamMmeHTy. | npeacraButens 3asBuUTens, He | opurnHan OOKyMeHTa AN CBEpKM
YNOSIHOMOYEHHOIo Ha | He npegcTtasnsetca. B cnyvae,
noanucaHue 3asBneHus, | ecnu OOKYMEHTbl He MNoAnucaHbl
NPUKPENNAeTCca  3SIeKTPOHHbIW | YCUNEHHOW  KBannduumnpoBaHHON
obpas 3asBneHus, | aNeKTPOHHOM NOLNUCHLID OpPUTrMHAanN

noanucaHHoro 3asBuTenem

AOKYMEeHTa MpeacTaBnseTcs B
MoL anga ceepku.

Cxema rpaHuy

Cxema rpaHuy  npegcrasnseT
cobon [OOKyMEHT, B KOTOPOM B
TEKCTOBOM W rpadumyeckon dopme
OTpaXkeHbl CBeAEHMS O 3eMeSTbHOM
ydyacTtke. Cxema rpaHuy, OOSmkHa
COOTBETCTBOBATb dopwme,
ykazaHHon B [lpunoxeHun 7
HacTodwero AOMUWHUCTPATUBHOIO
pernameHTa n cogepxaTtb B cebe:

[Mpy nopayve npepocTaBnsieTcs
9NEKTPOHHLIN 006pa3 AOKyMeEHTa
(3NEeKTPOHHBIN AOKYMEHT)

B cnyyae nognucaHmna gokymeHTa
YCUNEHHOW KBanNndUUMpOoBaHHOMN
3NEeKTPOHHON noAnucChbIO,
opurMHan OOKYMeHTa Afi CBEpKU
He npegctaeBndetca. B cnydae,
ecnn [OOKYMEeHTbl He nognucaHbl
YCUNEHHOW KBanNndUUMpOoBaHHOMN
3NEeKTPOHHOW NOAMUCLI0 OpUrKHan
OOKYMeHTa npeactaBnsdetcs B
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Knacc
OOKYMEHT
a

Bupbl
OOKYMEHTOB

O6wume onucaHus AOKYMEHTOB

Mpu nogaye yepes PNy

npu nopgaye yepe3s Py

npuv NnoATBePXAEeHUU
AokymeHToB B MODL|

- onucaHue rpaHuy  (CMeXHble
3emrenonb3oBartenu,
obecneyeHHOCTb  MOAbE3OHbIMM
NyTAMKW, HanMume OXpaHAeMbIX
00beKkToB: NPUPOLHbIX,
KyNbTYPHbIX U T.4.);

- XapaKTepUCTUKM  MOBOPOTHbIX
TOYEK, ANPEKLMOHHbIX YrioB, AMVH
TNVUHWA;

- XapaKTepucTuKm n
pacnonoxeHue CYLLIECTBYOLLINX
NHXXEHEePHbIX ceTen,
KOMMYHUKaLMIA U COOPYXEHUN,;

- OXpaHHble (Ona pasMeLleHUn
NNHEVHbIX OOBEKTOB), CaHUTapPHO-
3aWwnTHble (NpY HanNn4yMM) N UHbIe
30HblI (B TOM yucne
NpoeKTUpyemsble);
- NPUHATbIE
0603HayeHus.
Coctasnsietcs B cucteme
KoopauHaTt MCK-50 c
MCNonb30BaHMEM Martepuanos
NHXEHepPHO-reoae3n4yeckmx
N3bICKaHWUW.

yCIioBHbIE

M®L| ansa ceepku

[OKyMeHT,
yOoOCTOBEP

MacnopT
rpakgaHuHa

MacnopTt gomkeH 6biTb ohopmneH
B COOTBETCTBUM c

NpeacTaBnNAeTCA  3neKTPOHHbIN
obpas AOKymeHTa/

B cnyyae nognucaHmna gokymeHTa
YCUNEHHOW KBaNnUULMPOBaHHOM
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Knacc Buabi O6wme onnucaHMA AOKYMEHTOB Mpu nogaye yepes Py

OOKYMEHT | AOKYMEHTOB npu nopgaye yepe3s Py npuv NnoATBePXAEeHUU

a AokymeHToB B MODL|
AOLWLNNA Poccuinckon lMocTaHoBneHnem [lpaBuUTENbLCTBA | ANEKTPOHHBIN LOKYMEHT (2 U 3 | 3NIeKTPOHHOM NOAMNUCHIO,
nnyHocTb | Pepepauum P® ot 8 nonsa 1997 r. Ne 828 «O6 | cTtpaHuua). opurMHan OOKyMeHTa AOf1 CBEpKu
yTBEPXOEeHUN MonoxeHus o] He npeactaensetca. B cnydae,
nacnopTte rpaxgaHuHa ecnn OOKYMEHTbl He noAnucaHbl
Poccunckon depepaunn, obpasua YCUNEHHON KBanNUULMpOBaHHOM
GnaHka ¥ onucaHua nacnopTa 9NEKTPOHHON NOANUCHI0 OpUrMHan
rpaxgaHuHa Poccuinckon AOKYMeHTa npeactaBnsetca B
depepaummy. MoL| ansd CBEepKun "

NoATBEPXKAEHUS NIUYHOCTH.

MacnopT O6pasey nacnopta rpaxgaHuHa | MNpencraBnaeTcs 9MNeKTPOHHbIM | B cnyyae nognncaHust AOKyMeHTa
rpakgaHuvHa Coto3a CoBeTckux | obpas OOKYMEHTa/aNEKTPOHHbIN | YCUITEHHOW  KBannuumpoBaHHON
CCCP Coumnanuctmyecknx Pecny®bnuk u | JOKYMEHT - BCE CTPaHULbI. 3NEKTPOHHON nognuchblo,

onucaHue nacrnopTa YTBEPXAEHbI
noctaHoeneHnem CosmuHa CCCP
oTr 28.08.1974 Ne677 «O06
yTBEPXOEHUN MonoxeHus o]
nacnoptHoun cucteme B CCCPy;

BONpOC o) JEeNCTBUTENbHOCTH
nacnopta rpaxgaHuHa CCCP
obpasua 1974 roga pewaetcs B
3aBMCUMOCTU  OT  KOHKPETHbIX
obcToATENLCTB  (MOCTAHOBMEHME
lMpaBuTenbcTBa Poccwuinckon
depgepaumm ot 24.02.2009 Ne 153
«O npusHaHMM AEencTBUTENbHbLIMU
oo 1 wmwona 2009 r. nacnopTtoBs
rpaxgaHmHa CCCP obpasua 1974

opurMHan LOKYMeHTa AONs CBepKu
He npeactaensetca. B cnydae,
ecnn OOKYMEHTbl He noAnuMcaHbl
YCUNEHHOW KBannduunpoBaHHOM
9NEKTPOHHON NOANUCHI0 OpUrMHan
AOKYMEHTa nMpeacTaBnseTcs B
MoL ans CBEpKU n
NoATBEPXKAEHUS IUYHOCTH.
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Knacc Buabi O6wme onnucaHMA AOKYMEHTOB Mpu nogaye yepes Py
OOKYMEHT | AOKYMEHTOB npu nopgaye yepe3s Py npuv NnoATBePXAEeHUU
a AokymeHToB B MODL|
roga Ang HeKOTOpbIX KaTeropui
MHOCTPaHHbIX rpaxagaH u nuy, 6e3
rpaXkgaHcTeay)
MacnopTt MacnopTt NMHOCTpaHHoro | [NpeacraBnseTca 3MeKTPOHHbLIN | B cnyyae nognucaHns
WHOCTPAHHOIO | rpaxkgaHuHa AOJTKEH ObITb | 06pa3 AOKYMEHTa | JOKYMEHTOB YCUIEHHON
rpaxgaHuHa odopMsieH B COOTBETCTBUM C | (SNEKTPOHHbIN OOKYMEHT) BCeX | KBannduumpoBaHHOM
depnepanbHbIM 3aKOHOM OT | CTpaHuL, 3NEKTPOHHON nognuchblo,
25.07.2002 Ne 115-#3 «O opurnHan OOKyMeHTa Ond CBEepKu
npaBoBOM NnosIoXXeHun He npeactaensetca. B cnydae,
MHOCTpPaHHbIX rpaxkgaH B ecnn AOKYMEeHTbl He nognucaHbl
Poccunckon ®egepaunny. YCUNEHHOW KBannduunpoBaHHOM
3NEKTPOHHOW NOAMUCHLIO OPUrKMHan
AOKYMeHTa npeactaBnsetca B
MoL| ans CBEpPKM n
NOATBEPXKAEHUS NTMYHOCTW.
Bua Ha | Bug Ha xuntenbctBo B Poccunckon | MNMpeacrtaBnseTca 3nekTpoHHbIN | B cnyyae nognucaHuns
Xutenocteo B | Pegepaumm OOJDKEH ObITb | 06pa3 AOKYMEHTa | JOKYMEHTOB YCUNEHHON
Poccunckon opopMreH B COOTBETCTBUM C | (3NEKTPOHHBIA [OKYMEHT) BCeX | KBanvuumpoBaHHOM
depepayuu depnepanbHbIM 3aKOHOM OT | CTpaHuL, 3NEeKTPOHHON nognuchblo,
25.07.2002 Ne 115-d3 «O opurMHan LOKYMeHTa Afis CBEPKMU
npaBOBOM NONOXEHNN He npegctaeBndetca. B cnydae,
MHOCTPaHHbIX rpaxgaH B €eCliM OOKYMEHTbl He nognucaHbl

Poccuinckon ®egepaunny.

YCUNEHHOW KBanNndUUMpOBaHHOMN
3NEeKTPOHHOMW NOAMUCLI0 OpUrKHan
AOKyMeHTa npeacraBndetca B
MoL ans CBEpPKU n
nogTBepPXAeHNA NIMYHOCTMU.




Knacc Buabi O6wme onnucaHMA AOKYMEHTOB Mpu nogaye yepes Py
OOKYMEHT | AOKYMEHTOB npu nopgaye yepe3s Py npuv NnoATBePXAEeHUU
a AokymeHToB B MODL|
BpemeHHoe BpemeHHoe yooctoBepeHue | lNMpeacrtaBnsaeTcs anekTPoHHbIN | B cnyyae nognucaHuns
YOOCTOBEPEHN | NIMYHOCTU rpaxgaHuHa PP gormkHo | obpas OOKYMEHTa | JOKYMEHTOB YCUINEHHON
€  NNYHOCTU | BbITb odpopmMneHo no dopme Neo | (3NEeKTPOHHbIM AOKYMEHT) BCeX | KBanuuumpoBaHHON
rpaxgaHuHa 21 (MpunoxeHne Ne 2 K| cTpaHuu,. 3S1IEKTPOHHOM noAnuchbIo,
Poccuinckon AOMUHUCTPATUBHOMY pernamMmeHTy OpuUrMHan OOKyMeHTa Ond CBEepKu
depepayunm depepansHomn MUIpaLMOHHON He npeactaeBnsetca. B cnydae,
cnyxbbl nNo  nNpenocTaBnNEHUIO €CliM OOKYMEHTbl He nognucaHbl
rocygapcTBEHHON ycrnyru no YCUNEHHOWN KBannduunMpoBaHHOMN
BblJaye M 3aMeHe nacrnopTa 3IEKTPOHHOM NOAMUCLI0 OpUrMHan
rpakgaHvHa Poccuiickon AOKyMeHTa npeacraBndeTca B
depepauum, yOOCTOBEPSAOLErO MoL ansd CBEPKU "
NNYHOCTb rpaxxgaHnHa noaTBEPXAEHNSA NIMYHOCTU
Poccunckon depepaumm Ha
TeppuTopUn Poccwuinckon
®epnepaumu, YyTBEPXAEHHOMY
npukasom OGMC  Poccum ot
30.11.2012 Ne 391 «O6

yTBEpPXKOAEHUN A}J,MI/IHI/ICTpaTI/IBHOFO

pernamMmeHTta depeparnbHoOM
MUIPaLMOHHON CNyX6bI no
npeaocTaBneHmnto

rocygapCTBEHHOM ycnyru no
BblJaye M 3amMeHe nacnopTa
rpaxgaHuHa Poccuinckon
depepauunm, yOOCTOBEPSIIOLLENO
NMNYHOCTb rpakgaHuHa
Poccurckon degepaumm Ha
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Knacc Buabi O6wme onnucaHMA AOKYMEHTOB Mpu nogaye yepes Py
OOKYMEHT | AOKYMEHTOB npu nopgaye yepe3s Py npuv NnoATBePXAEeHUU
a AokymeHToB B MODL|

Tepputopumn Poccunckon
degepaumm»).

BoeHHbIn BoeHHbIn Ounet pomkeH ObiTh | [peactaBnsieTca 3neKkTpoHHbI | B cnyyae nognucaHma

ouner odopmneH no dopme Ne 1 |obpas OOKYMeHTa | JOKYMEHTOB YCUNEHHON
(Mpnkas MwuHuctpa 060pOHbI P® | (3NEKTPOHHBIA AOKYMEHT) BCeX | KBannuunpoBaHHON
oT 18.07.2014 Ne 495 «OG6 | cTpaHuu. 3NEKTPOHHON nognuchblo,
yTBepXaeHum  UHCTpykumMmM  no opurMHan LOOKYMeHTa AOfisl CBEPKMU
obecnevyeHnto (PyHKUMOHMPOBAHMS He npegctaesndetca. B cnyvae,
cUcTeMbl BOWHCKOIO y4yeTa €CliM OOKYMEHTbl He nognucaHbl
rpaxgaH Poccunckon ®depepaummn YCUMEHHON KBanuUuLuMpoBaHHOM
N nopsiaka nposBeeHusi CMOTPOB- 3SIEKTPOHHOM NOAMUCBLIO OpUrKHan
KOHKYpCOB Ha nyyLyro AOKyMeHTa npeacraBndeTrcs B
opraHusaumio OCYLLECTBNEHUS MoL ans CBEPKU n
BOWHCKOIO y4YeTa»). NOATBEPXKAEHUS NIMYHOCTH

BpemeHHoe BpemeHHoe yooctoBepeHue, | lNpencraBnaeTcs aneKTpOHHbIV | B cnyyae nognucaHns

yOOCTOBEPEHN | BblOaHHOE B3aMeH BOEHHOro | obpas AOKYMEHTa | JOKYMEHTOB YCUIEHHON

e, BblgaHHoOe | buneta JOMKHO ObITb 0GPOPMMEHO | (ANEKTPOHHbBIA LOKYMEHT) BCEX | KBAanMuUuMpoBaHHOM

B3aMeH no gpopme Ne 3 (Mpuka3s MuHucTpa | cTpaHul,. 3NEeKTPOHHON noanucoHo,

BOEHHOIro
ouneTa

060poHbl P® ot 18.07.2014 Ne 495
«O6 yTBEPXAEHUN NHCTPYKUMM MO
obecneyeHnto PyHKLMOHNPOBAHWS
CcUCTEMBbI BOMHCKOIo yyeTa
rpaxgaH Poccunckon ®depepaunn
M nopsgka npoBefeHus CMOTPOB-
KOHKYpCOB Ha AyyLyo
opraHusauuio OCYLLIECTBMNEHWS
BOWHCKOIO y4yeTa»).

opurMHan LOOKyMeHTa AOfi CBEpKuU
He npeactaensetca. B cnydae,
ecnn AOKYMEeHTbl He nognucaHbl
YCUNEHHOW KBannduunpoBaHHOM
3NEKTPOHHOW NOAMUCHLIO OPUrKMHan
AOKYMEHTa nMpeacTaBnseTcs B
MoL| ans CBEpPKM n
noATBEPXAEHUS NMNYHOCTM
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Knacc Buabi O6wme onnucaHMA AOKYMEHTOB Mpu nogaye yepes Py
OOKYMEHT | AOKYMEHTOB npu nopgaye yepe3s Py npuv NnoATBePXAEeHUU
a AokymeHToB B MODL|
YpoctoBepeH | YaoocTtoBepeHune 6exeHua OomkHO | MNpeactaBnsieTca 3MeKTPOHHbIN
ne GexeHua 6blTb  OdopmnieHo no  copme, | obpas AOKyMeHTa
yTBepxaeHHon [locTtaHoBneHNEM | (SNEKTPOHHbIN OOKYMEHT) BCEX
MpaButenbctea P® ot 10.05.2011 | cTpaHuu.
Ne 356 «O6 ypocTtoBepeHun
OexeHua».
[okymeHT, | JloBepeHHOCTL | [loBepeHHOCTb  gommkHa  6biTh | [lpM nogade npeactaensietcs | B cnyyae nognucaHuns
yOoocToBep odopmsieHa B COOTBETCTBUM C | NIEKTPOHHLIN obpas | 4OKYMEHTOB YCUIEHHON
AOLLNNA TpeboBaHNAMM 3aKOHOOATENbCTBA | AOKYMEHTA. ONEKTPOHHLIN | KBaNnMMUMpoOBaHHOMN
NoSIHOMOYM n coaepxatb cnefywouwne | JOKYMEHT C arl €CNnN | NEeKTPOHHON noanuchblo,
b2 cBedeHus: nognucbiBaeT HOTapuyc. opurMHan OOKyMeHTa AOfi CBEpKu
npeacrasu - 0l7[0] nmuya, BblAaBLLEero He npeactaensetca. B cnydae,
Tens [OBEPEHHOCTb; ecnn [OOKYMEHTbl He noanucaHbl
- OO nnua, ynosITHOMOYEHHOTO Mo YCUNEHHOW KBannduUUMpoBaHHOMN
[OBEpPEeHHOCTN; 3NEeKTPOHHOM NOAMUCHLI0 OpUrKHan
- [aHHble AOKYMEHTOB, AOKyMeHTa npeacraBndetca B
YOOCTOBEPAOWMX JIMYHOCTb ITUX MoL ans CBEPKU n

iy,

- Obbem NMOJTHOMOYMM
npeacraBuTens, BKIMHOYaOLLNN
npaBo Ha nogadvy 3asiBneHus o
npegoctasneHn MyHuUMnansHOM
ycnyru,

-[laTta Bblgaym OBEPEHHOCTN;

- Mopnucb nuua, BbloaBLUEro
[OBEPEHHOCTb.
[loBepeHHOCTb  AofmkHa  ObITb

NOATBEPXXOEHMS MONTHOMOYNIA.
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Knacc
OOKYMEHT
a

Bupbl
OOKYMEHTOB

O6wume onucaHus AOKYMEHTOB

Mpu nogaye yepes PNy

npu nopgaye yepe3s Py

npuv NnoATBePXAEeHUU
AokymeHToB B MODL|

HOTapuanbHO  3aBepeHa  (4ns
dur3myecknx  nuy), 3aBepeHa
neyaTbio OpraHn3aumm n NOAMNUCHIO
pykoBoautensi (4ns 1opuanyeckmnx
nay),  3aBepeHa  HoTapuarnbHO
nmbo ne4vaTbio MHAUBMAYASbHOMO
npegnpuHuMarens (ans
NHONBMAOYaNbHbIX
npegnpuHMMmaTenen).
[loBepeHHOCTb  OOJSIKHa ObITb
noanucaHa nuvuoM, BblAaBLUMM
O0BEPEHHOCTb.

[JoKyMeHTbI, 3anpawmBaemMbie AQMUHUCTpaLmuen

nocpeacTBOM MeXBeAOMCTBEHHOIrO B3auMoaencTBuUst

Bbinucka

rocygapCtBeHHoOro

n3 eanHoro | Beinucka n3
peecTpa | rocyaapCTtBeHHOro

HOPUANYECKNX nmy,
NHAMBUAYaNbHbIX
npeanpuHuMaTenei

eanHoro
peecTtpa

nnn | rpnanvyecknx ny, nnn

eMHOro rocyapCTBEHHOro
peecTpa NHOnBMAYanbHbIX
npeanpuHumaTtenen c
yKa3aHMeM CBe[leHUn O MmecTe
HaxoXaeHus nnu MecTe
Xutenbctea  3aaBuTens U
(vnn) npuobpeTteHun
dusmyeckum nuuom crartyca
NHAMBUAYanbHOro
npeanpuHUMaTens
npexkpaweHnm

nnéo
dPU3N4ECKUM

MpenctaBnseTcs 3MNEKTPOHHbIN
o6pa3 foKyMeHTa.
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Knacc Buabi O6wme onnucaHMA AOKYMEHTOB Mpu nogaye yepes Py
OOKYMEHT | AOKYMEHTOB npu nopgaye yepe3s Py npuv NnoATBePXAEeHUU
a AokymeHToB B MODL|

nuuom AesaTenbHOCTn B

KadecTBe NHAMBUOYaNbHOro

npegnpuHMMmaTens.
Bbinucka n3 EaonHoro | B cootBetctBuM ¢ [pukasom | [NpencraBnsetcs 9nekTPOHHbIN
rocygapcTBeHHOro peectpa | MnHakoHompassuTusi  Poccum | obpas gokymeHTa.
HEBKMMOCTM oT 20.06.2016 Ne 378 «OO06

yTBEpPXOeHUN oTAenbHbIX

dopMm BbINUCOK M3 EauHoro

rocyapCTBEHHOro peecTpa

HeABMKMMOCTH, cocTaBa

cogepxawimxcs B HUX

cBegeHMn 1 nopsagka  ux

3anosiHeHus, a Takke

TpeboBaHwui K dopmarty

NOKYMEHTOB, cofepalmx

cBegeHus EanHoro

rocyapCTBEHHOro peecTpa

HEeABMKMMOCTH "

npegoctaBnseMbIx B

3IEKTPOHHOM Buge,

onpeneneHum BNOOB

npegocTaBneHns cBeaeHun,

cogepxawmxca B EgnHom

rocygapCTBeHHOM peecTpe

HeBMWKMMOCTN, N O BHECEHUN

N3MEHEHUI B Mopsimok

npegocTaBneHns cBeaeHun,

cogepxawmxca B EgnHom

rocyapCcTBeHHOM peecTpe

HeBMKMMOCTH,

yTBEPXOEHHbIN npuKasom
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Knacc Buabl O6wme onnucaHMA AOKYMEHTOB Mpu nogaye yepes Py
OOKYMEHT | AOKYMEHTOB npu nopgaye yepe3s Py npuv NnoATBePXAEeHUU
a AokymeHToB B MODL|

MwuHakoHOMpas3Butna Poccumn
oT 23 gekabpsa 2015 r. Ne 968y .

Konus nuueHsuu, | JlnueHsnsa, ygocrtoBepsawowas | [NpencraBnaeTcs SMeKTPOHHLIN

yOOCTOBEPSIOLLEN npaso | MPaBo NpoBefeHust paboT Mo | pBpa3 AoKyMeHTa

npoBeaeHMs paboT no | reonornyeckomy N3y4YeHUo

reosiorm4yeckomy N3y4YeHUo HEAP Ha Tepputopum
MockoBckon obnactn,

HEAp BblOaHHas! MUHUCTEPCTBOM
3Konormn "
NpPUPOAO0NONb30BaHUS
MockoBckon obnactu
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Mpunoxexue 10
K a4MWHUCTPATUBHOMY perfameHTy

npegoctasneHns MyHuumnanbHoW ycnyrm

®dopma pelueHUs1 06 oTKase B Npueme AOKYMEHTOB, HeOO6XOAMMbBIX Ans NpeaocTaBneHns
MyHuumMnansHom ycnyru

OdopmnsieTca Ha opuumansHOM 6naHke AQMUHUCTPaLNN

Komy:

(dbamunusa, nms, oTyecTBo (NpU HaNMYKUK)
dusnyeckoro numua UM HaMMeHOBaHWe
tOpUANYECKOrO

nvua, 3anpawmBaromx MHpopMaLmio)

PeweHwne
00 oTkase B NpMeme u permcTpaunm 4OKyMEHTOB, HEOOXOANMbIX A4Nsi NPeAOoCTaBEHNS
MYHUUUNANbHOW yCryru
«Bblgaya paspelleHus Ha UCnonb3oBaHNe 3eMenb UNN 3eMENbHbBIX Y4aCTKOB, HAXOOALWMXCS B
MYHUUMNanbHOM COBCTBEHHOCTU UK rocyaapcTBeHHasi COBCTBEHHOCTb Ha KOTOpbIE He
pasrpaHnyeHa»

B npueme wun pernctpauum OOKYMEHTOB, HeoOXoAuMbIX [AOns npeaocTaBneHns
MyHuuunansHon ycnyrn «Bblgada paspelleHns Ha UCnorib3oBaHue 3eMefb UNN 3eMerbHbIX
Yy4yacTKOB, HaxoddWMxXcss B MyHUUMNANbHOM COOBCTBEHHOCTM WUNM  rocyaapCTBEHHas
COOCTBEHHOCTb Ha KOTOpble He pasrpaHnyeHa» Bam oTkazaHO Mo crneayrolmum OCHOBaHMUAM
(ykasaTb OCHOBaHUS):

— OG6pauweHne 3a npegoctaeneHneMm MyHuUMNANbHOW YCnyrn, He NpeaocTaBnsieMon
AOMUHMCTpaUnen.

— O6paweHne 3a npepoctaBneHnem MyHuuunansHonm ycnyru 6e3 npeobsBneHUs
AOKYMEeHTa, MO3BOMAWEro YCTaHOBUTbL NUMYHOCTL Nuua, HernocpeacTBEHHO noaroLero
3asBneHue.

— [JOKyMeHTbl  UMEKT  UCMpaBrieHUsl, He  3aBepeHHble B  YCTaHOBMEHHOM
3aKoHOOAaTeENbCTBOM MOPSAKE.

— [JoKkyMeHTbl yTpaTunum Ccuny Ha MOMEeHT obpaweHua 3a npegocTaBneHnem
"ocyaapcTBeHHOM ycnyrn (QOKYMEHT, YAOCTOBEPSIOLLMA NINYHOCTL, JOBEPEHHOCTD).

— [MpenctaBneHve HekayeCTBEHHbIX ANEKTPOHHbIX AOKYMEHTOB (3MeKTPOHHbIX 06pa3oB
AOKYMEHTOB), He MO3BOMAKLWMX B MOMHOM obbeme npoyuTaTb TEKCT OOKyMeHTa u/unu
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

— @®opma nogaHHoro 3asButenem (npeactaButenem 3asBuTens) 3asBNEeHUs He
cooTBeTCTBYeT opme 3asBneHus, YCTaHOBNEHHOW AOMUHUCTPATUBHBIM perfnameHToM
(MpunoxeHune 7 kK HacToAweMy AOMUHUCTPATUBHOMY perfameHTy).
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— HekoppekTHoe 3anonHeHne obs3aTenbHbiXx nonen B dopme 3asiBneHna Ha PIITY
(oTCcyTCTBME 3aNONHEHWUHA, HEOOCTOBEPHOE, HEMOfHoe nMbo HenpaBuribHOE npeacTaBieHne
cBeeHunn, He COOTBETCTBYHLLMX TpeboBaHusMm, YCTaHOBIEHHbIM HacTosLWMM
AOMWHNCTPATUBHBLIM perfnaMmeHToMm);

— [lpencraBneH He MOMHLIM MakeT [LOKYMEHTOB, yKasdaHHbIXx B NyHkTe 10 HacTtosLiero
AOMUHUCTPATMBHOIO pernameHTa.

— lNopaya 3asdBneHns N MHbIX OOKYMEHTOB B 3NEKTPOHHOW (hopme, MOAMUCAHHLIX C
Ncnosib30BaHNEM YCUNEHHOMN KBanMunpoBaHHON 9JTIEKTPOHHOM nognucuy, He
npyHagnexawen 3aasutento (npeacrtaBuTento 3assButens, ynoHOMOYEHHOrO Ha NognucaHue
3asaBneHnsa n nogady AOKYMEHTOB).

— 3agdBneHne nogaHoO nUUOM, HE WMEKLWMM MOSTHOMOYMA MpPeAcTaBnsiTb UHTepechl
3asBuTens, B COOTBETCTBUU C MNYHKTOM 2.2. HacToswero AQMUHUCTPATMBHOIO perfnameHTa.

PekomeHgauun no McnpasfieHUIO KOMMMEKTa AOKYMEHTOB C NOAPOOHbLIM pasbsACHEHUEM O
OENCTBUSX, KOTOpble [AOSMKEeH npeanpuHatb 3asgsBuTenb AnS nogayn  AOKYMEHTOB  Ha
npegocTaBneHne MyHuumnansHom ycnyrm

(OOMKHOCTDL) (mnognuck, amnnus, nHUUMansl)

Mpunoxexne 11
K aAMUHUCTPATUBHOMY perfiaMeHTy

npegoctasneHms MyHuumnanbHoW ycnyrm

TpeboBaHUA K NOMeLLeHUAM, B KOTOpPbIX NpefocTaBnseTca MyHuuunanbHas ycnyra

1. TNomeweHus, B KOTOpbIX MpedocTaenseTcss MyHuuMnanbHas ycnyra, npeanodTuTensHO
pasmeLLalnTCa Ha HWKHUX 3Taxax 34aHuA U OOSMKHbl COOTBETCTBOBAaTb CaHUTApPHO-
3aNMAEMUNOSIOrMYECKNM NpaBMnam n HopmaTneam.

2. Bxogbl B nomelieHuss 00OpyaywTCs naHgycamu, pPaclUMPEHHbIMW  MPOXo4amMu,
nosgonswWwmnmMmM  obecneunTtb OecnpensaTCTBEHHbIA  AOCTYyN WHBaNWAoOB, BKKOYas
WMHBaNMOoB, NCMNOSb3YOLWMX KPeCcna-KomnscKu.

3.  [pu MHOM pasMeLLeHUN NOMELLEHWNI MO BbICOTE, AOMKHA OblTb 06ecneyeHa BO3MOXHOCTb
nonyyeHns MyHuumnaneHON yCcnyru MarnomobunbHbIMKU rpynnamMmmn HaceneHus.

4. Bxopg v BbiIXxo4 U3 NOMELLEHNN 060pYyayTCA YKasaTensamu.

5. Mecta ana uvHOPMMPOBaHWUA, NpefHa3HavyeHHble AN O3HaKoOMMeHus 3asBuTenen
(npencraBsutenen 3aaBuTens)) € WMHGOPMaUMOHHBIMKM  MaTepuanamu, obopyaylTca
MHPOPMALMOHHBIMWN CTEHOAMM.

6. MecTta gns oxugaHua Ha nogadvy uMnv nofnyyvyeHme AOKYMEHTOB 06OpyaytoTCs CTynbAMMU,
CKaMbsIMW.
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7. Mecta gna 3anonHeHus 3asiBreHuss obopyayltoTcs CTynbsMU, CToflaMym (CTOMKamu)
obecneunBatoTca obpasuamu  3asBneHun, nucyen OBymaron U KaHUENSpCKUMM
NPUHAANEXHOCTAMM (LLAPMKOBLIMU pyYKamu).

8. KabwuHeTbl ans npuema 3asiButenen (npeacrtaButenen 3asaBuTens) OOIMKHbI ObITb
obopyaoBaHbl MIHPOPMALMOHHLIMK Tabnnykamu (BbIBECKaMU) C yKa3aHUEM:

9) Homepa kabuHeTa;
10)bamunum, wmMeHn, oTyecTBa M [OJHKHOCTU CreuManucTa, OCYLLECTBIISOLWErO
npepocTtasneHne MyHuuunansHOM ycryru.

9. Paboune MecTa rocyaapCTBEHHbIX UMM MyHULMNAmNbHbIX CRyXawux U/unm cneumnannucTos
Mo®Ll, npepoctaBnaowmx MyHuuMnanbHyo ycnyry, obopyayrTcs KomnbioTepamn U
OPrTEXHUKOW, MO3BOMSOLNMN CBOEBPEMEHHO U B MOSTHOM 06beMe nony4vaTb CrpaBOYHYHO
WMHpopmaunio no Bonpocam npegocTaBneHns MyHuuunanbHOW yCrnyrm U opraHv3oBaTb
npegocTtasnexHve MyHuuunanbHOW ycnyru B nofiHOM obbeme.

MpunoxeHue 12
K agMUHUCTPaTMBHOMY perfameHTy

npegoctasneHns MyHuumnanbHoOW ycnyrm

MokasaTenu gocTynHOCTU U KadyecTBa MyHMUuMnansHon ycnyru

MNokasaTenamu OCTYNHOCTW NpeaocTaBneHns MyHMumMnanbHOM yCcnyrm SBnsioTCS:

1.npegocrasfieHne BO3MOXHOCTU nonyvyeHna MyHuuunanbHbIA YCriyrn B SNEKTPOHHOW
topwme;

2.npefocraBrieHMe BO3MOXHOCTU MNOSyYeHUs uHGopMauMM O Xode npefocTaBrieHus
MyHuumnansHon ycnyru, B TOM 4ucne C  WUCNOMb30OBaHMEM  MHAOPMALMOHHO-
KOMMYHMKALMOHHbIX TEXHOSTOMNN;

3. TpaHcnopTHas AOCTYMHOCTb K MecTaM npefocrtaBneHns MyHuyunanbHOW ycnyru;

4.o0becneyeHne 6ecnpensaTCTBEHHOro AOCTyNa fvuam C orpaHNYeHHbIMU BO3MOXHOCTAMM
nepenBuwXeHUss K NOMELLEHNAM, B KOTOpbIX npegocTtaensetca MyHuuunaneHas ycnyra (B ToM
yucne Hanuume OGecnnaTHbIX MAPKOBOYHbIX MECT AN chneumanbHbiX aBTOTPaHCMOPTHbIX
cpeacTs MHBaNMOOB);

5.cobniogeHne  TpeboBaHUM  AaAMMHUCTPATMBHONO  perfnameHTa O  nopsgke
MHOPMMPOBaHNSA O NpegocTaBneHnn MyHuuunanbHOW ycnyru

MokasaTensmu kadecTBa npegocTaBneHus MyHuumnanbHON ycnyrm ssBRSOTCS:
1. cobntogeHve cpokoB npegocTasneHns MyHULMnanbHom yenyru;

2.cobnogeHnst yCTaHOBIEHHOTO BPEMEHU OXUAAHNA B odepeamn npu nogade 3asiBneHus u
npw NonyvyeHun pesynbTtata npegocTtasneHns MyHMUmMnansHoOm ycnyru;

3.COOTHOLLEHNE KONMYecTBa PaCCMOTPEHHbIX B CPOK 3asBfeHUMM Ha npefocTaBrieHue
MyHuumnanbHOM ycnyru K obwemy KonuyecTBy 3asiBfieHWMA, MNOCTYNMUBLUMX B CBSA3N C
npegoctasneHem MyHuULMNanbHOW yCryru;

4.CBOEBPEMEHHOE HanpaBrieHne yBeAOMMeHUn 3asBUTENSM O MpeaocTaBneHun unm
npekpaLlleHnn npegoctaBneHns MyHuumMnaneHoOn ycnyru;
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5. cooTHoLWeHne konmyecTBa 060CHOBaHHbIX anob rpa)kaaH 1 opraHnM3aumi No Bonpocam
KayecTBa W AOCTYNHOCTU npegocTtaBneHns MyHuumnanbHOW ycnyrm K obemy KonmuyectBy
»kanob.

MpunoxeHne 13
K agMUHNCTPaTMBHOMY perfameHTy

npegoctasneHms MyHuumnanbHoOW ycnyrm

Tpeb6oBaHuA Kk o6ecneyeHUo AOCTyNHOCTM MyHMUUnanbHOM ycnyru ans
MarioMOGUIbHbIX FPYNN HaceneHUst U N1l C OrpaHMYeHHbIMU BO3MOXHOCTAMMU
340pPOBbA

1.Jlngam c | n Il rpynnamm nHBanngHocTn obecneumBaeTcsi BO3MOXHOCTb MOMyYeHUs
focypapCcTBEHHON yCcrnyrn Nno MecTy ux npebbiBaHna nocpeacteom PIY Ha 6a3ze MOLL.

2.Mpn npepoctaesneHuun [lNpepoctaBnserca opurHan gokymeHta B MOL, ona cBepku
MyHuuunansHon ycnyru 3assuTernto (npegcrtaBuTento 3asBuTens) - UHBanuay ¢ HapyLeHUsMu
YHKUMM CRyxa M MHBanNMgam C HapyLeHUsMn YHKUUMN OAHOBPEMEHHO Criyxa M 3peHus
AoMmKeH 6bITb obecneyeH cypaonepesog nnu Tnudnocypaonepeso npouecca NnpeaocTaBneHuns
MyHuumMnansHon ycnyru, nubo opraHusoBaHa paboTta aBTOMaTU3NPOBAHHOW CUCTEMBbI
cypgonepesoga  wnu - Tudpnocypgonepesoda,  NPOU3BEAEHO  KOHCYNbTMpPOBaHWE Mo
WMHTEpPECYOLMM ero Bonpocam ykasaHHbIM Cnocobom.

3.B nomewleHusix, npegHasHayeHHbIX Ana npuemMa 3assuTenen (npeacraButenen
3asButenen), AOMKHO ObITb OPraHN30BaHO OTAENbHOE MECTO npuema, npucrnocobneHHoe ans
npuemMa WHBANUAOB CO CTOMKMMM pPaACCTPOMCTBAMU 3PEHUSI M Criyxa, a TakkKe OrMOpHO-
ABUraTenbHON YHKLMN.

4.B nomelieHnsax, npegHasHayeHHbIXx Ans npuema 3asiButenen (npeacraBuTenemn
3agasuTtenen), obecneymBaeTca OybnupoBaHue HeobxoaMMOM AN MHBaANWOOB 3BYKOBOW WU
3pUTENbHON MH(opMaLMn, a Takke Hagnucew, 3HaKOB U MHOM TEKCTOBOWM W rpadomyecKkon
MHJOPMaLNM 3HaKaMu, BbINOSTHEHHLIMU penbedHO-ToYeYHbIM WpudToM bpannga, gonyck
cypaonepeBoayuka, Tudnocypaonepesogymka n cobaku-npoBogHuKa.

5.To xenaHuno 3asiButena (npeactaButens 3asBuTensl) 3asiBfieHMe noaroTaBfiMBaeTcs
cneuManucTtoM opraHa, npegoctasngwowero MyHuumnaneHyto ycnyry wnm MOL, TekcT
3asBreHns 3aunTbiBaeTca 3aaBuTento (npencraButento 3asiBUTENsl), €crivm OH 3aTpyaHsieTcs
9TO caenaTb CaMOCTOSATENBHO.

6.3naHne (nomeweHune), MOLL obopyayetca mHGOpMaLMOHHOM Tabnnykon (BbIBECKOW),
cogepxallen nonHoe HaumeHosaHne MOLL, a Takke MHOPMaLUIO O pexxume ero paboTbl.

7.Bxoa B 3gaHue (nomewleHne), MOL n Bbixoa n3s Hero obopyaytoTCs COOTBETCTBYOLLNMMMI
yKasaTensmMum ¢ aBTOHOMHbIMU UCTOYHMKaMK 6ecnepebonHOro NuTaHus, a Takke necTHuuamm ¢
NOPYYHAMM U NaHgycamu AN nepenBuKeHna AeTCKUX U MHBANUAHbIX KONACOK B COOTBETCTBUM
c TpeboBaHuamn PeagepansHoro 3akoHa ot 30 aekabps 2009 roga Ne 384-03 «TexHu4eckun
pernameHT o 6€30MacHOCTN 30aHUN U COOPYXKEHUIY.

8.MomeweHunsa, MOLL, npeaHasHayeHHble ana paboTel ¢ 3assutenamu (NpeacTaBuTeNs IMm
3agaBuTenen), pacrnonaralTCa Ha HWXKHUX 3Taxax 34aHua U UMEeKOT oTAenbHbIN Bxoa. B cnyyae
pacrnonoxeHns MLl Ha BTOpoMm aTaxe U Bbile, 34aHWe OCHallaeTcs NUAdToM, ackanaTtopom
NN UHBIMW @aBTOMATUYECKUMU NOABLEMHbLIMU YCTPONCTBaAMU, B TOM YMCNe NS MHBANUOoB.
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9.B MO®L opraHmnsyeTtca GecnnaTHbI TyaneT ana noceTutenen, B TOM 4ucne Tyaner,
npegHasHayYeHHbIn 4Ng NHBaNUAoB.

10.Cneuypanuctamm MOL| opraHudyetca paboTta Mo CONPOBOXAEHWUIO MHBANWOOB,
UMEIOLLNX CTOMKME pPacCTpoMCTBA (PYHKUMM 3PEHUSI U CaMOCTOSATENBHOrO MNepeaBuKeHus, U
npegocTaBneHne MM nomowm npu obpaweHun 3a MyHuumnanbHOW YCnyrom n nosyvyeHus
pesynbTata npegoctasneHna MyHuumMnansHOW yCnyrn; NnpeaocTaBieHnio NoMoLmM nHBanugam
B NpeofoneHun 6apbepoB, MeLLatoLWmnX Nosy4YeHNIo UMY YCryr HapaBHe ¢ ApYrnMu.
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MpunoxeHne 14
K aAMUHUCTPATUBHOMY perflaMeHTy

npepoctasneHnss MyHmuunansHOn ycnyru

MepeyeHb ¥ coaepxaHne aAMUHUCTPATUBHbLIX AeNCTBUN, COCTaBNSIOWNX aAMUHUCTPaTUBHbIE NpoLeaypbl Npu obpalleHum 3a
npegoctaBneHnem MyHuuMnanbHOW ycnyrm

1. NopsaaoK BbINOMHEHNS aAMUHUCTPATUBHBIX AeNCTBUA Npu obpaweHun 3assutens (npeacrasutensa 3assutens) yepes PITY.

MecTo AOMUHUCTPATUBHbIE CpeaoHun pok Tpyno€émMKocTb CopepxaHue gencTBus
BbINOJSIHEHUA AencrTeus BbINOJSIHEHUA
npoueaypbl/
ucnonb3yemas UC
PIrY/ MocTynneHne 1 KanengapHbIN 1 KaneHgapHbIn 3aasuTenb (npepcTaBuTenb
Mogynb  okasaHus | JOKYMEHTOB AeHb (He AEHb 3aaButensa) HanpaenseT 3asBneHve wu
ycnyr EMC OY BKIOYaeTcs B OOKYMEHTHI, Heobxoanmble ans
olLmin cpok npegoctaeneHms MyHuUmMnaneHOW Yycnyru,
npegocTaBneHus B 3NeKTpOHHOM Buge Yepes PIITY.
MyHnumnansHon TpeboBaHMss K  [OOKYMEHTam B
ycnyri). 3MIEeKTPOHHOM BuAe YCTaHoBfieHbl n. 21
HacTosdLLero AOMUHUCTPATMBHOIO
perrnameHTa.
3asBneHuve n npunaraemble
AOKYMEHTbI MOCTYNaKT B MHTENPUPOBAHHYHO
c PIry B Moaynb okasanus ycnyr EXNC OY.
OcywecTBnsercs nepexoa K
agMUHUCTPATUBHOM npoueaype
«Ob6paboTka " npeasapuTensLHoe
paccMOTpeHME AOKYMEHTOBY.

2. O6bpaboTka 1 npeaBapuTeribHOE PAaCCMOTPEHNE OOKYMEHTOB.



MecTo BbinonHeHusi | AQMUHUCTPATUBH Cpok TpynoeMKocTb CopepxaHue aencTBus
npoueaypbl/ ble gencTBus BbINONTHEeHUA
ucnonb3yemas UC
AgmuHucTpaums/ [MpoBepka 15 MUHYT Mpn nocTtynneHnn [OOKYMEHTOB B
Mopgynb OKasaHus | KOMMSIEKTHOCTU aneKkTpoHHon dopme ¢ PIIIY cneumanuct
ycnyr ENC OY npeacTaBrieHHbIX AOMUHMCTpaUUK, OTBETCTBEHHbBIA 3a NMpuem
3agasutenem N NPOBEpPKYy MNOCTYMUBLUNX [LOKYMEHTOB B
(npencraButenem uenax npegoctasneHna  MyHuuMnanbHON
3agasutens) ycnyru npoBoauT npegsapuTenbHyto
3NEKTPOHHbIX NpOBEPKY.
AOKYMEHTOB 1) yCTaHaBnvBaeT npegmeT
(3NEeKTPOHHbIX obpalleHns, NosHOMOYUSA MNpeacTaBUTENS
obpasos 3asaButens;
AOKYMEHTOB) 2) npoBepseT NpaBUNbHOCTb
NOCTYNUBLUNX c opopMneHus 3asiBNeHusi, KOMMEKTHOCTb
PIAry npeacTaBneHHbIX AOKYMEHTOB,
HeobXxoanUMbIX ans npegocTaBneHus
MyHMUMnanbHOW yCryrn, 1 COOTBETCTBUE NX
YCTaHOBIEHHbIM AOMUHUCTPATMBHBIM
pernameHTom TpeboBaHusM;
3) npoBepseT dakT noAnucaHus
AOKYMEHTOB YCUNEHHOMN
KBannduumpoBaHHOM 3JIEKTPOHHOM
nognucbto  3asiButena  (nNpeacraBuTeENs
3agasutens, YNONTHOMOYEHHOIO Ha
nognucaHne 3asiBrneHns).
AomMmnHuncTpauns/ [MogroToBka oTKasa 10 MUHYT B cnyyae HanuuuMs ocHoBaHui U3
Moaynb OoKasaHus | B npueme nyHKTa 12 Hactosiwero AQMMHUCTPaTUBHOIO
ycnyr EMC OY OOKYMEHTOB " pernamMmeHTa cneumanucTom
yBeoMIIeHne AOMUHUCTpaumm ocyllecTBngeTca
3agasutens yBegomMneHne 3aasutens (npeacraButens
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(npeacraBuTens
3aasuTens)
nocpeacTsoM
N3MEHEHNs cTaTyca
3asaBneHus B
NYHOM KabuHeTe
PMAry

3agsutens) o6 oOTkaze B npueme
AOKYMEHTOB C yKas3aHWeM NPUYnH OTKasa B
nepebin pabounii OeHb, crnegylowmn 3a
AHeM nogayn 3aseneHus yepes PIIY.

B cny4yae oTCcyTCTBMS OCHOBaHWW ASS
oTKasa B npueme AOKYMEHTOB,
peructpupyetr 3asBneHune B Mogayne
okasaHus ycnyr EMC OY. OcywecTtBnseTcs
nepexoq K agMMHUCTPaATUBHOW npouenype
«[lMpuHATHE peLueHuns».

Mpwn HeobXxoanMoCTH 3anpoca,
ocyLiecTnseT nepexoa K
aAMUHUCTPATMBHOM npouenype
«PopmmpoBaHune n HanpaeneHue
MEXBEJOMCTBEHHbIX 3arnpoCcoOB B OpraHbl
(opraHusauun), yyacTByoLLme B

npegocTaesneHn MyHMUMNansHON YCnyrny.

3. dopMuMpoBaHMe 1 HanpaBrneHne MexBeOMCTBEHHbIX 3anpoCoB B OpraHbl (OpraHn3aumm), y4acTByoLLMe B NpefoCcTaBneHum
MyHuuunansHou ycnyru

MecTo BbINoNHeHNUA | AAMMHUCTPATUBHbLbIE Cpok Tpyno€éMKocTb CopepxxaHue nencrTBuA
npoueaypbi/ AeuCcTBUA BbINONIHEHUA
ucnonb3yemasa UC
AomMmnHncTpaumns/ OnpepeneHne cocTtaea TOT Xe 5 MUHYT Ecnn oTtcytcTBYylOT Heobxogumble Aans
Moaynb okaszaHna | JOKYMEHTOB, pabounin npegocTaBneHns MyHuumMnansHon ycnyru
ycnyr ENC OY / nognexatumx 3arnpocy. O€eHb AOKYMEHTbI (CBedeHus1), yKka3aHHble B nyHkTe 11
CM3B HanpaeneHune HacTosiwero AOMUHUCTPATUBHOIO perfameHTa,
MEXBEAOMCTBEHHbIX cneumanuct AOMUHUCTPaUMN OTBETCTBEHHbIA 3a
3anpocos. OCyLLeCTBeHNe MeXXBeAOMCTBEHHOIO
B3aMMOAENCTBUS, ocywiecTBnsaer
dopmupoBaHue n HanpasneHue
MEXBEAOMCTBEHHbIX 3anNpOCOB.
KoHTponb [o 5 pabouunx | [o 5 kaneHaapHbIX lNpoBepka NoCTynneHus OTBETOB Ha
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npeaocTaBneHns OHen OHewn MEXBEe4OMCTBEHHbIE 3anpochl.
pes3ynbTaTta 3arnpocoB OTBeTbl Ha MeXBEAOMCTBEHHbIE 3anpochl
noctynatT B Moaynb okasaHus ycnyr ENC OV.
B cnyyae nogaun pokymeHtoB ¢ 3l un
NOCTyNIIeHUN OTBETOB Ha 3anpocsl
OCYLLIECTBNAETCA nepexoa K agMUHUCTPaTUBHOM
npoueaype «lpuHsaTHe peleHns»
AoMnHuncTpauns/ MNoarotoBka B TeyeHune 5 MUHYT [Mpn oTCyTCTBUM OCHOBaHWW ONA OTKa3a, B
Moaynb okaszaHua | npeaBapUTENbHOrO 2 paboumnx crniydae nogauM gokymeHtoB ©6e3 31, B
ycnyr EMC OY NOSIOXKUTENBHOIo aHen npegocTaBneHnm MyHuumnansHomn ycnyru,
pelweHna, B  cnyyae 3assutens (npencrasuTernsb 3assutens)
noga4mu 3asasutenem yBeaoMnseTcs o] HeobxoaMmMocCTHn
(npegcraBuTenem npeacTaBnNeHNa OpUrMHaNIoOB  [OKYMEHTOB B
3aasutens) yepes TeyeHue 2 paboymx aHen ons ceepkm B MOL| go
PMIry pokymeHTOB He NPUHATUA peLleHus, C U3MEHEeHWEM TeKyLlero
NOANMCAaHHbIX ctatyca 3asaBneHus B JIM4HOM KabuHeTe Ha
YCUITEHHON PITY.
KBanuunpoBaHHOW
ANEKTPOHHOM NOLMUCHI0
MoLl/ Moayne MOLL | MNMpenctasnexHune B TeueHune 5 MUHYT Mocne npencraBreHns 3assuTtenem
ENC OY 3assutenem Tex xe 2 (NnpepctaButenem  3asBuTens)  OpuUrnHanos
(NnpeactasuTenem pabounx AOKyMeHTOB Ans ceepku B MOL], cneuymannctom
3aasutens) OHen MoLl B Moayne ML ENC OY cdopmupyeTcs akT
OopuUrMHanos CBepKun npeacTaBneHHbIX 3assutenem
AOKYMEHTOB 41151 CBEPKM (npegcraButenem  3aaBuTend)  OpurMHanos
B M®L| OOKYMEHTOB W  Hanpasnsetca B Moaynb
okasaHus ycnyr ENC OY.
OcyuwiecTtBnsieTcs nepexoa K
agMuHucTpatmeHon  npouenype  «[lpuHaTtue
peLueHnsa»

4. MNpuHaTre pelleHns.
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MecTto AAMUHUCTPATUBHDI Cpok TpyAoEMKOCTb CopepxaHue nencTeuA
BbINOJSIHEHUA e AencTBuA BbINOJIHEHUA
npoueaypbi/ucnonb
3yemasn UC
AoMuHucTpauums/ MogroTtoBka nNpoekTa B TeyeHune 15 MUHYT Cneunanuct AOMUHUCTpPaAUUK, OTBETCTBEHHbLIN
Mopgynb okaszaHus peLleHus 3 pabounx gHen 3a npepoctasreHve MyHuUMNanbHOW Yycnyru,
ycnyr EMC OY Ha  OCHOBaHWUK cobpaHHOro KOMMJsiekTa
AOKYMEHTOB onpegenseTt BO3MOXHOCTb
npegocraBneHns MyHuuyunanbHoOW ycnyri.

Mpn  Hanuuum  ocHOBaHWW  AONs  OTKasa
nogrotaenmeaeTcsa NpPoekT PelleHnst no dopme,
ykazaHHoM B [lpunoxeHun 5 K HacTosiwemy

AOMUHUCTPATUBHOMY perfameHTy.
Mpn oOTCyTCTBMM OCHOBaHMM Ans  OTKasa
nogrotaenmeaeTcsa NpPoekT PeleHnst no dopme,
ykazaHHoM B [lpunoxeHun 4 K HacTosiwemy

AOMUHUCTPATUBHOMY perfameHTy.
HanpasneHune 5 MUHYT MpoekT pelweHna BHocuTca B Moaynb okasaHus

NpoeKTa peLLeHns Ha ycnyr EC OY u HanpaBnsieTcs
nognucb YNOSTHOMOYEHHOMY AOSDKHOCTHOMY ULy
YNONTHOMOYEHHOIO AoMnHUCTpaumn.
AOJHKHOCTHOrO nuua
AOMUHUCTPaLNK

MNognucanne 15 MUHYT YNonHOMO4YeHHoe JOIMKHOCTHOE nmuo
pelueHns AOMUHUCTpauMm  ncxoga U3 KpUTepUeB
NPUHATMA  peweHna o  npegocTaBneHun
MyHuuunansHom ycnyru nognuceisaet
NOArOTOBMEHHbLIN  MPOEKT  peweHna  nmbo

BO3BpaLLaeT MPOEKT pelleHus Ans U3MeHeHus
peLleHus.
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5. HanpaeneHue (Bbligaya) pesynbTara.

MecTo BbIMNOMHEHNSA | AOMUHUCTPaTMBHbIE | CpeaHuit cpok | Tpyaoemkoctb | CogepxaHve OencTBus:
npoueaypbl/mcnonb3yemas | 4encTens BbINOSTHEHNS

nC

AoMmunHuncTpaumns/ HanpasneHune Te xe 3 pabouumx | 10 MUHyT Uepes PITY:

Mogynb oKkasaHus  yCnyr | (sbigaya) pesynbtarta | AHs 1)PesynbTtar B BUOe peLleHna
ENC OY HanpaenseTcs B NWYHbIA  KabuHeT

3aasutento (npeacrtasutento  3asBuTens)
nocpeactsom PIIY B Buae 3MneKTPOHHOrO
AOKYMEHTa, noanucaHHoro ar
YNOSTHOMOYEHHbIM ~ AOSDKHOCTHLIM ~ JTIULIOM
AOMUHUCTpaumn.

2) HanpaBneHHbIN 3assuTternto
(npeactasutento  3asBuTend) pesynbTaT
doukcmpyeTcs cneunannucTom
AomuHucTpauum B Moayne okasaHua ycnyr
EUNC OY.

PaspeweHne Ha wucnonb3oBaHWe 3eMernb
(3emenbHoro y4yacTtka), cneumanuct
AOMUHUCTpauumn B TeyeHune 10
KaneHgapHblx  OHen HanpasnseT B
YnpasrneHue depepanbHom Ccnyx6bl
rocygapCTBEHHOW pernctpaunmn, kagacrtpa u
kapTorpadum no Mockosckon obnacTu.

B cnyyae Heobxogumoctn 3asButenb
(npencraBuTens 3assutens)
AOMNOJSTHUTENBHO MOXET MONyYnTb pesynbTar
yepe3d MOL| nnum no noyte npu ycnosum
YKasaHus  COOTBETCTByHLWEro  cnocoba
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MecTto BbINONHEHNSA | ADMUHUCTpaTuBHble | CpeaHui cpok | TpyaoemkocTb | CopepxaHue OEeNCTBUS:
npoueaypbl/Mcnonb3lyemas | AencTens BbINOSIHEHNS
nC

nonyyeHns pesynbtarta B 3asBneHUn.
MoLl/ Mogyns MoL, ENC 10 MUHYT Yepes MoLI:

oy

1) B atom cny4ae cneumanuctom MoL|
pacnevaTtbiBaeTcs aK3emMnnsp
3NEKTPOHHOro OOKYyMeHTa Ha
OymaxxHOM HocuTene, 3aBepsieTcs
nognucetd  cneumanucta MOLL un
nevatbto MOLI.

2) Cneumanuct MoL] BbloaeT
3agasurtento (Nnpepctasutento
3aaButens) pesynbTaT, NPUHMMAaET y
3assutens (npepctaButens
3asBuTens) BbINUCKY O MNOJyYeHUN
pesynbTara.

3) npocTtaBnseTr OTMETKY O Bblgaye
pesynbtata B Mogyne MoL, ENC
oy.
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MecTo BbIMNONHEHUS
npoueaypbl/ucnons3syemMasi
nc

AOMWHUCTPaTUBHbIE
OENCTBUSA

CpeaHun
BbIMOSIHEHUS

CPOK

TpyaoeMKoCTb

CopepxxaHune gencreus:

Mo nouTe:

1)B atom cny4ae, cneuManncTom
AOMUHUCTpaumm pacnevartbiBaeTcs
aK3emnnap OOKYMEHTa, 3aBepseTcs

noanucbto cneumanucta AgMUHUCTpaLUN,
neyaTblo AAMWHUCTPAUUKM MU HanpasBnsieTcs
3agsutento (npeacrtasutento  3asBUTens)
NMMCbMOM MO MNOYTE He Mno3gHee Cpoka,
YCTAHOBMEHHOrO  ANA  NpeaoCTaBreHus
MyHuuunansHon ycnyru.

2) Cneumanuct AOMUHUCTpaumm
npocTaBnseT OTMETKY O HarnpasleHun
pesynbtata 3aaBuTENtO (NpeactaBuUTENo
3asButens) no noyte B Moaynb okasaHus
ycnyr EXC QY.
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MpunoxeHue 15
K aAMWUHUCTPATUBHOMY perfiaMeHTy
npepocTtasneHns MyHuunnansHoOM ycnyrm

Bnok-cxema npegoctasneHns MyHuyunansHomn ycnyrn Yyepes PITY

Mopaya 3asBnexus n
PITY g
AOKYMEHTOB
[] b OCHOBaH|
Mpuem 3asBnexus n - ANS 0TKasa B
a—p OTkas B Npueme AOKyMEHTOB
[IOKYMEHTOB g A P! oKy
B TeyeHum 5
L, p.A. CO AHA
AAMUHUCTPaLMA L L perucTpaumu
PervcTpauus 3asBneHms. ®opmupoBaHme n 3asBMeHNs
O6paboTka u [ HanpasneHue
npeasaputensHoe MEXBEeJOMCTBEHHbIX
paccMoTpeHre J0KyMEHTOB 3anpocoB
L Y
[] b OCHOBaH
lMoaroToBka npoekTa o AN 0TKasa B
Peluenus . npepocrtasneHun
yenyru?
AaMUHUCTpauws, r Her,
MoL| L 6e3 OLMN
MpepBapuTensHoe [ 5k.A.
NOMOXUTENLHOE pellieHre.
p Her, ¢ oUM
Caepka [10kyMeHTOB G
opuruHanamu 8 ML (2 p.a.)
L [ I
a
Y A
Y
AAMUHUCTPaLMS MpuHsTve PeweHus
1
¢ v
Pewenue 06 oTkase B
MpepocTaBnenve ycnyru
npegocTtasneHun ycnyru
! T
I
3 p.a.
PICY, MoL, HanpaeneHue (Bblgava)
Mouta pesynbTaTa
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